CHEIRZEIRIEA

Commercial Terminology

Analysis ooyor
Ancillary product HASTAF 3T
Annual return aﬁ;a: Jaof
Annual verification IR I

Annual yield 1 aIf¥er 39<T , aIi¥er 3cIga
2a1i¥e& 3m |, a1 9Ifed

Anti — dumping gfad - 9T

Anti -inflation gfa - ThidY

Apparels oY |, a8

Arbitration ICCIEG

Articles of Agreement SUIATAT |, PIR Fr ot

Articles of Association TJEAT & HodioaTTH

Articles of Merchandise SIS AT

Artisan FRER , fedr |, ReTsR |, g&deR

Assets and Liabilities gREsufaar v eaan

At par HAAT W

Authentic THTOR |, FfAveoa

Authorised qﬂ%?iq—(-r

Authority LG EIES

Authority (a body) B ETWS

Authority (a person) B AR

Auxiliary capital

e [ IfaRed dair

Availability 3T dr , UTeddl
Average 3
Average out turn 3Ta 3careA

Balance

Ay




Balance in hand

EEAEY AY |, FHET AV
Uehg ST |, BT Nehs

Balance of payment

W%ﬁ,mﬁm

Balance of trade SR Y

Balance sheet REGIRCE

Barter ETQ?I‘ ICIGRE:]

Barter deals aQ.—:r ICIGE R T

Barter economy ER-_:T P 31 sggwar

Basic cost gqgoa'm;r

Basic goods gﬁw AT

Bilateral gfaueiyr / gfaceia / gfawrsery
Bilateral aid a—:ﬁ-q-aﬂ-e:r qqg}qa‘r ]

Bilateral talks

gfauai ardt |, gfacei aradia

Bilateral trade agreement

gface / gfauaiy SR =R

Bill of lading WGl 97, oIl ol
Bipartite AER IR

Bivoltine m

Blanket licence E\QTW asEH

Bond EraICE R §ius

Bonded warehouse

eI ATINSTH

Book value Qrdr e |, 3fhd Ao
& ’ N
Bottleneck Fhlge , EY
B k- int o o
reak-even poin qq—ga?r K| g
Break-up T
Break-up value 3afdse 7o
Y

Broad market

9eh gfasfa iR, afsha gfasifa seiR
9es dHier §AT

Buffer stock

AT $USR , &I $USK , Th Teih

Bulk purchase

% @lE , TEA e

Bullion market

E®T STeY

Bumper crop

W BT , SINGR Bl




Business

TG , HRIER

Business associate

SIET Hg e

Business practices ST YUTT / FRIEHT IoleT
Business precasting [R5 IR q‘\qﬁalmd

Buy- back ufad - T

Buyer ‘s market Shdl ST

Canalisation of Imports / Exports

3 / fAata &1 sofie

Capacity , designated

fafése eaar

Capacity , idle ATSshT &a T

Capacity , installed gearfoa &Tadar

Capacity, rated eTRT &Har

Capacity under - utilisation &THAT T hH ST
Capital C\ft\Gﬁ , HeIdeT

Capital , authorised qﬁia—crt\ﬁl;\_yﬁ' , 3{@% gait
Capital , called up AT IS

Capital equity m“fl;ﬁﬁ , 379
Capital, floating Rr=J10(] tTt\Gﬁ'

Capital , goods tisﬁmr—r HTel

Capital ,inflow ﬁ:\GﬁTIFr ARTHA ﬁ’c\Gﬁ?TFr oddig
Capital , invested orafY fl;Gﬁ'

Capital , issued SIRY Yair |, AefaAa gai
Capital ,nominal q’lﬁaa_d t‘l:\Gﬁ'

Capital, outflow C\l:\Gﬁ‘ a%vﬁfn?r , C\l:\Gﬁ' EI'%H‘I%’
Capital , outlay t‘j\sﬁ‘ S IFEIps

Capital , paid up 9ecd fl;Gﬁ'

Capital ,resources ﬁ'f\sﬁ & ggrereT

Capital , subscribed AT t‘ft\sﬁ

Capital , working Fryefer CT“G?T

Capitalization t‘j\sﬁw

Cargo handling facilities AT TS - 3ARA &I Qflaﬁ‘i:rr\ff
Cargo worthiness ATodged AT

Carpet backing

Flelled IER




Cartage IS TATS |, HTST
Cash assistance mom
Cash crop ECTARTAC

Cash incentive dAhe Uicarge
Certificate of Merit ASSAT YAHTIIT
Certificate of Origin 3SITH YHTITIT

Certificate of Registration

UoiiareT 9ATOTIS |, ISET YATOTIT

Certificate of weight

HAR JHTOTIT

Certified bill of lading

AN Il - 99

Chemicals and allied products

TaERI{AS JAT Fgaey 3cUig

Clandestinely

oY B, ed ®9 F

Classified stock

qafichcl HUSK , aafichcl Teieh

Closing balance 3%?1'5!' RICECIET)
Cloth HUgT, 9
Collaboration TgaeT

Commerce aifoisy |, fa9Rd
Commercial concern CHNIERERIGAEGI
Commercial credit aifofsas 3uR
Commercial relations arfofsas gea=sr

Commodity

a&d 9vy , o=

Commodity study

aﬁrlmmw

Commodity survey

aEq / 9o FEToT

Commodity - wise

IEIAR , YUgAR

P
Commonwealth Tariff Preferences TSCHAUSAHT cR% ITRATH
Competition gfaeqar |, gfaaifar
Consignee ATl gleAarerr , WRISdr

Consignment

ﬁmgmm,w,qﬁﬁm

Consignor AT ASToIdTelT 9
Consultative Committee qAESEHET g Rl

C. |.F.value W—@W—W—H\Fﬂ
Consumer preference ITATFAT FT TEG

Consumption

@ud , 39T




Container

Sear |, Uy |, 3T

Contraband

ey /afea

Contribution

37AET \,a@a?r , JIITGTeT

Convention JATHET |, gAEE
Cornering a market SR ACST H el
Corporate plan A ozna;n- , IOReE Trslar
Corporation IGEIE:S

Cosmetics gt grHe

Cost classification RICGRCCICT U

Cost information

oI SITeTehRT |, ST Flell

Costing

ARTT [Aeprerer |, oRTg AR | JeTd 3

Cost of operation

gl ST

Cost of production 3c4Tce oIl

Cost structure RIEGRARI

Cost study CICIG AR DG
Cottage industry FE 3T

Cotton garments ;ﬁ q‘ﬁ";n?{

Cotton yarn H\FT

Countervailing duty CIGEICU eh

Crash programme gq\—,ﬂ'{ FIIhA

Credit facilities I Qflaﬁ‘i:rr\ff

Crude chedT mﬁw , AR
Currency siar

Custodian 3fATeTH

Custom clearance permit dArees A wiae
Custom duty '\I:ﬁquoQW

Dealer aqu:, gleleR , gl
Debenture IR ORy

Debit A |, ATH Sreler |, 3fee
Debt T

Deemed exports A I T

Deferred payment

AT 3fergef |, AT Tt




Deficit financing

gre $r [dca cgasar |, grer Acdad

Delegation gfafaf#vse | Riscavse
Delivery g |, Hedor
CI) ’

Delivered price

Demonetization

ICEEETY

Depreciation sq‘ém , 3987

De- registration of exporters faTdel &1 [AUeieT [ faTae T gofleor
Icg AT

Destination of exporters AT g & I=deT

Devaluation W

Developed countries efaa dr

Developing countries Qepraeiier ot

Disbursement gfaavor

Discount §ccl ;g

Distress export I IGRGEIG]

Distress sale I IGREED

Diversification ICIEEIE TS IRCHILCEE

Dividend RIE D

Domestic consumption

HedReh @IT , We TId , &2MT @

Down payment

dchTel 7SI

Downward trend

fRrae &1 &g , renEdr ggfa

Draw-back facilities , on export

Tl oY Qe aroelr @ giaurd

Dry port QJ,W Yol

Dumping 9T

Dutiable goods AeheT AT

Duty draw-back ;W argdy

Dyes li_ﬂ%

Dynamic market MATcHS® SR, faeie IR | AfasharsR
Economic blockade TR ATRIEAr

Economic depression 3 #HEr

Economic viability 3 Rar

Economy

-cgaryr , AgaRar , e st




Economy of scale

a3 A & g

Eligibility certificate

UEdr YAOT 9

Emporium T Fog ,TFAIRIH

End product 3ffeds 3cUTG

End use 3fedd 39T

Engineering goods B R UECAREIGS

Entire contract '\q?:q'\u‘r giger

Entrepot trade gaﬁ'qﬁ?r AU

Equipment 3UEhY | Il - HIAT | ol - ool
Essential Commodities Act R ICEDE RIS BRI G

Established shippers ﬂq:u'rfﬁa 3.]'[1?5_'13; IGEIGERGIE IEECEL G
Excise duty e ICG] Qlw

Execution of contract Tfaer ar / dfder [AsuresT |, S fasaresr
Exempt commodity B gred ER—T:_[

Exemption oc

Y

Ex- factory price

FREEAT HAT , haedl Fad

Ex- gratia payment

TN A | IIET IS

Ex- mill price

e g

Expanding market fgEareier IR
Expenditure, overhead FOY G

Expiration gaifea , AT
Exports IGEIGE

Export- based industry GEIGRCIG 3@7{
Export bill of lading IERIGRCEAGECE]
Export cargo IGoGEGIE TG IGRIC]
Export certificate IGEIGRLICILE]
Export consciousness GEIGRERGI

Export control IGEIGRGE G LI
Export document IGRIGRAGICES
Export duty IGEIG] oeh

Export earnings

g 3, @ATa 39




Export house

foara wfassre

Export incentive

T dicargs

Export invisible

IGRIG I AL

Export invoice

GRIGKISED

Export market

g IeR |, g #ver

Export obligation

it aTfica , el e

Export oriented industry

[GRIGEIEEtciELRIC)

Export promotion

GRS COO

Exportable surplus

fAaTaaey sy |, ey e

Export subsidy

faTa 39eeT |, T sHee

Exposition

gfaurest , QaRor | =arEar |, yeder

Ex- warehouse

AT IMGIH WX, AT NG &

Exproplis 9y AT o
Fabrics r=}

Face value RIS qT
Feed back

tﬁgéa:/amaa‘r&/gﬁﬁa‘%m

Financial year

facd a¥ |, foca av

Financing facd sgaear |, facd 9wor | [AcdaeT
Finished goods I AT

Fiscal measures TR 3UTT

Floating capital 3TEATRY t\l:\Gﬁ'

Floating liability AR SIar

Floor price AFTad uRa fraa
Foreign exchange faeeh RRfaeT | 9l T
Foreign investment facel Aaer

Foreign trade fQeer IR

Forward market CIE2ARCISIES

Free port ﬁ:‘\’:l)veh Jedel , Hed Yededd
Free Trade Zone HAFd IR a7

Fund GIEENCIL]

Future market GIEARCIIES

Galloping inflation

gl T




Garment gfyerer

Generalised preferences m AT
Global quota 99T FIeT

Global tender faegcardr Afaer
Glut in the market IR H AR
Goodwill gATH |, ©&Ifa
Governing Council QTT\I:h' SIEL A

Grant —in -aid

Helddl J'Io::l,d\ld

Gross loss

Hhol BIfel

Gross profit Hohol oITH

Gross weight el AN , dold drer
Guarantee ;?qTa-]j%r . IMOEr
Handicraft TETHRT E?—T-IfQ\IFCr

Handicrafts

gEARICT HT TET

Handling facilities

37 - Ui GRUTY, 3o - @ & gy
e - 3R fr gRwrt

Handloom gYHIET

Hanks efear

Hard currency 237#3:[ el

Hard money 237#3:[ T

Heavy market L rar: BC ISR

High Seas qET 3313\'

Hire purchase T - @i
Holding company T3 F FET
Hyper inflation R IGESIGH
Hypothecation AT 96 / 3@l Gl
Immunities 3?41‘%’21? , B¢
Import Jarda

