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1. Visit the URL- https://cotcorp.enivida.com Enter the User ID, Password, Captcha and click on “Submit”.

Welcome to e-Wizard a platform for o ing tenders and auctions. welcome to e-wizard a platform for conducting tenders and auctions

Login Here

User Guide
- User ID BUYER03

e E =

FAQ

RIREE

Site Compatibility

=<

Virtual Keyboard

Downloads

Bidder Enroliment Forgot Password

Fig—1

2. User need to insert DSC into the system and click on PKI Login. Run the downloaded file.

« Please insert token containing digital certificates to USB port.
= Click on PKI login button.

= Open the downloaded file to view the digital certificates.

+ Select the mapped signing digital certificate for login.

i PKI Login

Fig—2

3. Select your DSC from the list and click on OK to proceed.



https://cotcorp.enivida.com
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‘ | # Home [ Live Tenders B Closmg Today | | ¥ Opened and Awarded Tenders | | & 011-23710091 23710092 49606060 |

dSigner

nders and auctions

Digital E-Token

Serial Number Issuer Public Key Issued Date Expiry Date

ch8zbc e-Mudhra 30820122300d06092a86...| Thu Dec 22 16:49:16 IST 2016 |Sun Dec 22 16:49:16 1ST 2019

HUBHANKAR SINHA (1) e-Mudhra 130820122300d06092a86... fue Jan 20 12:15:33 IST 2019 |Wed Jan 29 12:15:33 IST 2020

v

Please select the signing digital certificate mapped to your profile.

Fig—3
4. Select the department whose tender User wish to participate in. Then, click on “Submit” tab.

I Department Selection I

‘Search respective depariment ‘ Q D Make the as Default Dy

Departments

© Ministry of Mines © National Aluminium Company ) NATIONAL HIGHWAYS AUTHORITY ) Public Works Department
OF INDIA

O Mt © Kamataka State Road Transport
Corporation

Fig—4

5. This is the publishtender page. Upon logging in for the first time, the system defaults to this page. The
My Documents section is where bidder will upload the required qualifying documents for the specific
tender.
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= Tenders ~ i= Forward Auctions ~ = Reverse Auctions ~ [ My Documents % Dashboard = Change Department & My Profile & Logout & Welcome: SHUBHANKAR

En ﬁ Published Tenders

NATIONAL HIGHWAYS AUTHORITY OF INDIA

TESTTENDER27 TEST Open Tender Cover Two 26-02-2019 15:35 26-02-2019 15:47 26-02-2019 15:48
TEST

CTRNO1 1 CUTN tender Open Tender Cover Two 18-02-2019 15:52 18-02-2019 16:30 18-02-2019 16:31
I Pescription| NOTICE INVITING TENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIBRARY, CENTRAL UNIVERSITY OF TAMIL NADU

1

Fig-5

6. Click on “New” Tab, and then browse to the required file. Click on “Upload” to store that file in My
Documents.

= Tenders ~ = Forward Auctions ~ i= Reverse Auctions ~ | My Documents 22 Dashboard = Change Department & My Profile

el

1.pdf
Annexure_10_pdf
Annexure_08 pdf

& Logout & Welcome: SHUBHANKAR

06-02-2019 12:38
06-02-2019 12:37
06-02-2019 12:35

Fig-6

7. From the published tender’s page, click on the action button next to the tender and select the “Mark
as Interested” option.
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= Tenders « orward Auctions = Reverse Auctions - R My Documents = Dashboard = Change Department & My Profile & Logout & Welcome: Sanjeet Kumar Jha

(o] Published Tenders

NATIONAL HIGHWAYS AUTHORITY OF INDIA

TEST/DEMO/16/02 Open Tender 16-02-2019 11:36 16-02-2019 12:01

Fig-7
8. Confirm your interest in the tender by clicking on “OK” tab.

Forward Auctions ~ Reverse Auctions I My Documents Dashboard = Change Department & My Profile & Logout & Welcome:SHUBHANKAR

« Are you sure you want to mark this tender as interested ?

