E-PROCUREMENT SYSTEM
“E-Nivida”

Bidder Registration Manual

Steps for Registration are as follows:

1. Login to the website: https://cotcorp.enivida.com/

2. Select Bidder Enrollment option in Home page
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3.

Provide information as mentioned in Pagel,2 and 3

Login Setup *Indicates Mandatory Fields
User ID* User Type* Nationality*
e O Individual O Company O Indian O Foreign
Password® Confirm Password™*
Enter password Confirm password
Contact Name* Mobile Number*
Enter contact name 491 | Enter mobile number
Individual Name* PAN Number®
Enter individual name Enter PAN number

Note: Individual/ Company Name should be exactly same as of name in PAN/GST/Company Registration document.

Email ID*

GST Number*

Enter email ID

Enter GST number

Note: An authentication link will be sent to this Email ID and it will be used for further correspondence. Kindly make
sure that valid and accessible Email ID is entered. Once saved, it cannot be changed.




Company Details *Indicates Mandatory Fields

Udyog Aadhar Number
User ID: 999999999 Enter udyog aadhar number
Address™ Country™
[ Enter address S Select country-—-—-———-> v
State® City™*
[ < mmmmmem—-Select state---- - > ¥ [ B Select dity---------—- > v
Pin Code™ Landline Phone Number (Optional Field)
[ Enter pin code [ Enter landline number
Refund Account Details
Bank Account Number® IFSC*
Enter bank account number Enter IFSC code ]
Account Holder Name™® Account Type™
Enter account holder name <-—--Select account type--—= V]
Bank Name™* Upload File (PDF,JPEG,PNG,IPG)*
«—--Select bank name-—--» v No file chosen

Note: Kindly upload image file of cancelled cheque or Bank passbooks first page.

Terms & Conditions
O

1 have read and accepted the Terms & Conditions.




Registration Document Upload

Important Instructions

* The bidders agree to upload self-attested copies of below mentioned documents during registration
* 3) PAN card
* b) GST Certificate

* ¢) Proof of address of Proprietorship/Co-operative firm/Partnership/ Private Limited/ Public Limited/ Consortium as applicable.

* d) Request letter on Letter Head for Activation of User Account.
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After completing Page 3, if applicable go to Page 4 and complete the payment

Soon after payment, download the Invoice and share the Invoice to helpdesk for Account Activation
After verification, your account will be activated from helpdesk team
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Then login and proceed for further activities in website

CONFIDENTIAL — RESTRICTED ACCESS

This document is subject to a Non-Disclosure Agreement. It contains confidential and proprietary information and is to be
distributed, routed, or made available solely to authorized persons having a need to know. If you are not an authorized person,
you are hereby notified that any review, dissemination or copying of this document, or the information contained herein is
prohibited.

This manual is created from Demo Site, there may be some changes in original site as per Bid Document