Import duty AT [eh

Import entitlement AT §hERT

Import restriction T gfaser |, gredr

Import substitute

T Shed /| TATATIA




Import substitution

Import surplus

Import trade control

Importer R IDIGED
Importing country 3T 2T
Incentive 9IchTgeT Yo
Indigenous consumption o @ug
Indigenous production ol 3careT
Industrialisation ﬁa@gﬁw
Inflation T THfa
Inflationary gap TR a0

Infrastructure 3meTRes EEET STIEITIAT
Inputs ﬁlﬁm}l{

Inspection fodreyor

Installed capacity JEATT &7 ar

Inter - Ministerial g HATTT

Intra - Competitive T - gfaaeh

In- transit HTTET

Intra- regional trade Y2Med] A9

Inventory ATl , T , ATl - T
Investment qer

Invoice CIED

Invoicing FIGCRCGIGIH

Issued capital IGEUE:GI t‘j\sﬂ‘ , STRY tT(\sﬁ’
Joined venture IFd 3¢TH

Juridical Proceedings a'i%q; ﬁa‘r@‘r

Key industry Hel 3?\311?T

Knitwears g?-T g‘Q’ a&

Know - how SIGEIL

Land frontier trade TUTHAT SITIR

Land locked § ey

Lean period Hedl ?ﬁ' 39t




Lease geer
Letter of credit ag - 99
Letter of intent 3R 99

Liabilities

Licence holder

S —

Licenced capacity

Link deals Wﬁr Hi¢ Hgacy dig
Liquidation gAY

Loading TS LIRS

Local spot market TATAT g §9IR

Macro — analysis gATSE - fgeayoT

Made - ups

TR F93 87 T F93

Maintenance

3TETUT |, I@IWIT 30T qiyoT

S

Maintenance imports 3-]?:|’Ta:|'UT kK IRIG)

Man —made fibre industry HAera-fAfAT Y2 3T
Manufacture CIGE: L ]
Manufacturer ICIGEIGI

Manufacturer -exporter CIGEIGIRRGEIGED
Manufacturing afaAToT

Margin IE)

Marginal profit Jq'm'\Ts?r o [ OMHATT T
Margin to cost RICIGICIESUE

Marine risk At gga @A |, gHES ATWH
Market CISIEEE|

Marketable IGER] , ICE IR IER

Market arrivals HASY / SR HTdS

Market condition IR =g

Market glut

Market information

Market penetration

Market potential




Market study dolY T<ITdA
Market trend CIIES qaﬁr =g
Market value IR eI
Marking BRG]

Mass distribution graeh faaRoT
Mass Market 5221 15 C S | B3 L B
Mass production A9k 3c9Tced

Merchandise mark

quyg e , O9IRe R

Merchandise technique

ICEREGETIC

Merchandising T - e

Merchant - exporter I UG IGED

Merchant marine aIfoTsT 91g , <Aaies STgTet
Micro analysis gfte - fagayoT

Mill- made e AT

Ministerial level conference 7 TaOT gFEAST

Mixed economy AT rd-cagear
Modernisation 3rerfashIeRioT

Monetary area sia]? aF

Mopping up of profits T §HCAT

Mortgage

g IWT gl (el

Most favoured nation treatment

QIATAT TS TagR

Multi - dimensional 8 AT
o)
Multilateral
RRRLIR
Multi — national FEUSERT
S
Nationalisation TSI THIOT

Negotiable instrument

Net IGEE

Net amount IBECRUR

Nominal capital IR Yoir
C N

Non - availability

39T AT, 3'|d:|)(>|®i‘ldl , TeTFTAT , 3YcTsy of

el




Non-plan

IR ASr |, ATAR |, Aolelr  fHoat

Non traditional items

STUFYIIT HIHTe ,ﬂT UYL d HIHled

No profit no loss basis

o oH o gifel 3TUR

Obsolete machine R BIRGENIGE

Off shore exploration 39de @I

Off take 3319 , d TG

Off — the — shelf supply gifar gq;a' 7O q;ﬁf

Open general licence T AT a8y
Opening balance 3;21 AY |, Uhs FAT
Opening stock yRiA$ Tl

Operating cost ATl oI[Td [ JdTeled e
Optimum level gSEAH TR

Outlay gieag

Output 39aT |, 39 |, Yerav AT

Outstanding

ST |, g9/ |, 3ecd Jcpse

Outturn SeaTEeT AT ;
Overhead capital ey C\l:\Gﬂ‘

Overhead cost ST AT

Overloaded market TeT SR

Overseas buyers el @ier

Package deal

ThARd FleT , HYfed dler

Package policy

ThARd SAifd , d@gfed Afd

Package programme

TehaT FRIHH

Packaging gasesT , SRfoieT |, fEeamedr
Paid — up capital Uecd ﬁ;\—,ﬁ-

Partnership I q@aﬂ-

Payment 3ergafy , &It

Perishable goods

THRT ATT , ool WIS gleldTell AT

Pigments

gl | &

Pipeline , goods in

HATST 37T T &, AR ATl

Plantation

STaTTeT

Plantation industry

IR 3T




Planting

Jqor

Pre- banned commitment

gfdetr - qd aaieeydr

Pre- shipment inspection

dere qa faderor

Price AT |, TH
Price regulation CIEGERCIGR G
Price support AT hrEg
Pricing FrAag AuRoT
Privileges IR IBEDLS

Processed goods

YhfAd AT , Gaed ATl

Processing of goods

HATST P ThHACT , ATl T TATTA

Producer IcUTeHh

Product IcuTe

Product development Icure 9T
Production IcuTeeT
Profitability THYSAT

Project export SR ICGIBRGE G

Promotion of exports

[GRIGEELT)

Promoters gade gau, 3Aels
Pro- rata JYTeTqTcd

Protected industry '\EITTETF[ 3T

Protocol JIOR |, o™

Publicity material T GTHAT

Public sector st &89

Public sector Undertaking

ATdoifaleh 3UshH

Purchase

g

Quality

Quality control

Quality product

sfear Ata

Quantity AT
Quantum YHTET
Quotation g |, X

Rated capacity

UTRa etoar




Ratification W?ﬁ?{ , Qq'g'fﬁ{
Rationalisation IR Taue | WUT
Raw cotton Fodl 5 , I

Raw material FHdT AT

Ready delivery =EJIEd '\Eﬂé?ﬁ'

Readymade garments [ o 9 / a5
Reasonable return RIEGEGIE: WA IGER]
Rebate Bc , gelar

Redemption of mortgage IUF ?!—g';ﬁ-n , g AT
Re- export gﬁ'q‘m

Registered exporter qsﬁriq—cr IGEIGED
Registration Certificate GolhI0T THTOTIT
Replacement UTaEATIT |, Seod
Replantation EI,?RTQ'UT

Replenishment qﬁqt\ﬁ

Research activities TANUTcH HRed , JTHET afafafer
Reshipment W

Retailer gexr SIATITT

Saleable T |, 99 Iy
Sample AHAT gfaeer sl
Sea- born trade '\l:piﬁr AU

Sensitive goods aeTS Hel aq-—(:[ﬁ'
Sericulture industry H 3G mﬂ

Set — back (in trade ) (eTTIR =l REE

Set off THSTT

Shadow money 3THETET T

Shadow price Ffoud Frag

Shipment 9o ST

Shipper AR WEH , FTaTAhdr
Shipping STETSRIAT , 9id gRagsT
Shipping freight STersT AT

Show room

gl HeT , o &




Show window

gedla fwar

Sick mill o A, SIAR A
Sight holder qI&uT FIAdTT
Simplification TLohIOT

Slump Tace

Smuggled goods

TR T AT

Smuggling dER |, dERT TR

Soft

(o] currency 113{34' 3:-]33]'

Soft goods AT 3UHFAT aEIQ
9

Sophisticated machinery

Sifee #AMRT |, gRshe Fery

Sophisticated market

AT SR IRShd - SR

Spare parts faRea gﬁf

Special General License 99y AT FI'I'&';W
Speciality goods afarse a'{-Tj)'Er
Specified IGIAA

Speculative bargain Hcer dier
Speculative dealing T FRIER
Speculator geifEr

Spot market IS EECICIES

Spot price gifoR a1ma gifek Hreaa
Spot purchase gifoR @lig

Spot sale grfo foshr

Spot transaction gifat gler

Spurt in prices AT 7 3SToT
Square deal @ gler

Stage flation

aTfaRIEhrr ( IrfaRrer - T )

Steering Committee

Tl giAafa

Stock

HUSR , AT Tlh

Stock in trade

fShr ATT , HUSR oy |, 9T s

Storage

HUSRUT , HUSRUT YHR

Subscribed capital

e ot




Subscription

3ffeE ger

Subsidy i ggrar |, 39U
Sundry creditors ICICA I G AR

Sundry debtors fafaer ¢aeR

Sundry earnings fafaer 3o

Sundry payments ICICCRCIGIG]

Sundry receipts ICIGLS q?rﬁ'q*r’

Supplementary agreement

Stellen opX, SoH<en H:Hgl'lal

Supplementary grants

d‘lci“lc\'{ch J'Io::l,d\ld

Support price

gAdT HrAd , gATdT FrAd

Surplus IR , seff , EICED]
Synthetic Hiterse

Tare weight &Sl , doldd

Tariff R® |, wereh

Tariff , Discriminatory ICECCAEY BTQW

Tariff ,Preferential AT T2

Tariff , Protection TI&TOT 9’?\19?:5

Tariff , schedule q‘{lﬁ? w

Taxation T

Tax holiday hITdhIRT

Tax holiday concession EIGEIRIRECIE G

Tax offset T GHTT

Technical consultancy service d&airehr gAY Jar
Tender Afqer

Term loan 3mafds wor , fAIEr F/or
Term of reference e fawy

Terms of Trade

=R & |, 3ma - g Rufa

Textiles r=}

Tied loan AT FOT
To write back gfaer@sT

To write down K CICICG

To write off

YW , d¢¢ Wid STelelT AT forger




Token exports

ECICAT IR

Tonnage TIAR

Trade enquiry SATITR S EGEGIE)

Trade fair AU Hell

Trade policy O afa

Trade promotion AR §I9T

Trade route ORI AT

Trading capital YT ﬁ'{\sﬁ’ . ST ﬁ'\sﬁ
Traditional items QFRET A

Transaction

o - &7 , GleT , SUggR |, AT

Transfer deed

RO AW |, gEAleoT g

Transit

gRagsT , WETHT AT

Transportation facilities

Treaty afer

Trial offer 3roTATSed UerERer

Tripartite agreement e WY

Turn - key project HeAIid IRASTAT , Toehl IRATSAT
Turnover qugEad Fel IGED

Under - invoicing

FH Fed HT Ao Fellell

Underwrite HT T |, [FEAT o T
Unexpired AT
Unrecoverable R IR

Value Hed , Al
Value, above par mﬂ‘@'
Value, added items H\F&Hﬁfﬁr ER—T:I:ﬁ' | A
Value, below par JdHT
Value at par Hﬂ?:l:?éir
Variable cost YTelel oIeTd, IRadt oImerd
Variable rates of interest T fr gfaadt &X

Viable mill

Volume

Voted expenditure




Vulnerable areas

FHST | AT

Waiver 3ifercgmeT
Warehouse ATT MSTH , ABRIR
Warp GIGI

Water traffic AlagaT

Ways and means 3rfarer

Weft CIGI

Weighment charges adT @IF , {I}l’l’é’
Weight gl , ¥X, diel
Weight average aa  3iga
Weighted average rate aRa g &
Weighted index number AR gahien

Wharfage

WQW,WW,WQW

Wholesale

Sicy

Windfall income

9T 3T

Winding up HCAT , FATIA
Worker HHIN HHE | Al , HAT
Work force HAe gEar HASd

Working capital

CARHICINE )

Working cost

FIRIATIT  oIETd

Working day I feaq , & 1 e
Working partner aferT E@BIER

Working result T RO

World wide market fegeardy IeR

Written guarantee fafga semfa , fof@a e
Xenomania faeel aQ-T;B-ﬁ & 9fad A

Yarn 31010

Yearly arrivals

I 39 |, dISe THAG

Yield 3991, 3cdtes |, Year | 3y, wifea
Zone & , 3del , HAsol
Zoning W,ﬂaw,ﬁw,mﬁw




@ 3 JEr-gdiaor  erecrael

Accounts and Audit Terminology

Abnormal IETYROT |, 3 9TAET
Absentee Statement yﬂ-qﬁaﬁ Qaofr
Abstract of account W H IR , oW dr giafeg
Acceptance Q‘_‘ﬂaﬁ%