‘:)I.| Canl‘

Fig - 8

9. Final confirmation message will appear, bidder Again, click on “OK”.
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‘orward Auctions ~ Reverse Auctions ~ I My Documents ashboard = Change Department & My Profile & Welcome: SHUBHANKAR

» Marked this tender as interested successfully

| ox |

Fig -9
10. Click on “Request Tender” option to proceed.

orward Auctions - Reverse Auctions - [l My Documents Dashboard = Change Department & My Profile & Logout & Welcome: SHUBHANKAR

[ search [ @ ] Interested Tenders

NATIONAL HIGHWAYS AUTHORITY OF INDIA

CUTN tender Open Tender Cover Two Marked as Interested 18-02-2019 15:52 02-03-2019 11:40 02-03-2019 11:41
ENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIBRARY, CENTRAL UNIVERSITY OF TAMIL NADU
-~ |01 load test tender Open Tender Cover Two Form Submitted 06-02-2018 15:31 06-02-2019 15:56 06-02-2019 15:57

View Tender-lem

View Tender Documents

Request Tender
View Lc

Fig -10

11. Bidder has to pay the Form Fee and Tender Processing Fee (TPF) before proceeding for bid submission.
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= Tenders ~ = Forward Auctions ~ = Reverse Auctions ~ R My Documents 2= Dashboard = Change Department & My Profile & Logout

& Welcome: Sanjeet Kumar Jha
Tender Form Request

Department : g&;TII'?!;iI:L HIGHWAYS AUTHORITY Tender Number : TEST/IDEMO/16/02

Item ID : 100 Title : CIVIL WORK
Form Request Till Date : 16-02-2019 12.00 Tender Closing Date : 16-02-2019 12.01
Form Fee (¥) : 1.00 TPF (¥): 1.00
EMD (%) : 5.00
Department Hierarchy : NATIONAL HIGHWAYS AUTHORITY OF INDIA >> Head office NHAI >> North Zone
Description : NAME OF WORK

Bidder Department Name: Sanjeat Kumar Jha Bidder Login ID: SANTEST1

Pay TPF

Amount [X) Payment Mode

Select Payment mode

No data available

Fig -11

12. After completing the payments, proceed for bid submission.

= Tenders ~ = Forward Auctions ~ i= Reverse Auctions ~ [ My Documents =& Dashboard = Change Department & My Profile & Logout & Welcome:SHUBHANKAR

ESo Interested Tenders

NATIONAL HIGHWAYS AUTHORITY OF INDIA

(-} E CTRNO1 CUTN tender Open Tender Cover Two Form Received 18-02-2019 15:52 02-03-2019 11:40 02-03-2019 11:41
e — DER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIBRARY, CENTRAL UNIVERSITY OF TAMIL NADU
e [ e 01 load test tender Open Tender Cover Two Form Submitted 06-02-2019 15:31 06-02-2019 15:56 06-02-2019 15:57
Proceed for Bid Submission

View Paymenis

View Logs

Fig -12

13. Click on “Pay EMD” tab for doing payment for Tender EMD fee.Bidder has to fill all necessary details as
shown in below screen and then click on “Submit” tab to proceed.
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Bid Submission

NATIONAL HIGHWAYS AUTHORITY

Department : OF INDIA Tender Number : TEST/DEMO/16/02
Item ID : 100 Title : CIVIL WORK
Form Request Till Date : 16-02-2019 12:00 Tender Closing Date : 16-02-2019 12:01
Form Fee (%) : 1.00 TPF(T): 1.00
EMD (%) : 5.00
Department Hierarchy : NATIONAL HIGHWAYS AUTHORITY OF INDIA == Head office NHA| == North Zone

Description :

Bidder Department Name:

P Pay Form Fee

» Upload Bid Documents

NAME OF WORK

Sanjest Kumar Jha

P} Other Documents

Bidder Login ID: SANTEST1

EMD Paid Amount @) EMD Balance Amount (%) EMD Initiated Amount (%) Payment Mode
0 5 [ 5 ] [ o -
DD Number DD Date Bank Name Browse & Upload (Pdf,Jpg.Png)
1234567 ] l 06-02-2019 | = [ Bank of India v| [ ChooseFile |Cheque pof

No data available

Fig -13

14. You are required to pay the EMD & upload the required bid and qualifying documents. Select the

payment mode.

= Tenders ~ = Forward Auctions ~ i= Reverse Auctions ~ & My Documents =2 Dashboard = Change Department & My Profile & Logout & Welcome:SHUBHANKAR
Bid Submission
Department : m’[‘;f""‘" ERGERVALS ALYHORICE Tender Number : CTRNO1
Ttem ID: 1 Title : CUTN tender
Form Request Till Date : 02-03-2019 11:10 Tender Closing Date : 02-03-2019 11:40
Form Fee () : 0.00 TPF (T) : 0.00
EMD (%) : 50,000.00

Department Hierarchy :

Description :

NATIONAL HIGHWAYS AUTHORITY OF INDIA == Head office NHAI > North Zone

NOTICE INVITING TENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIBRARY,
CENTRAL UNIVERSITY OF TAMIL NADU

Bidder Department Name: SHUBHANKAR Bidder Login ID: SHUEH1

=7 P Upload Bid Documenis b Other Documents

EMD Balance Amount (%)