Account oQr jae |, @rar
Account Circle o@r gyRAvsdT

Account Code o@r gfgar

Account procedure oI@T 9fishar

Acquittance roll addeT fRIcer , AEaror- a3
Actuals CIESSIEERIE

Adjustment TATASTT

Admissible Ry | yﬂﬂ'q , AT
Advance ey | 3P |, 3UR
Advice note TAYS - 99, el - 9
Agreement N, 3feldet]

Allocation 3TeeeT |, dicar , A=
Allotment 31§t |, dic , faavor
Allowance Heal B, g
Amenities -@%Urﬁ’r

Applicable CICiy

Apprentice f‘@f&j . fareqreff
Appropriation account AT o@r

Appropriation Audit

Arrear bill ThIT T ool
Article TG , I

P P
Assumption of charge FA- HAX TGOT

Attestation

ITIHATOTT aTeTTehel




Audit

oEr odie T |, J9deT

Audit instruction

SAGIIIETOT 3eTeRr , FOUJET 3TeTeRr

Audit objection

o e rafaar

Authentic 9THIOTS

Authorised qﬁ%—(-r

Authority gIfSeeR |, TTfdeRr
Balance AY |, FhrAT

Balance closing e AT

Balance opening nfe A

Bill fadws |, g , foe
Broadsheet sisefie

Calendar of returns Qoo - ST
Capital & Revenue Account Uoil U9 TSiEd oiEr
Capital cost qt\GﬁTIT-T SICIG]

Cash account Q;I\Eh_s' oGr |, dAdGl o @r
Cash balance U AY

Cash book ks T

Cash memo BTG , T AT

Cash remittance

ARET AT , Uhs UVOT

Casual receipts

AT wriear / 3

Chartered Accountants

e - SEIHR

City Compensatory allowance

TR gfdecas el

Classification gaffesor

Classified abstract El?ﬁTin—r R / Gfgafa
Clearance register M IToEeR
Closing balance ARy

Compilation of accounts JW@T Gholed

Cost Insurance & Freight (value)

ST - SAT - 7T (e Hed )

Cost plus profit basis

oY Tigd oeTd 3TUR

Consolidated

HATHRT

Contingency

3R EHSAT

Contigent bill

TR EHSAT o |, 3HEAs g oo




Contributory Provident Fund

e Hiasy Af | sfderRh #iosy @AY

Controlling Officer

Credit SHAT |, Hhise |, 9T
Debit a fo@ar |, sfse
Debitable a APy |, of9e IRy
Defalcation NG , @ATT
Deficiency FAT

Deposit STAT G
Depreciation Heagrd

Deputation gfaaaea

Detail Book

Disbursement

fAaRor gFae |, faaRor or@r gieder
HiIaROT

Discrepancy HedT B , EICGI
Dividend RIE D

Effective THTAT

Efficiency caidr

Embezzlement T

Emoluments gRaferat

Entry e | et
Estimates UTeFehotel , ]I
Exchange , foreign el ;T
Exchange, rate of ICIGEE s

Ex- post facto sanction FrafeaT sqa‘\ﬂ'

Final drawal IedH e
Financial concurrence IGGIE Wﬁr
Financial irregularity IERGICERIGEIEGR
Financial propriety IEGIERIIER]

Foreign service

facer @ar , 9 |ar , 91 [N dar

General Provident Fund

AT Jiasy Afer

Head of account , detailed

faEqa or@r - o, fqavor orar Ay

Honorarium

AT

Imprest

e




Income — tax T W
Increment
Indent AT 95

Inspection report

fordretor ufdaea |, fadietor Rae

Justification

R

Ledger

@rdr , ool

Length of service

HarehTel , QaEafy

Letter of credit

@ 97 , YT 99, 3UR 97

Lien

YRUMASR [ fogeT  GAgonitesr

Life certificate

SasT AT - 9

Liquidated damages eRa  gatter

Liquidation gAY

Loan I

Local audit TYERT o Er qdie T |, / e
Major head qET ey

Man days fgas &7 , oA 6 , & f&gw
Mercantile qiftTeT gFaeeT

Minor head o Ny

Monthly report m%a: e

Mortgage gerh

No demand certificate

ST JHTOT - 9

Non- plan

011 | | P S R 0 o R R o P B

0. B. advances

IR qEah R , IR Tede arrel

Objection Book R ICIGR L RED
S
Officiating pay TATATIooT dcied
Opening balance JRTAE AT
Pay order 3erIafT 3w / HITATT 3Teer
Pay scale adeT AT
Pay slip ade gdf
Permanent advance TART orafr
Personal pay JgfFae add

Post audit

T JAW@TIIeIr




Post review

T Yelfdeilehel , qREgET

Pre-audit

Probationer

gRfagmefe

Proforma account 99y - or@r
Proviso Wddh
Provisional payment yﬂoﬁﬂ' HITATT
Public Accounts Committee RICD a@-rogﬁ;ﬁ
Qualifying service 37 qar
Quarantine leave TIRIYT Beer
Quasi permanent ;cgqﬁag

Reconciliation of Account

QT - gAY / AT

Recoupment 3.]th\-1%’[

Recovery aﬂjﬁ'

Recurring expenditure HTadl I

Rectification gfyenere

Refund argar

Remission of revenue HT TC

Remittance QyoT

Renewal ECIGIETI

Return of income 3y faavofr

Retirement Jar - ﬁqﬁ' , ﬁﬁ(ﬁl’
Retrenchment slip Beal Taa Fweldy o=t
Retrospective effect qc\T:i?qu’r SEEI

Sanction Aol , EEdpfa
Settlement A9erT 'Hﬂgl’fFIT , Sealeed
Schedule 3-]?:|3=|t\?.ﬁ'

Source of income R IGEEIGE
Specimen signatures o‘-p:!\?-rr FEATER

Standard rent A fRIaT
Statement ol |, ®ede |, FUT , FIT
Stock ECleh |, AT

Stock article eIk a&d




Stock book rate

T d8r X

Stock in trade

TS<hr &1 ATT

Subscriber

ITTRETAT |, 3RASTAT , JNIETdT

Subscription

Superannuation

e

Super tax

K ISE Ty

Surety

gfaeifa , sfaAer

Suspense account

3d9ed 1T , [Sdded @ran

Suspense head

3ged Ay

Suspension IGRE=G) , Jiracdo?l
Tax, assessment of FT eor
Test audit ST orEr e

Transaction

UAgR , HedeR , ool - &al

Transfer

HedOT |, ddlcell , ETelledIUl

Transfer entry

e yiafse

Unauthorised

AT

C

Utilisation certificate

39IET JATOTIT

Verification certificate

HAcAYeT JYHTUTIT

Voucher

disd , HH[U[en




d1AT rscraelt

Insurance Terminology

Absence Jepateufa oy
Abstention from work RTH 9T o 3TAT / ST
Abstract I, TR
Acceleration of disease Q3T T 3T g AT
Accept Eah FET

Accident frequency rate EjEiE?-!T 3-]13("1%’ T
Accident report EjEiEHT e / =T
Accumulate afad / gocor glar
Accuracy of statement FUT HT TATIAT T FEY gAT
Act e

Action EFria'lé'

Added peril faRead i@
Adjustment A , TATIST
Administration of drugs aa‘@q’r FT TAET
Affidavit YIS |, gARATAT
Aggravation of Pl d&T

Allotment of insurance numbers

SHT I T A

Alternative evidence

derfouss are YHOT

Amount realised

T I TS THA

Annexe 39U

Antecedents qﬁqﬁ

Appeal 31T

Appellate Medical Board e Rfecar s
Appointed — Day IGEGRECEE

Appropriate office

3T FRET




Arrears ShT

Artificial limbs SHAA 39I9
Assessment of disability 3(:]'Q]T=|r_¢|?-|T aeTor

At par HHAHT W
Autonomous body Taacad qa T
Average Wage R Ir G :FlGlE}:ﬁ

Balance AY |, T

Beneficiary ey |, omer 3ifeesrr
Benefit oy, fead

Benefit file CIGREPIRGIGE R ES]
Benefit period T 3afer

Blank form FRT BTH

Block of insurance numbers AT g3t & g9
Board S, AvsA
Calculation IMUTAT

Capacity &THAT , Ty
Capitation fee gfacafea wrT / Yeh
Cash benefit GEAGIED

Cash remittance ECTAR LY

Category e , AofY

Centre e

Central rules

e faH

Certificate box

YA Sierd

Certificate, Ist / intermediate / final /death /
medical / identification

W/m'aa—cﬁ/m/ﬂ/ﬁwc
qgdlel YHOT 99

Certification THTUTT

Cessetion of employment QSR 1 gATfeT
Challan DIRIG
Chronological order Pl FH

Claim arar

Claimant gder , arar

Classification

CEIETU




Class of establishments

TATIAT FaT

Clause s , 9T

Clinic GEGEICH

Code number Tdohd &7
Comments fecqofy
Commercial UTe |, aifoifeaes
Commissioner 3{@3;[

Commuted value T Xl Hel
Compensation aqﬁ'qf-r , T3S
Complaint IBCIEG
Confidential M9
Confinement e p=rcy

Consecutive HiAS , oldd}
Construction IGE I

Contagious disease

o & T, HehdAh T

Contigious area

ol &7 |, ey a7

Contigency

TR TEHSAT , ITEfASRar

Continuation sheet

Contract for service JqdT & T R
Contractor’s employees 3heR & FHHAY
Contribution LG
Contribution card 37IET FTS
Contribution period R EHAGERCID]
Contribution stamp 37ereTe b
Contributory negligence JRIEGRI 9ATG / b
Control chart IGREMEGIA
Convicted IE: AL
Conviction a’l‘q\ﬁzﬁ-ﬁ
Corporation IGEIE ]
Correction slip Qﬁﬁ - 9%

Counter claim

Sfarer arar |, 9fa &rar

Counter signature

EIGRESIEES




Countersigned

gfagEdneRa

Coverage

qITed

Covered under the Act

aﬁﬁm%aﬁﬁa/mmgm

Covered factory

3fodeTd 3T HIGTeAT

Debarred qheT

Decision o

Declaration Form, defective W BINMILES
Defaulter qehehdl , SHIATGR
Delegation of powers IERLIEEIR I I
Dependents R IEGE

Dependents Benefit R IEGEGERSIES
Diagnosis IGHAGEEZGI

Diagnostic centre

Disablement

31ereFadr / fQsemeTan

Disability

IGRIEGEIEIRE]

Disbursement

FfgaRor

Discharge from work

HTH A RAET AT / geTel

Dispute ICEIC

Disqualified AT

Docket e

Documentary evidence SEaraSr gre
Documents TSI C.{-dlc\ld , Tl
Double registration gl SEcesT

Duplicate identity card AT UgdaT 99
Duration 317:'1‘?1 , e | el
Earning capacity 3ol &THAT

Employees’ contribution FEANT 32ASTT

Employees’ Insurance Court

FHIR AT A=

Employees’ state Insurance dispensary

Far T AT Belead / sittweure

Employer special contribution

e Ay 37ere

Employment

AR, HaATSTA, aAlir




Employment injury

USHIR e

Enforcement o] & SIrfal
Establishment TATYAT

Evidence ey |, Irarer
Exemption ﬁa‘%—r gC

Exit card 9T 9

Ex- officio eror

Expected confinement srosip=re e p=ro
Expert opinion ICELEIRES

Ex- post facto approval

FRIfca 3T e

Extend Forer |, AR |, o] T

Extended sickness benefit Jeaa A Oy

Extension of the ESI Act FHAN T NAT JIVEIH F7 [QEIR / Fr
S AT

Extent AT

Facsimile signature qﬁi;% RS IENEY

Factory HRETAT , haredl

Factory premises

el TUT ARET / 3gTar

Factory worker

FREET |, AAS

False statement

glor / fazar sy

Family Identity card gRER 9gdareT uF
Fatal accident BIGEY ggj?;rr
Female R==1)

First aid IR BIE TR
Franking machine S CTIRERIGE
Hospitalisation Eqarel H Hdf
Identification IRGES IR REIG]
Identity card ggdlel 93
Identity slip ggdTe gt
Immediate employer I G RGLISED

Implementation of the Scheme

AISTAT &HT HATed T

Implemented area

FrOTfead &7




Incapacity GTHET
Incapacity reference 3grELT A&
Indemnification gﬂﬁcl'\uﬂ'

Index card a6 F

Industrial area

Industrial establishment

Initial registration IRfAe TSEeeaT
Injured person 3ed afed
Injury e

Injury , fatal / minor /serious

°lceh / AN | TFHR e

Inspection S dreqor

Instalment number fpog g&ar

Insurable employment AT AT AR/ AR
Insurable population AT AT FATEAT
Insurance number aAT gEar

Insured person W gied

Insured population

AT SATET

Inter- regional transfer

=g gercer

Invalidated AT AT =T
Investigation officer ST gEarer TSR
Investigation S CEGIECI
Judicial Inquiry 3feradr S
Jurisdiction IR a7
Labour Court HH AT
Labourer A | HlgT
Lax certification TATOTT H ST
Leaflet T, 99
Legitimate g R_faFAa
Levy 3cIguT

Liabilities R |, e
Liquidation HHAYA

Loading - unloading

eI - 3RS




Local audit

TYEHRT JrE@radieToT

Local Committee

T a@fafa

Location

el , H , 598

Loss of earning capacity

3qToTeT &THT I gifey

Loss of wages

Halgdl Hr g

Lumpsum T M, T T
Machine 7T

Major IJITEH |, SIfeeT
Male q&y

Malignant diseases 1%@@' / ?}—a’ 9T
Manufacturing process aEToT fhar
Marital status darfge =ufa
Maternity ‘;m“ﬁ

Maternity benefit e iGRCIE

Medical Acceptance Card

Rfrcar T a8

Medical aid

RIfercar / el ggran

Medical arrangement

Rfpcar yey /cageer

Medical benefit

Rifrcar / el oy

Medical Benefit Council RAfrcar o aRwe
Medical Board RAfrcar I

Medical care EiE TR U CERC]

Medical certificate Rfpcar / ey AT 99
Medical checkup el ST

Medical practitioner Rf$car cggarlr A7
Medical Record Card Rfecar =akT Fr=
Medical Record Envelope Rfecar sakr fwrer
Mental diseases AATES AT

Midwife AEERIIE]

Minor AraferdT |, JAaIEh

Natal care pre/ post

THIYE / FHAIccR W

Negligence

9HATG , 39T |, 3HIaYTeT

Negligence contributory

3RERY gAE




Negligence gross

Night shift NGECIRCIEU
Nominee EIEG

Non- commercial 3T G

Non- competitive oI

Notice of accident zgézﬂ'r &$r eoll
Notification EH'@IE\EIHT
Numerical order J&IT H

Oath M

Occupation YT |, 3USIIdenTl , SIaa g
Occupational disease G IR IR
Opposite party gfageT , gfageir
Option ICETR
Organisation Toce |, TAT
Owner TarHT

Ownership arfAaca

Panel system EHEEC qa;:ﬁr

Partial disablement benefit

3TTAH 37AFAAT 1T

Payment of benefit

mwwlmﬁ

Payment of wages

Aol / A A 3ferEh

Percentage of loss of earning capacity

3FoieT &JHAT HT g o1 gfaerd

Perennial factory

SREATT  HRTTEAT

Peril , added R IGIECGRSIECE]
Permanent total disability AR q"\uﬁ' 311 ddr
Period 3afy |, &, gAY
Periodicity EAREL R ICIBE T
Periodic visits mafSs [ALeToT
Power erfea , ICEEI
Practice c¥dgR , cIdgRITd
Practitioner SIaary /| FAf
Precedent Jd 3&TgIur
Precincts qt:{:ﬁqu




Preliminaries

Premises factory

FRETT & gl

Presiding officer gereT  3rferssrar
Preventive measures 9 33U
Principal employer s\ 3= M P e o)
Procedure I 3 ,El'ﬁwTIT
Process, manufacturing AT gfehar
Progress control chart LEIGRGEE M EEI
Proof SHTOT

Prosecute JfATT FEET HACHT Tellal
Prosecution RS |, TTATT
Provisional HAledH, A=Y
Provisions 3YdeY , SIITAT
Protection §TW EEICE. HRETOT
Proviso qQTfF ,

Provoke Icdfold ST
Publicity IR

Punching IETAYl

Punishment cus

Pursuance 3HJGI0T
Quadruplicate Eﬁ;Tr , IR 9faar
Quorum FRHA quﬁ

Re- adjustment AT HSTT
Reconstitution ;Fl?ﬁ'o'?l'

Recovery ;ﬂ‘\?ﬁ

Reduction FAT Heldr

Re- employment gﬁﬁ'ﬂﬁ—?

Refund 9T  9rIEr

Regional Board g dg
Registered qsﬁTia—cr , YToIEes
Registration YaiTehoT , Tﬁﬂ-@'ﬂ?{

Re- imbursement




Re- insurance

CECIE

Relaxation ;2?,' , ol , Ramaa
Remit AT

Removal from service Al T gl ATl
Remuneration HECIE:CE)

Re- organization T [SeT

Report, annual ;'Iﬁiﬁ e / ufadea
Representation R IECRG

Resentment AT

Restricted medical care

ofAd  Rafecar qgermer

Resumption of work

HTH T JoRFA | A IRFH AT

Return ﬁER'U‘ﬁ' , araaY
Revalidation T & 3 §TT
Revenue demarcation Torea HiHAThsT

Review Committee g?lﬂ'&TUT gfAta

Right TSR

Rubber stamp &g #ir ?Fﬁ?'\"

Safety device I&T T8l

Safety guard gTaﬂT ms , gad Vh
Schedule ;ﬁﬁ\?ﬁ' , OROfY
Scheme pIcC

Seasonal factory

A FRETT / FJhrice heredl

Security gIer

Setting up of a;r Tafua T
Settlement ey |, [Auerr , gEstlar
Sets A, B,C e /AN &, @, T

Shift urfy

Sickness CIEZIEU

Sickness benefit CIEIFURCIE: ]

Skilled workman HUT FNEIR

Sparse area

FoUatT 8T , H JEearen a7




Specialist ICHLE]

Specified fafése | sfeaf@a
Specimen signature TAHAT EATETX

Spell gy, 3maer

Sphere of duty ST aF

Standing committee Tar=y gfAafa

State IR

Statement Ml , hYed

Stress & strain of work HIA HT AR AR Al
Subscription Tear , TR
Succession certificate ScaUfIeR YA
Surety K EGE

Suspend frelsieTeantetl , H3fcdel Yl
Suspension IERCE

Target date

&g faf

Temporary disablement benefit

JTEUTAT 3MAFAAT  oITH

Term

g , e | 3™, ad , @AuH

Time barred

FreaTead

Trade Union

Tribunal

K BETW

Tripartite body

IERGICNRECCRGEIR]

Unemployment insurance

SUSTIY / Shrer AT

Valuation Hodsl Hediehs

Viscera I IedlI9T

Visible injury gcgeT / T Ale

Wage bill EFITTE@' / ?FIGI;{’I' ICC

Wages :FIGE@' | A

Waiting period TAT&TT el

Waiving of recovery aﬂ\?ﬁ' {fl?; é\T-|T

Want of evidence HI&ITATT

Weeding out Yl

Wholetime dispensary q‘\uﬁmﬁa; edeady / 3warery

Wilful disobedience

dlladdgien? 314 7l




With Retrospective effect

e @, I aed afed

Worker FHPR , AHE , HAT , FEAAR
Workman FRIIR |, HHAPR

Write off §¢¢ Wid H STelell

Zone aF




AfFar  erecrEey

Banking Terminology

Advertisement Expenses IEEICGRZIE)

Adhoc charges e gHR

Audit fees ECIRCEAL 1 Yo
Assests written off e @rd 3Telr :r|é; gREafaat
Accounting policies o@T At

Auditors report o@r gietd RO
Analysis ICECAII

Authorised Capital Wﬁlﬂw—d t‘j\sﬁ’
Advertisement ICEILG]
Barden / Borahs / palli dRErT / ST / 9Telr
Bonus for the year 3H a¥ FT S99
Bonus for the previous year 9 a¥ F7 9T
Building Maintanance AFT @ WF T
Brokerage on sales f9fr 9¥  carel

Books , Periodical & Subscription

Business promotion in rural areas

ITAOT &5 H PRITR WcdTgs

Balance being loss carried down

g & &7 & AT o = Ay

Balance Carried down

A T AT AW

Book debt g6 FHOT

Bank borrowings d& =moT

Budgeted Estimate / provision / Allocation THATAT 3TTholeT / ITa8TsT / 3TaceT
Bank reconciliation statement éa: ERIGREELUI

Balance as per cash book / pass book

siehe, b / UM T & HTAR AW

Band and doubtful debt written off

ey 3R G@feey ;or | ge @Wid STeT I

Cartage & transport

gells Td Ras

Commission on purchase

T W FARE

Cost of coir

SR & Hed




Cutting & Opening charges

Fed TAT Wil &l JHR

Conveyance to staff

FAIRAT H AT Fear

Contribution of provident fund

i - [ 372

Contribution to Gratuity fund

3UcleT - e 32

C & F Charges

AT TAT YYUT YHR

Commission on export sales

AT fShr W swaRe

Consullation charges ( Legal arbitration fees)

WA THR (Al va #egey e )

Company Law matters

HUT o HATHS

Conveyance IR agd
Cotton seed sowing expenses fyter 938 o
S
Computer Maintenance HTIET 3TIET0T
N fo)

Compensation for cancellation of contracts

dfaerd g @ & e

Carrying charges - Domestic

JET / T - TW@F AR - &2t

Carrying charges - Export

JeT / @ - WW@F YAR - [

Car recoveries FT agt\ﬁ-q*r'
Closing Stock IaH TF
Debit side IR gey
Domestic ool / grl;!-\
Discount

ST / 9T Feal , BT

Demurrage charges

[ECEINCE VAR

Doubtful debts gfeaer =mor

Doubtful advance gfeser 3f@0H
Depreciation AT &H

Dami on cotton seed sold 39 ¥ f§alar 9T greEr
Domestic Sales efr foehr 'aw\ﬁﬁr
Entry Tax 99T HY

Encashment of leave

TCEN T ARCIPOT / Tedl AT

Education Training Expenses

et uidreqor =u=r

Export

IGRIG]




Export Duty

[GRIGII]

Electricity& water Charges

faegd va Siel 9o

Entertainment Expenses mfazy =ag

Field allowance Hreg Hcar

Foreign tour Expenses ﬁé‘g]’ a’kr <IT

Fumigation Charges ?_]‘\T-rlﬂ' THT

Ginning & processing charges IKIGHRGR LGRS

Ginning charges ISIGEIR L RS

Grading charges FaffeRioT guR

Guest house faf TE

Godown MeTH

Guest House Expenses faf alg I

Guest House Receipts faf e gt

Insurance STAT

Insurance Premium AT R

Intransit Insurance Premium HARTEYT AT NfATH

Insurance Other g AT

Insurance Godown MSTH AT

Inland Tour ot el

Interim Relief Iad ggraar

Incentive facilities to staff for sterilization FgeeRTor %?or FHATIRAT & T Ncagd
L

Interest ST

Income 3T

Labour / Hamali charges aqae}\ﬁ' | AT TAR

Leave salary contribution a—qﬂ' EREEREEAGE

Lunch allowance ;ﬂa;r Hedr

Labour charges (Casual labour) aqae}\ﬁ' THR (ﬁﬁ%ﬂ; W)

L .T.C. (Leave Travel Concession) ool RErag ImEm

Liverise to Staff

Licence fees

Legal & professional fees




Loss on sale of assets gRgufaat i 9 ov g
Mandi Dalali HIEY STl

Market fees/ cess IR Yeeh / T
Medical Expenses Rfpcar =ag
Miscellaneous Income fafaer 3mg
Miscellaneous Expenses _QRQY <