EMD Paid Amount (¥) EMD Initiated Amount (¥) Payment Mode

0 50000 { 50000 ] [ Select Payment mode

Re—
No data available

Fig -14

15. On successful payment, the following message is shown.
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= Tenders ~ = Forward Auctions ~ Reverse Auctions ~

I My Documents:

2 Dashboard = Change Department

Bid Submission

& My Profile

& Logout & Welcome:SHUBHANKAR

Department ; |\ |O1AL HIGHIVAYS AUTHORITY OF Tender Number : CTRNO1
Ttem ID: 1 Title : CUTN tender
Form Request Till Date : 02-03-2019 11:10 Tender Closing Date : 02-03-2019 1140
Form Fee (%) : 0.00 TPF (2) : 0.00
EMD (F) = 50,000.00

Department Hierarchy :

Description :

Bidder Department Name:

MATIOMAL HIGHWAYS AUTHORITY OF INDIA == Head office NHAI == North Zone

NOTICE INVITING TENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIERARY,
CEMNTRAL UNIVERSITY OF TAMIL NADU

SHUBHANKAR Bidder Login ID: SHUBH1

m » Upload Bid Documents P Other Documents

I EMD Fee Fully Paid I

T

|Ebid

|Base Amount ) Im:md Amount (3) |Pﬂ]ll|el|l mode

|Payment Status

| Date

= |272891 ivedemo4227348 |

50,000.00|

50,000.00 ‘Manual ‘Success

1
01-03-2019 02-03-2019 10:58 |

Fig - 15

16. Now, bidder has to upload the technical as well as price bid in the form of excel sheets. To do this, click
on the Download action button next to the file name, edit in your details and then upload the same file

here.

Department :
Ttem 1D :

Form Request Till Date :
Form Fee (%) :

EMD (3) :

Department Hierarchy :

Description :

NATIOMAL HIGHWAYS AUTHORITY OF

INDIA Tender Number :

1 Title 1

02-03-2019 11:10
000

50,000.00
NATIONAL HIGHWAYS AUTHORITY OF INDIA == Head office MHAI == North Zone

Tender Closing Date :
TPF (3) :

CTRNO1

CUTH tender
02-03-2019 11:40
0.00

NOTICE INVITING TENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO GENTRAL LIBRARY,

CENTRAL UNIVERSITY OF TAMIL NADU

Bidder Department Nama : SHUBHANKAR

» Pay EMD Upload Bid Documents P Gther Documents

Actions SI No Description ype Cover Document Name
@ » 1 Catering/Labour License No Upload Cover One

% 2 Catering/Firm Regisiration No Upload ‘Cover One

L] [ K Valid FSSAI Registration No_ Upload Cover One

k3 » 5 PAN No TAN No ESI No EPF No GST No Upload Cover One

ZL® |1 Technicalsheet Download&Upload Cover One TechnicalSheet xisx
ZL® p2 BOQ Download&Upload Cover Two SOQ.xlsx

B -

Fig - 16

17. Do NOT modify the file name, or any contents of the excel file, as doing so will result in the system
rejecting the file. Browse same file and then click on “submit” tab for final submission of Bid

documents.
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Department : |/ [FNAL HIGHIAVS AUTHORITY OF Tender Number : CTRNO1
Ttem ID : 1 Title : | CUTN fender
Form Request Till Date : 02-03-2019 1110 Tender Closing Date ;| 02-03-2019 1140
Form Fee (%) : 0.00 TPF (3) :|0.00

EMD (%) : 50,000.00
Department Hierarchy : NATIONAL HIGHWAYS AUTHORITY OF INDIA »= Head office NHAI => North Zone

Description : NOTICE INVITING TENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIERARY,
° | CENTRAL UNIVERSITY OF TAMIL NADU

Bidder Department Nama : 5 WizardSigner

Upload Document
> Pay EMD pload Bid Documents P} Other Doc:
" I jcmenthame
» Catering/Labour License No 1.pdf
|‘ Y »2 Catering/Firm Registration No| Please select TechnicalSheetxlsx file only Annexure_10.pdf
|i @ » 3 Valid FSSAI Registration No. Annexure_08 pdf
|i % [ 3E PAN No TAN No ESI No EPF Close Annexure_10.pdf
|B 2@ | 3 Technicalsheet : | TechnicalSheet.xlsx
|3 o) »[2 BOQ ‘Downloadx.Up\oad Cover Two 500 x5k

Subnu | ook |

Fig-17

18. Similarly, attach the qualifying documents by selecting them from the My Documents library. After
attaching all your documents here, click on “Submit Bid” tab.