Notice pay received greg Aifew aaaT
Opening Stock IRTAF Tk
Octroi Tl

Other processing charges 31-1[ AT THR
Octroi charges T THR
Officiating allowance :mo.“qm TcdT
Overtime allowance gEFAAY Hedr
Other allowance =T HcdT

On fixed loans (Govt. loan) T HOT W (TSR F]OT )
Others 3T

Office Expenses FRATIT T
Officiating allowance TUTATYosT Hedl
Profit & Loss account o1y 3R g o@r
Purchase of Bales el fr @
Purchase PRI

Purchase of kapas FUE fr @S
Purchase of lints & H1 wlie
Purchase Tax T T

Pressing charges 98T IR
Passing charges I8 THT
Personal pay dafFas ada

Postage, Telegrams , & telex

3 , dX U9 colad

Printing & stationary

SIS U4 ol@sl AT

Public Relation & Publicity

JA99F A TR

Provision for Doubtful Debts & advances

gfesyr wo w9 3T & fow gau=




Provision on export claim

T g9 & U yraumeT

Provision for Taxation

FUT & T graer

Profit on sale of assets

aREafaar $r foshr o et

Provision for Doubtful Debts.

afesy mo & faT graen

Professional fees

SATaaT R Yok

Retrechment / Compensation allowance

Sl / Tt stea

Rent R / amer

Rent office FEATET FaaT

Rent Residential marET fRaT

Rail / Road Freight 3T / g3k ATET

Rates & Taxes W IR W

Remuneration to auditors o @T gdteTel F aIREAS
Repairs & Renewals FIFAT TG AdTRI0T
Stacking / Hamali oY ST / IFG@'

Sales- Tax fSdhr &%

Stacking & distacking charges

Aot SIMAT / AISAT AR

Stamping / Marking charges

SCUT [T / BT o[S TR

Stitching charges

GEIERCEIES

Salary allowance & Bonus

ddeT car U9 dd

Staff wages

TWIH A

Staff benefit fund Expenses FAAR T AT =T

Selling, Distribution & Forwarding Expenses foadhr / faayor 3 39T O
Sales (export) CERNGRIG)

Survey & Supervision charges TJ&IUT U9 AT THI
Sample Testing AT gYetor

Staff Car Expenses TEH Y T

Stock Transefer ( Inward) Tl 3ROT (A& )

Sales 9T / 9hr

Sales of F.P.Bales - Domestic

quisfd e T fasar (a2 )

Sales of kapas

STy & fashr




Sale of cotton seed

fostter T fashr

Sale of lint

& & fashr

Security Deposit forfeited

AT AfA STed A IZ

Service charges

AT YR

Storage charges HENUT JHT

Trade Expenses AR I

Tax Audit fees F, oIW@T AT AYch
Telephone Expenses TANHIT T )

Tarpaulin written off §¢¢ Wid  STell 3T dis9d
Tender fees IGICE Yo

Travelling Expenses IqrET T

Weighment Charges

qTS TR

Washing allowance

YT ool




Crc R CACE

Budget Terminology

Capital employed CIGRIEG] E\I;Gﬁ'

Capital structure t‘j\sﬁ‘ AT

Carrying charges oIl / I - WM YAR

Carried forward 31ET ST 91T

Cash credit limit e FoT AT

Credit outstanding T FHOT

Contingent Liability ITHRIEHAS Idr

Current Liability IJIATT SIdr

Current Assets AT gt

Chartered Accountants P AR EC I

Current Assets—Loans & Advances FdAT aREaRT - HoT Ug A
Considered good MET FHST I

Considered doubtful gfeaer gasy T

Certification work THUT Sy

Cost and trade trends Hed | &g 3R S@OR qaﬁra‘f
Cost of sales ICEIGARCICIG

Demand AT

Deferred revenue expenditure TATRNT  TIET T

Deposit AT TfYr

Depreciation written off

Aeded ScC Wid STell T

Debit Outstanding

ATH ST

Debit Advice T ol

Debit Entry AR yfafee
Estimated Production AT 34IeA
Entertainment Expenses 3{%22:[ <IT
Equity sfFacr

Fixed Assets g gRgufar
Financial position cd =afa

Groupings

CEIETU




Govt. loan instalment

TSR F7oT fohed

Interest accured and due

gred 3R ¢ =g

Liquidity and Solvency

IRAAFRAT iR MYt - &7Har

Managerial Remuneration gathIT IR RS
Manpower Development P IECHIEGREEIR:]

Non- mill consumption fAoaT 3T
Outstanding Advances IhIT JTEH

Opening Balance IRTAF AT

Overdraft 3aRge

Observation S dreqor

Outstanding Liability ST SIar

Office Equipments FRATIT  3YEHT

Plant & machinery JaT 3 7N

Profit brought down AR OTET AT oATH
Physical verification i as a9
Provisional Accounts EATRY ST

Paid- up- Capital Uecd €|:\T,ﬁ'

Quarterly Monthly Trading A/c. AT A1ffe I9R o T
Realisable Value am@?r QT A
Revalued gaﬁ‘\?qm
Restructuring of Share Capital AT c‘j\gﬁ' &r gﬂ'\lﬁﬁm
Reserves and Surpluses yRieT ARt ik ey
Review of overhead Expenses SO T T gAY
Statutory Auditors gfaf®s J@aders
Supplementary Report 31@'333; RO

Stock Valuation AT | ¥l Hedidhe]
Sundry Debtors ICIC GRS

Sundry Creditors ICICA I G AR

Secured Loans UT&qT HOT / FTHATAT FHOT
Schedules 3-]@?1?11' / H\?ﬁ'

Sundry Advances ICICLERIDE]

Sundry Expenses

CIECRZES




dclhdT 2AsaTdell

Vigilance Terminology

Admission of guilt Y EERR FEAT
Adjournment T

Allegation IR

Argument aJF

Anonymous 3ATH

Applettee Authority e / g?rcﬁa' ¥Ry
As evident from ... TOSe
Budgeted out- turn AT 3ART

Carrying charges aa;'lpa' JHAT

CCl (CDA) Rules HIehfol ( JTERVT 3T 3ol ) fAgaATaer
Climate STeldr g

Climatic conditions GIFIT:IT?;I:' ey afa

Connivance fAeiereTa |, @15 - e
Concurrance TgAa

Criminal investigation s S
Cross- examination gfaarer
Contravention of rules SIAET FT S
Counter check gfy - ST

Common proceedings qq’gqf—(-r ARG
Defence Assistance CRICREHED
Delinquent official asr FHEY
Deposition qrey IaTgT
Disciplinary authority R GEIRIGER IBEICU
Disciplinary action y;aniqﬁa: FRATS
Discrepancy ﬁ;?ﬁ?r

Downward trend Trae fir qqﬁ

Examination

qQeT / St




Examination -in - chief

mg'@-ai%r

Experimental out—turn

TARTTcHS 3R

Exercise of powers

AfFadl &1 gAeT , ARSRT FH1 3TN

Ginning & Pressing IcIGHRCRIE:CI
Inquiry Authority ST g
Inquiry Officer St s
Investigation ST

Irregularities faafaaant
Joinder of charges RGO T FASTT
Lacuna SfAAr | Neod ue
Leading question b 9

Listed documents qqt\?,ﬁma g&drasT
Loosing / gaining of moisture AT FT GTAT F&aT
Major penalty EEIRGUE]
Manipulation &Y - B ©lerar
Matured gRueg / AR/ T
Memorandum of Chargeseet RYT - 95 A9
Micronaire HATIHIAIT
Misappropriate zjﬁﬁ-qﬁg-r
Miscellaneous items afgyr A

Misjoinder

RSpICC

Natural justice

ol 1 , Aafe =

Oral Inquiry Aifas sﬁ%r

Preliminary Inquiry grafAs S

Prejudice gaTard , C@?JF , Qﬁﬂg_vf
Prosecution 3RS

Presenting officer

gaifeer RN / G 3T

Prosecution witness

ARSI A1e / AT

Pseudonymous FdhaTH

(S
Read over and accepted as correct T IR 3R TET 9T IR
Realistic Ty aredtas

Re- examination

qeT: OIETT |, qeAaeToT




Recorded warning

sfafaf@a darasr

Review appeal

Revocation gfageor 3Eg HLET
Shortages SHiAAT
Show cause notice SROT §4a13t Aaifed

Specified

fAfése

Subsistance allowance

GEIRKG

Statement of imputation of misconduct
or misbehavior

GUraN 37YaT gedagR i faaxol

Suspension IERCG

Suspended IERICG)
Temperature fluctuation dI9HATT 3dX - dgld
Trial out —turn qJreTuT 39RT
Ulterior motive IAET AT
Variation AT / IR
Vigilance point of view gdehdr &1 = O
Weighment goleT

Whole time

AR TAT [ T T

With comulative effect

A / 3T 9HT & Trd

Without cumulative effect

TR / 39T gATT & ST

Writ Petition

gTIeht

Written brief

IGIECERR:IES




T § A are S 3T & FT Ase fSieTenr

HeHITHR FITETAIGE T H3 e

Words with more than one meaning should be used with care as per contex t
Accommodation 9 /| ErIdr

Account oEr / @rdr

Act FT e [ AT

Address gar / fReTYoT / Hevere / AT /3T

qT

Administration T /| J&eT
Advance 33 / H/oT / 39T
Allowance Hedl / BT
Amount Tfer / AT

Appreciation

Jefsr /FHed Jefr / o fadeeT

Article 3TeDe [ WA / idfeaa

Attach HeldaT / iﬁﬁ'

Authority TR / AITSeor / 9t

Duty ek | e

Economy RaeaTar / 37 - cgaee

Endorse qSSiehe] / SETel - el / GXTehe]
Entertain AR / AchR e

Exchange 37eTeT - Uclel /facel Aol IBCIRCIGEE]
Commission 3T

Firm ®H [IFHT | TG

Freight HATel ATST / AT

Grant 3ieiereT / el

Credit Y [ AT | TG | FOT | 9T
Charge IR / SRR / Is T/ 3R
Change gRadsT / ST

Delivery Qfla"fl_:é.‘clﬁ | TAEROT | Se i ST




Discharge

AaT FHeFd AT / 37ET AT

Draft gI%e /[ 9wy

Increment acaﬁT / adeT EICZ'\'\@T

Interest T/ f8gd / o | =TS

Issue U/ HTHCT / STRY AT /37 (IFFT 3717 &7 )
Major Britc) [ IIER

Matter AHAT [ Terd / favIEE]

Measure 33Uy / AT

Minor JaIEsh / oTg /3Tt

Minority IoYHAT /3ITHAT / eaaEdsh

Nominal SATHATT | S1egdr / gifdcd

Obligation HTHR / S1eadr / aif¥ica

Office FRITIT / U

Official THRT [ AT

Policy giferdr / Y

In order IGRICE AT O3]

Over due faeT / QAT / qrehr

Paid 37eT foRar arar / ade #ef

Pass 9rE [ 9TRd el

Periodical 3mafds / 9fF3er

Plan 3TAISTEAT / GTehl [ ASTel

Post qe/ T / 31 / g @¥eAl [ Ug W Agewd Hie
Posting ST / QAT / SIS / 3Tk H STelel
Present He / 39TETT AT / U FaAT

Provision 39S / YIaYTeT / Ad / iy

Resume geT: 3R FIAT [ARGed

Return gfdwe / Ao &Lar

Service [T / TIGEAT | i

Settlement fAYers /| TS / SEeEdT / 3T
Sign Hohd / §EATER

Slip adi / g

Special Issue

faRw fovefar / faRw fawr / faRiwies




Spread

AT [AETT /3R [TUH

External Loan

facelr %or / arEy HKoT

Management g / gSUhdr

Maturity gRaeraar / sigar /3™ gaca
Public Al / ATdSIfeleh [ARSRT /| STeTcl
Production 3cq1esT / A el

Negotiate S (FHASIT &), WRIhaT

Leave @‘cﬁ / EH?:ID?:Iﬁf

Object 9ery / A /9T [ dad [ 3Ry 33T
Obligatory Freget / fAat

Occupation RIT / heoll

Payment HaTcTeT | FeTgef

Order G / A | STIEAT

Outstanding 1T /[3cpse

Correspondent gareerar / gfafarer

Parent Hel /AT - fOar

Pay el / ST / 31eT LT

Plant TIF / aier

Plot TG / TG /A FT gehsT /| W5
Point ﬁa | 3% | T

Premium hea FTe

Principal gUleT [ 7Ty / QAT / Hel Yol
Release et / Hord e / R / SRy e
Retired TaRa / gar ﬁT:([FT

Right TR/ 3SR

Save HegUT [/ §dAT

Scale AT / AT

Security qﬁa-l\ﬁ / &t | STHATAT

Society gfAafa /| & s

Spot T / §IToR / dchrel

Statement FYA /| T / FaoT

Statistics TifegeT / s




Supplement

3 | IRIRISE

Temporary accommodation

AT A @grdar / AR 3mas

Tenure qeer / rdeTd
Title e / 3uTfer
Transaction ATl /AT - &

Transfer dGell /| TUTIecROT /30T / gETcROT
Uniform Tsh AT / déf

Subscribe AT FAT / IMgH AT / RS F&AT
Technical REGICINARIEE IR ED

Tenancy [ETE ALY




FATAT T T

List of Ministries

Ministry of Agriculture AL EIGE]
Ministry of Commerce acm HIT T
Ministry of Communication IR HIATT
Ministry of Defence I8 HATSIT

Ministry of Education and Social Welfare

eI 3R FATST FHITUT AIT

Ministry of Electronics

ERETAIGEIRCEICE]

Ministry of Energy ol JHITIT

Ministry of Environment and Forests 9TaIoT 3N 9T HA9T

Ministry of External Affairs IEECUR:E IGE

Ministry of Finance ICRGIRCEIRE]

Ministry of Food and Civil Supplies gy R AR q\ﬁ HIAT
Ministry of Foreign Trade and Supply fQeer sgur 3R q;\ﬁ It T
Ministry of Health and Family Welfare ey 3R 9RER FeamT J3rag
Ministry of Home Affairs TE AT

Ministry of Human Resource Development AT O 9 #39T
Ministry of Industry 3331’[?1’ AT T

Ministry of Industrial Development Internal
Trade and Company Affairs

T FAET

Ministry of Information and Broadcasting

e AR TEROT HATeT

Ministry of Labour T "I
Ministry of Law and Justice [ 3R == 730
Ministry of Parliamentary Affairs TFHET S AT

Ministry of Personnel, Public Grievances &
Pensions

Fiffe |, A NPT T2 I HIeT

Ministry of Petrolium and natural Gas

delfog# 3N i I HATer

Ministry of Planning QSTAT HITT
Ministry of Programme Implementation FAFH FATaITT HIAT
Ministry of Railways I AFTT

Ministry of Science and Technology

fasmer 3R weA @R F#rer




Ministry of Shipping and Transport SIEToRTe AT 9Rdagsl HITT
Ministry of Space 3aReT FJITT

Ministry of Steel and Mines T 3R @ AT
Ministry of Textile IJET AT

Ministry of Tourism e # e

Ministry of Transport IRagd HIT

Ministry of Urban Development el e HA3rer T

Ministry of Water Resources

STol T HAITAT

Ministry of Welfare

$HoITUT HIAT




YT # wgad dfeer ereal F B &

Hindi forms of the Latin words used in Administration

Ab initio IRH A
Actus reus QYT FR , ATRIS HRY
Ad hoc e
Ad infinitum faafer |, gAer & v
Ad Libitum PIE) EITY
Ad interim 3Hed: SHlellel
Adl item arerey
Ad valorem HeATTd]
Alibi =T 3UTEAT B FT S8 3T e
Alieno solo T HHA W
Aliter eTAT :
Animus e |, AR
,Animus possidendi Feol @ IR
Animus revertendi UAETHA T 3TT
Autro fois convict ay 91‘%(-[
Autro fois acquit q:ci' ay fafes
Bona fide HEHT § , GeHAd q‘\éa;
Carte blanche Cl'U'I;I'@?FIT \

N

Causa causans

Aedd RO

Causa sine qua non

Ig FRUT o 9s 9T gcar AgT g Hhar oY

Causus belly ﬂa\u FT HROT

Contra 0 ﬁm

Corpus delicti 39 9”0

Coup d’etat ST Hifd , T HI d&dl 3ole ol
Damnum sine (absque) injuria fgar &fa & g

Data

3TYR GrHAT




De facto

TEIC: arEdTdeh

De jure GG . PleIaleT

Delegatus not potest delegare gaarafera ‘\’I%'T'T & 3T 31T gTraST a'-l'é’l'
g Hehell

De Novo T/

Ejusdem generis 3T fFeEA a1 YR FT 34T e a7 YhR &1

Ex gratia W FUED

Ex nudo pacto non oriur actio

ST 9%l & R W IS HRAS F¢r grar

Ex officio

el

Ex pacto illicito non oritur action

Y N & HUR W HIS HRES 787 grar

Ex parte

ThHUeT

Ex post facto

SRfca? |, el wsra

Ex turpi causa

U T T

Factum Valet

F 9 8l 9T a8 oY AT SAar §

Falsus in uno, falses in omnibus

T od & A ar g9 & fAar

Fait accompli

HF9esT FRT

Fait justitia

= fRar I

Fait justitia ruat Coelum

quﬁa—mé’rmaﬁtraﬁ‘:@aﬁg’r

Functus officio

qeh - feiged

lbidem agr |, agr

Ignorantia legis neminem excusat T A 3FTRFATT FIS T8 FAdr &
In extenso giaeay , JEar O

In forma pauperis fhagT & §T H

In limine AR H &Y

In loco parent/s ACr - fOar & T #
In memorium F‘iﬁ H

In pari delicto TH AT ey

In pari materia AT Qv &

In personam giFd gadr

Injuria sine damno e g1l & &ffa
Intelligible differentia gared X

Inter alia

37T 91l & iy




Inter set TEUY , 9 H

In toto quia: 9T g a

Intra vires ‘%ﬁa?-[t\

Ipso Facto 3O 9§, qLITTAR
Ipso jure Jafer - 3R

Lis pendens ﬁam?_ﬁﬂ'oaﬁ

Lacus standi T AT &7 JAFR
Mala fides ;Tc'\TQI'ZIFIT, gS:ISIT:I?-IT

Mala in se Tad: Sryqor

o

Mala prohibita

R e & HRoT arer

Mens rea IS FeT: fufa

Mesne profits ed Frelld oTH

Modus operandi FT Yoo

Mutatis mutandis JYTITF IRIdeT Iigd

Nexus pEp=cra3

Non compos mentis ﬁa{:ﬁ' BRG]

Notabane (N. B.) ICHLRDIGRAISLY

Novos actus interveniens #Aegadl T 1T

Obiter dicta Ao & faT 31929 arﬂ?-lt\?-ﬁ' A
Pari passu THINS § AR

Pendente lite

dleehlellel , HPeH & GRIsT

Per annum gfa a¥

Per Capita feaar |, ufa =a=Ea
Per diem gfa fes

Per mensem e |, gfaag

Per stripes IECIEES

Persona designata a‘m‘mj%\' gied

Persona grata

IEHh AfFd , TAHRT Afad

Persona non grata

3EMeY Ifad |, 3R egfgd

Prima facie UJH ST , JcI&Id:
Pro rata R GUIGEE
o]

Pros and cons

et - fager




Pro tanto 39 @YAT doh
Proprio vigore Taed O
Quid proquo ( benefit theory) &l

Quode vide I [ICALCLY

Raism d’etro (reason or justification for)

3FIdca 1 HROT

Reductio ad absurdum

s aRumer | et geete

Res gestae g a2 3R F1

Res ipsa loquitur T3 JATOT

Res nullius TaAgT  @Eaa

Sine die ifafeaa wrer & fov

Sine qua non AIT ad

Solatium W%ﬁwaﬁqﬁ,w,ﬂm
Status quo Ay R

Sub judice qu;iﬂ?r

Supprressio verl , Suggestio falsi

T bl IMYeT , T I LEIE

Sui Juris

3t - gare |, cATeT |, Tarefi

Uberrimae fide

o faear

Ubi jus ibi rebedium

el ISR &, dg7 3R o §

Ultra vires

HUPRIAT , HERR & W

Viva voce

AlfRs e |, #Aifs s 3




FI-fAHT regr@eht

Sales & Purchases Terminology

Agreement 37, PR
Approval 3-]?:|:?=|’|a7-r

Actual out-turn qrEdids 3cdl
Actual shortage qrEdas HAT
Auction ATITHT

Arrival 3THC, 3Td<h
Ascertained G IFEGRET
Accumulation Sqqd, X, IE
Additional credit gfaRea a@
Analysis feeryor

Assessment farerigoT

Admissibility AT, JHOIRT, AT
Alarming IEGISGED

Assurance IMNEY, 3MRATHeT, VAT
Allocation 3TeesT

Average rate K (pars e

Actual weight

gEdde HR, aFdide dold

Arbitration

Qarer, ALgTadr

Average quality

3 aqoTe, e g

Bales S

Bales weighment et 1 aler
Full pressed Bales (F.P.Bales) quia: g s
Bales unsold 3:?{1%@ S
Bales approved AT TS
Bidding slip ;ﬁ;n:fr ot
Budgeted expenses Hﬂﬂﬁ?—r TJ

Base rate

TR X




Below average quality g qoTAT &
Buyer’s Account GCER & @IdT

Cotton purchase FUH  TIEr

Cotton seed featerm, saraar

Crop year w a¥, 3991 a¥

Cotton seed invoice IEGIGIRCISED

Cotton seed stock position, Daily e foater seror &t
Cotton seed sales contract st fashr afaer

Cotton seed stock & sales Register

Carrying charges

JgoT HARRE-IEE @I

Cotton seed statement, weekly arcarfes fSeiter faawof
Credit balance AW T

Constrained FIGCIEGH FiA, Twey
Confidential reports Mo ufadea
Context Tear

Category Sofy

Consortium a9, §Y, G
Contractual Hider el

Centre ey

Cotton seed rate ICGIGIRY

Candy FS, @

Cotton seed realizable

g foater, grcg foater

Ceiling rate given

g 3Tadd

Contract review gfaer Aaga

Commercial price afofsas Hg

Commercial purchase EHEIRRIE R CEAA

Daily kapas purchase report ¢ suE @@l faavor
Daily labour report e afAs  fQavoT

Debit balance aH Ay

Deems fit 3T ST § /39
Delivery order gy 343?%

Discrepancies

agerfaar




Deprived

afa

Deterioration

UTETH

Delinting

ol & &5 3791 T, Afaifear

Daily inward register

i Mg gl

Daily outward register

e @ a1 Sae el

Downward trend fIRrae & ggfa
Declining market rate AT 99iR, J7
Damage eIfa )
Delivery guéat

Export purchases GG BRCEA
Estimated out-turn ITATAT 3cdil
Estimated shortage 3-1?:|:?=|T1?|?-r FHAT
Earnest money deposit IFH AT OfYr
Enhancement/appreciation of value HT acaj%,
Eligible 3UYF, A, 9T
Flouting the instruction 3@?}@1’? &1 g
Hypothecation &1 IGT, S8
Honour cheque UdF TFR FHLET
Heap proforma E3T YIhraAT
Hamals Holgy, gATT
Heap Gsr

Heaping CEIRSEIGIE
Heapwise result a1 aRumH
Hessian cloth ere/gfaaer sursr
Heavy losses S grferay
Gunny bags vt

Ginning TS

Godown SR, MeTH
Grading Aofieror, Fifeeor, gaffeor
Generator facility Siekex  hr gfawr
Guidelines ArteeeT

Iron hoop 3T ga




Insurance STAT

Insurance premium AT fReT

Insured return W Ik

Incidental charges S P ITIC R L

Imprest money fIHE Tfer

Intervene SITHUTeT STolAT/EEAETT AT/ HEIELSAT el
Inadmissibility ENSHRIA3ETETar
Implement FrAfead FHET
Indifferent attitude forsueT 37Uar 3T &aT
Insurance statement, weekly gredrges ST faaeoi
Information letter, saude gieT g« 99
Jurisdiction maq; a7