ItemID: 1 Title : CUTN tender
Form Request Till Date : 02-03-2018 11:10 Tender Closing Date : 02-03-2018 11:40
Form Fee (3) : 0.00 TPF () ¢ 0.00

EMD (%) : |50,000.00
Department Hierarchy : NATIONAL HIGHWAYS AUTHORITY OF INDIA == Head office NHAI == North Zone

Description : NOTICE INVITING TENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIERARY,
° | CENTRAL UNIVERSITY OF TAMIL MADU

Bidder Department Name : SHUBHANKAR

E< [ 3 Catering/Labour License No Upload Cover One 1.pdf

Es »2 Catering/Firm Regisiration No Upload Cover One Annexure_10 pdf
Es » 3 Valid FSSAl Registration No_ Upload Cover One Annexure_08 pdf
Es » 5 PAN No TAN No ESI No EPF No GST No Upload Cover One Annexure_10.pdf
ELLE | 3 Technicalsheet Download&Upload Cover One TechnicalSheet.xlsx
=44 2 BOQ Download&Upload Cover Two SOQuxlsx

Tender Document upload is successfully done.
=

Fig - 18

19. Accept the T&C checkbox and click on “Final Submit Bid” to complete the process.
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— -

1 1.pdf Cover One 02-03-2019 10:59 921.69 KB
2 Annexure_10.pdf Cover One 02-03-2019 10:59 621.34 KB
3 Annexure_08 pdf Cover One 02-03-2019 11:00 304 KB
4 Annexure_10 pdf Cover One 02-03-2019 11:00 62134 KB
3] TechnicalSheet xlsx Cover One 02-03-2019 11:09 47 53 KB
6 S0Q.xlsx Cover Two 02-03-2019 11:11 4561 KB

Terms & Conditions
*I\We hereby agree,

*a) To all the terms and it as il in the tender

*b) To have paid all the fees as mentioned in the tender document and as per department requirement
*c) To have uploaded all the documents in the tender as per tender document and department requirements

*d) That Price bid/Technical bid excel sheet are downloaded for this tender from the e-tendering website. I/'We have
not modified the content, format, file type and version of the excel sheet (Price bid & Technical bid as applicable)

*e) That all the documents uploaded by mefus are properly checked and verified by mefus._ In case any of the
documents is found to be corrupted after opening of this tender it shall to totally my/our responsibility. The
department can take appropriate action in this regard with respect to my bid

*f) To be fully responsible for correctness of the document = submitted and tender is being submitted by me/us to
my/our best knowledge.

| have read and accepted the above Terms & Conditions.

Fig — 19

20. After final submission of bid, one notification message will reflect “Tender Form is Submitted

Successfully”
Item ID: | s rEenEETo .
Form Request Till Date : 02-03-2019 1110 Tender Closing Date : 02-03-2018 1140
Form Fee (%) : | 0.00 TPF (3 : 0.00

EMD (%) : |50,000.00
Department Hierarchy : NATIONAL HIGHWAYS AUTHORITY OF INDIA == Head office NHAI == North Zone

Description : NOTICE INVITING TENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIBRARY,
escription 3| GeTRAL UNIVERSITY OF TAMIL NADU

Bidder Department Name : SHUBHANKAR
Bid Token Reference : 2720190302111214 Latest Submitted Date : 02-03-2019 11:12

P Pay EMD load Bid Docurm P Other Documents
Es » Catering/Labour License No Upload Cover One df

|i ¥ » 2 Catering/Firm Registration No Upload Cover One Annexure_10.pdf
|‘ LY » 3 Valid FSSAI Registration No. Upload Cover One Annexure_08 pdf
|i LY » 5 PAN No TAN No ESI No EPF No GST No Upload Cover One Annexure_10 pdf
|B Li=s [ 3L Technicalsheet Download&Upload Cover One TechnicalSheet.xlsx
|B 2 A= » 2 BOQ Download&Upload Cover Two SOQuxlsx

I Tender Form is Submitted SLICCESSfLI"! I

Fig—20
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CONFIDENTIAL — RESTRICTED ACCESS

This document is subject to a Non-Disclosure Agreement. It contains confidential and proprietary
information and is to be distributed, routed, or

made available solely to authorized persons having a need to know. If you are not an authorized person,
you are hereby notified that any review,

dissemination or copying of this document, or the information contained herein is prohibited.

This manual is created from Demo Site, there may be some changes in original site as per Bid
Document
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