Kapas bora picking FIrT 1T TR

Kapas pala FUTH 9TelT

Kapas rotator FUE U

Kapas bag FUTH SRT

Kapas input Furg fAaer

Kapas output ST 3c4lced

Kapas purchase payment bill FAT WS ST T
Kapas weighment FUrg diel/asi

Kapas lifting FUTT 3STAT

Kapas feeding machine U 2T T
Kapas (raw cotton) sample FUTH FHAT

Kapas weighment Register U (—_ﬁ;r e

Kapas heap SUTH 2T

Kapas opener FUE 39X

Kapas purchase payment bill FAE W $aTCATT ooT
Loading /Unloading BHGIAGRIEGIH

Late lifting charges

e ek & 3o FT Yoh

Lint

s

Lint percentage

& gfaed




Lot

9]

ol
Labour attendance register, weekly arcafes afas sufeafa O9sh
Lint selection = TIT
Lint pala & rell
Lint market rate & TR X
Lint parity & 3TEAAT
Mandi tax payment HEY FT  HITdTT
Mandi slip A Al l
Manual of accounts og@r faa 9feger
Market highest rate I dr 371:;33:[ I
Market lowest rate IR Fr FgAdH &
Market position IR &g 75@
Market rates of F.P. Bales guT §f&F T HT §T6R &<
Market trend a-|t\\—,|-|¢ qac'i%r
Marking HTeh/aTIT
Medium term ALYH Faf/fEaE
Modification ATereT
Momentum a9 AfaAmET
Negative reply dPRTcHD I
Negotiation Aror-drer
Name of seller ICERIECIEGIE]
Name of buyer THEER FT ATH
Name of cultivator IEX:GECIRGIE:]
Out turn IcdiT
Over leaf o= a}:\qfr R IEs
Outstanding ST
Priority basis gTafAE TR

Positively 37aey, ATy &

Patronise TIEUT, WcIgs, I8 alell
Prefix 39991, 99 SeId

Proceed 3ot giAT, 37IAX glam

Progressive purchases

HiAs TG




Previous purchase gdadi @S
Proforma expenses q:rq;mﬁ' =TT
Prevailing gafeld

Proposition O¥dTd, SEdmad
Prorata BBIGEIG

Pressing Ré;(m)

Pala making UTell Ueh{Ad el
Processing AT

Packing Sere, Jers

Padtar per candy 93dR 9fd @ar
Progressive padtar per candy FfAF gzar gfa @=r
Provisions JEY/caaEdT [ATaYTe
Payment Tl

Packing pressing of bales ISt Fr ST
Participation TeTaery, Fgaferar
Purchases LGRIL

Purchase report TS O
Purchase review TS gHeTr
Purchase bill &g f§a

Purchase telegram We-dr

Purchase strategy/Policy @we-Afa

Premium fohed

Quantum EZIEL

Quotation frafed, sma/e/3eeroT
Queries FESIE] \
Quantity qc\ﬁumﬂr Tifer, AT
Quality aoTer

Roller gin T 3Tear

Review qHIET

Contract review afaer aaeT
Review report FHET gfdeeT

Rate




Local market rate

TIAYT F6IR 19, &

Realizable e e

Realized cotton seed Sater uifea

Report Rdic

Weekly purchase report gredrges Wie faavor
Fortnightly purchase report grfee @ fQagor
Monthly purchase report HTAS Tlig faaor
Recovery Jgeir

Roller 117:;

Reconciliation AT, THIET, AT
Representation gfadesT

Ratification 347:|’-\q3:rsj;r

Recovery effected $r TS agt\;?r

Receipt, stamped receipt

Release on credit

Steep increase GIC] a(l'ajﬁ

Stipulated time eRa gag
Stock/goods HTT

Stock, sold TIhIa AT/ I AT ATT
Substantial quantity S HAET

Sub-standard TR & oA

Suffix Iy, 3adaT, 3ieleldst
Summary statement R Qg }
Supervision faregor

Support price AT HAoT

Sweepage TR Tlé‘\ LG
Sweeping/gathering AT T, g T
Sales ICE

Sales Strategy/policy ICEARGIIG]

Saleable IGE T

Sample AHAT

Sample advice mq;'r AT




Sample bale TAHAT IS
Sample delivery AT gg‘é\?ﬁ
Sample, type e, CECl
Saw-gin o o #fe
Schedule kR CUGUEED]
Scrutiny garer

Season AaH

Seed stuff foatter ATer
Serious lapse EIEEY qh
Shortage 3, AT, °GeT
Shortage, actual CIESIEE R
Slip gt

Specific comment fafrse feoquf
Specification faQy  faavor
Staking el STITT=AT
Staking, De gy IARAT
Staking, Re GERT Yoy STAT
Staking charges Ut T I FHR
Target o&T

Tarpaulins SIELEIMGECIE]
Testing of samples SHAT qNeToT
Testing results g{reTor gRoTH
Tender system GICHARIE
Time barred THI-aT8Y, Plol-a1ad
Transport memo CIRCRGIRCECD
Transport payment aRageT #areret
Transit insurance HRTEY AT
Transportation gRd@gs, drgel
Trash contents 3rafrse

Trend wgfa

Undertaking obtained QIIY YTTT T IS
Unilaterally Teh RWI, Th-Taiig




Unginned kapas

Sfder 7 fr 715 Fug

Unloading 3AAT

Upward trend BECEIRCIG]
Usance bill Joeg mc
Utilisation certificate 3"\CI'<’:I’IﬁFIT JHTOTIF
Variation AN

Weekly statement grearfges faawoft
Wages Folgll [AiHfAs
Warehousing MerH

Willingly sTor o

Weigh GGG

Weighing scale s

Weight aGIF;\

Weighment book golel dgr
Weighment slip ol gt

Weight of pressed bales sferg et &1 goieT

Weight, sale

fashr ater




TS erecTaell

Administrative Terminology

Abbreviation Jag

Ability JQeTar

Abnormal ETHET

Abroad facer &

Absentee statement eareafa fgagor
Absolute 3mi3:r qot, faaeT
Absorb 3T, ﬁsa-q'aﬂw AT
Acceptable T

Accessory 3T, Tge 3939
Accord F=SICAG

Accordingly HET:I_::H'I'\"

Accumulated Balance g AV, 3Enfea iy
Achievement EECIE3)
Acknowledgement W , gradr
Acquire 37SleT AT, 9T el
Actual CIESSIGED

Addition gRater, S
Additional 3faRerd, 3w

Ad hoc dJed

Adjournment T

Adjustment AT

Advice WAL, TE, Il
Affidavit IAATHT, ga'q;q‘\-;r
Affix AT, SIS

Agenda HII-Jgr

Agreement Hﬂgﬁ;T , Gfaer

Aided




Allocation

3Teed, Sicar
Allowance o, Hedl
Alteration qttﬁa;.‘g.r
Alternate derfous
Amendment TeNerT
Amenities @ giaurt
Analogy g‘l‘e’%?;
Analysis faeeryor
Annexure 3o, TRfISe
Applicable a';'r
Applicant 341?‘:6\?
Application HTAE-9, Yccl Biell, o] glell
Approval 31?-3!?4’!?\?
Arrears ST Tfr
Assumption of charge FRIAR ITEOT
At par A Hoed W
Authorised qﬁzg—cr
Authority orfereRrY, gTfeehoT
Background IS5 HfA
Bad Debt 3TAMET FHOT, 3UTST IYR A
Basic Pay H T
Benefit q:maT CIE:
Bilateral gragefr
Blending éﬁﬂ;n IGIEGEETGH
Blocked Capital dr gé E\I:\Gﬁ'
Board of Directors GG EIRGER]
Bonafied arEdfash, deHTaqor
Breach of Contract oS r—ﬁg:-}r )
Breach of discipline ITAATHA HIT HLAT
Budget provision a\—:-c: SgqEAT
Bulk U
Bye-Law 39 e, 3ufafer




By-Force

STSRGEAT, STk, Jolld

By order of & HGT
By —product 39 34l
By return post dledy a7 O

By virtue of Fr T ¥, & IMUR |, & HROT
By way of & T H, Holcasq
Cadre $sT, g

Calculation IOTAT, Iehele]

Call for FREIGIH

Canalised ;Tuﬂaau

Capacity &THdr ]

Certificate YHTOT-9T

Certificate, Medical RAfPcET gATO-IT
Certificate of fitness IRTT YHOT-9F
Certificate of posting 2 IYUT YHOT-F
Certified gaTforT

Cess IUFT

Challan GIRIGE

Channel AregH, TIor

Channel through proper IR™T ATEIH CaRT
Charge Sheet IRY 9T ]
Chronological order FTARATIR, dRIEIR
Clarification -\:q-u—aqq;T
Classification FafteTor

Compensation P IGEIGIGEICEI
Competent Authority qq'gﬂq’t\qT%a;m'
Concerned ECIBG

Concession oe/fEag

Concurrence {q\gqqﬁ'

Condemn CEQIRlpEaIRiEGRRIC)
Condone HATS AT

Conduct 3TRROT, FH-HATele




Conduct Rules 3T=ROT AT
Confidential FIEGIE
Confirmation gfSe/EamriiaoT
Conformity ;;mq;n

Consent -\qg;qﬁ q_—qﬁacﬁr
Consider CEESCTGI
Consideration, under ICRIROIG]
Consolidated gafea

Context Ty, wgeT
Contingency fund TS TEAFRar e
Continue ST @
Controller ICREED
Co-operative PSrEon|

Co-ordination

FHFGI, dil-Ad

Correspondence

TAAR, 9F-5dgR

Corresponding deaTey, I
Cross examination gfa ade

Culprit JoRTeT, gy
Cumulative =i

Custom duty AT A

Daily Allowance AGED ;qgn

Damage afa AT, HIG
Day to day work T ufa & &1 1A, AT T HH
Dead account ECARCIGI

Dealing Clerk ECIRGREICED
Dearness allowance HEIS ST
Debenture HOT 9, f3aaT
Debit T

Deceased qa

Decimal TAHIT

Decree 3y, Ao
Deduction FHaldr




Deferred payment g EraE
9
Degree 31feY
Delegation of powers IFRT 7 TR

Demi-Official Y TN, Y AR
Demurrage ERERIGED

Departmental Promotion Committee ﬁ'gq-p'ﬁ-;' yelIia afafa
Depreciation Hed g1

Deterioration ﬁI“TIT:l'C fears, & e
Devaluation THSTT

Developed, under 31‘1%%1%?[

Devotion Facafarsar

Die HILCAT, gt

Die in harness ;:Fg-q—jo_—cr FT

Direct recruitment ey a7t

Disability

379aTdT, 3 FAIAT

Disadvantage

srgfaeT, FoArs

Disallow

ATHSY T

Disbursement

dica, sprareT | faaor

Disparity AT, fawaan
Disposal fgereT, fgerT
Distinguished faferse
Diversification fafaerar, 3xhar
Document FETSA-UF, SEAAS, Joid
Documentary proof faf@a/sEs gAToT
Due date g a@

Due course, in - AT JHIT

Duplicate galr vfa, gfafafa
Duration 3afer

Duty Haied, Yo

Duty free foT-erch

Duty, stamp- w;cr [eh

Earnest money




Economical THFIRT
Economist et
Economy Y cggEAT
Efficiency bar ceTar A&
Effective THATAT

Emergency 9T STl
Emergency measures F9fad 39T
Emoluments gRaferat
Empower AVFR ST, AfFd  UeTeT e
Encashment BRI, ST
Enclosure 3TeldsTeh, Toldad
Encourage qﬁ;a'r%?r HLAT
Encroachment sfawaT
Enhanced Sorar g31, afda
Ensuing 3mm:fra

Enter into an agreement AT AT, GHASNAT AT
Entertainment tax HARGT &
Entrepreneur m‘r
Estimate AT, TFeheled
Evaluation Hodlchel
Ex-cadre post -\q‘%?iaﬁzr uc
Exception 39drie

Excess T, Sgdrad
Exchequer TR il
Excise duty 3cqiGeT ek
Excise Export [GRIcEIcT
Excise Import 3T ek
Exclusive dksehl BISH, & 3Teldl
Executive powers gyeuTReR
Ex-gratia 318 afar
Exigency AT AT




Ex-officio g

Ex parte Tsh 981, T X%
Expected JeaTAd, 3rafara
Expedite M AT, STear e, g fger=r
Expeditious action e srLars

Face value 3ifra AeT

Fact, in- arEda s;

Failing which T W}

Fair letter Tad<o 99
Favourable R GET)

File an application a;ﬁ“é\a'r, 3TdeT 99 ol
Final decision R IGEERGIE]
Financial approval CRGIE] 3-17:|,3=|’|a7-r
Financial concurrence acdr ggafa
Follow up action yﬂaz-ﬁ FRATS
Formal JitoaiRe, faftaa
Forthcoming JTITAT

Forthright Tehe A, r:g?r
Framework a*|'€|T, IS
Fundamental Rules o G

Furnish Soll, Ifoald  al, Hollell
Further action 3 i FRAS
Gazette TS99

Gear up ot T

General Meeting 3TH AT

Generally HAIROTT:, A
Give effect to AT H T
Governing body oardY A
Government Undertaking IR 3UHH
Grant 37fers

Gratuity 39ere

Grievance IRCARGH




Group Insurance gHg &1

Guarantee ?n':a

Halting allowance QA HAcar

Handling charges TT-3deT T THAR
High powered TR gred
House Building advance HAFT Am0r 3
Immediate effect, with- IR EICEE:]
Immediate officer T TSR
Imperative 3FcATaTh, faary
Implementation FRATITT

Imprest 3T

Improper 3eyfad, equgerd
Inability FFASAT

In accordance with & 3HTAR

In addition to & IaRea

In any case & gled H

In any form Fdr ff g7 &

In connection with & gaT H

In compliance with T UToleT HId T

In due course JAT AT "

In duplicate ar gfaat &

In good faith HEHATTAT

In lieu of aséaﬁ,a%ww
In public interest el 7 &

In the event of $r groa H

In toto T, qoid:

In transit 3=|'|'c;ﬁ\Q:22|', :;r{-T-T H

In view of T TS @, F &I H WA §Y, & FROT
Incentive ° I3 IR

Inception URH, FATIAT
Incharge THRY

Incidental charges

gTEe I




Income Tax T
Inconvenience 3-13;‘%%1T

Incorporate QA LA
Incumbent CIAIGEIRA
Indiscipline 3RMITR IAT
Industrial dispute 3?\%‘&1‘@3; ICCIC
Industrial relations 3ﬁa:q>|ﬁa; e
Inefficiency m;:raﬁ;n 3AIIdr
Inevitable EIGEIR]

In force 9qcd, @I
Infrastructure RS &rar
Initial ‘;I'IT@%\

Initials AT

In order of merit Zﬂ?‘;l?—ﬂ FH H

In order to & foT

In pursuance of & 3T EROT H
Input fraer, ol e
Inspector IGEUSED

Instruction e, feerad
Insufficient k1o p) 17 S I 1)
Interest s, B

Invalid AT, AT
Irregular fAafAd, IR-FfeAr
Irrelevant 3G, G )
Irrespective of R 1%!?:|T

Irresponsible

IR-fSFAER, 3efecier

Issue A, fFeTH, v, SRy &, &,
IGEACCI

Joining date FI-TUT HT ARG

Joining period FII-TET FiT 39

Joining report FII-TEOT ROIC

Joint Committee TJgad IfRfa




Joint council Tgad aRve
P

Joint representation gged fAdeT
P

Judicial Inquiry eradr S

Keep in touch

Y& H T@aT, e TWel

Keep in abeyance

TIRT @, J:Igvrldnl TG

Key industry

A e

Key post HET Y

Key projects :;?»r I AT IR
Knowledge & belief a:aa;moﬁw IGEGIE:]
Land mark HAZAYUT gcaT
Land mortgage A ;w
Language, Official TI«\_T[W

Lapse, Administrative gmgfas HT

Last pay certificate 3ifas aa;.r:\q—,r
Latest 3187, gTer I/
Lay down TG FEr

Lead Bank s dp/3maoft d5
Leave, Causal 3ThITHAS BT
Leave, Commuted IFUIG] a-g;;r
Leave, Compensatory qﬁrqwoaga
Leave, Earned 31-131;[ 9‘5‘&

Leave, encashment of Eﬁia &I AREIHIOT
Ledger QIar-§g1, ool
Legal notice FITaT AT

Letter of authority yﬁé\w_;—,r

Letter of Credit TJTE-95

Liaison Officer 9é ISR
Limit orar

Loading ATl deldl

Lodge a complaint RSP & HLaT
Lump sum UhHYA

Maintain account

e @




Maintenance 3eIXETOT, TW-3@IT
Maintenance allowance 3TeReToT Hcdr, HIOT-UQIYUT T
Make available 39Ty AT, el
Mal practice gUraR, SSHATE

Man hours AT

Manipulation Ss-dis, gidd
Mark IGEEIGH }

Market future CIRARCISIES

Market easy JH 99

Market firm el d9R

Market Regulated IGOIEGRCICIES
Market Steady T 99

Means and ends e 3R AT 3ece
Measure precautionary Tgfaardar 39 ]
Medical assistance Slercdl FgrIdm
Medical certificate RfcEr gATO-9T
Memorandum A9, TAIOT-9F
Minority YA, HTHETH
Minutes of the meeting &+ &7 F-Adcd
Misapprehension AATPGHT )
Misappropriation eI, w
Miscellaneous fafaYr, RE-aig &
Misconduct AR, %ceﬁqg,u
Monopoly THIFR

More or less FT-HS, T
Most immediate 3 aeFrar

Most urgent I ::B?r ofrer
Movable property ERR:CIGS

Multi purpose §8 9diolel

Mutual q';;qﬁq;

National TSI
Nationalisation TSETIHIOT




Native place Hol foarg &2
Nature of work a;reﬂ' FT TIET
Necessary action 3TATH FRATS
Necessary report R ICELCIRECIA
Needful Mg, 3R
Neglect of duty ST T 3UETT, ITuarer
Negligence FTIaTET
Negotiation Committee arar gfafa
Negotiation arar, gler
Net result 3ifad gfYoms
Nevertheless Jurf, AT o
No confidence 31f3earg
No demand certificate SITRT YHTOT-9T
Nominee AT e d
Non-Statutory TR, FAT
No objection certificate 3TATITT 1;|g:|'|'u'|'_1:|;|'
Norm Al
Notable Agcayor, AW, Iec@aT
Notification mﬂ;ﬂT
Not later than & an'; er
Not withstanding auarfa, fhT ot
Null & void AT 3 3%
Obedient 3TATHIY
Objectionable R ICIGEGED
Obligatory FfAa, I
Octroi IafY

k)
Offer g&dra, fAfder
Office bearer CIGEIEU
Office copy FAET gfa
Office hours FRTET 5T
Official

TWERY, 3fPd, HrTT

On account of

% HROT




On behalf of I

On the contrary gas Aol a1 gfaser
On probation g dremedsr

Order YA, HH, STIEAT
Orderly cgafeyd, Aafaga
Original A AT 3
Outline FOX@T, GTHT
Output YgaR, 3
Outstanding 3T, THNAT, Ay
Over-head charges U8 @, gay e uy
Overleaf Ivs & 9>

Over payment 3 3T

Over sight AT, TR
Owing to ¥ FROT

Pay structure Jga-erar

Penal code gz dfgar

Penal interest s TI®T TS
Performance FA-fsuresT, e
Periodical 3afts, Rgasfas
Personal IGEIBCUICSEIG]
Personnel F s

Physical sifaen, wrefae, gcas
Parity HHATAT, ST

Par value A Aol

Pay I, $ATATT el
Payable &

Physical verification gcgeT gaTae
Plant aaT, qier

Practice, in TIER H

Prima facie goH e &
Primary gRffes, grufdes

Prior approval




Proportionate Tdferd, earides
Proposal J&arg

Proposed gEATIad

Pros & cons geT-fauer

Provide T, 9EY T
Provident fund s A

Public notification B ICRIGE IR IR
Qualified ey, AraeT )
Quality o, e ar

Quota FleT

Reaction CIGIER
Recommendation Awrirer
Reformation U, gAMerT
Regular frafaa
Rehabilitation gaaﬁ'{:r

Rejoinder FcgccX, SldId crdl
Remuneration arRefAes, adeT
Representation 3ffAdea, sl
Required 3afard, 3maeas
Requisite aIfed, ST
Retrenchment Beal, Peldr
Retrospective gd gAY, Haeelr
Revaluation q;ﬁ?qﬁrrr )

Sale deed {;slﬁ‘\ e

Sale proceeds foshr 3T

Salient points YHE §Td

Sanction ?le;:ifr

Sanctioned budget ﬂa} g3T &l

Sanctioning authority

Saving Scheme

Sealed tender

Sealing wax




Self contained Taq: gof

Self defence 3HTeH ;aqT

Self explanatory Tad: TUSE, YT 3T & TISE
Settlement gasidar, A9erT

Short notice 319 =T

Short term course

37cT FTellel ITSThA

Small Saving Scheme

o9 gad ArSTelr

So far as possible JATHAT

Specimen Signature THAT §EATER
Standardisation :H'I%WUT

Stay order TYIA AT
Sub-committee 37 gfafa
Sub-contract 3Y-FIR, 3U-ShT
Sub-head of account or@r 399y
Subsistance allowance foate Hear

Substitute Tgalr

Suitable candidate AT IFACAR
Sundry expenses ey @, fafay <o
Surcharge ;‘ﬁ‘raqﬂ

Surety bond SHAT ST

Surplus ROEILS

Suspend from service At ¥ fSefed T
Take over FITHAR THTAAT
Target o&T

Tariff -, R, geleh
Technique REGIED

Telegraphic address dR T 9dr
Termination of service Har T gHETT

Term of office yerafer

Through proper channel 3T Areg" 9

Till further orders 3FTAT 3T BT doh

Timed programme

IGEGRCIGERCIDET:




To the contrary gash faudidaraiasger
Travelling allowance JIET Hedr

Transit ARTEY, ThHAUT

Travelling concession B IEIR:CLIREC IR G
Tribunal, labour A HTRIOT

Unacceptable IFESHT

Unauthorised yaﬁag—cr 3T;|T1'€17=|8—<-r
Unclaimed 31erarehd, ardr eT hr S
Unconditional ICGIKIGE

Under intimation to this office

58 FHT H FRAT WA g

Under mentioned

fHeafafEd, s ga =

Undetermined value HAURaG #7eT
Unless the context otherwise J9dF YT Y E@'ﬁ CIG|
Until further order 3T Y gl dh

Up to date 3eTdd, AdlTdH, 3T T &I, drell
Urgently required @w ey, HTaTH

Utilisation ITIET

Validity HlI AT

Value par TH Ao

Variation ﬁfﬁr—:ﬁn

Verification gcaT9eT, JHATORI0T

Violation Ioolde

Virtue of, by the

& YR W, & HROT, S ef8aad &

Voucher

Wage structure AT TAT
Waiting list gdier g<ir

Wear and tear Te-e :
Weeding (of records) %z-é(y@ﬁ-@*r )
Where as R CIED

Whole, as a Fel AT
Wilful negligence ;—wr.agﬁm 3UeT

Will




With holding

ehedT

With immediate effect

3O AT b, doobldd 99 &

With retrospective effect

UEe @, I @, ol yea &

Work load

FRITR

Year, calendar FolgT v

Year end CLIG]

Year, financial O a¥

Yield 39, 3cUlg, wifed
Yours truly 3TT9RI/3TTTehT
Yours faithfully Had/Aacar
Yours sincerely 3TTYRT/3TIhT

Zonal Office Jafos ST
Zonewise 3TeldR




fecaforat & gyerd gl arel et & 3EAel-fRdr T3

Hindi equivalents of English Expressions commonly used in noting

Above mentioned

IR Fgl 1T, 3feai@qa, aRfaf@a

Acceptance is awaited

T 1 e &

Accepted on trial basis

GQETOT & YR W Fieh

Accepted provisionally

Hefedd ¥ & TlIhd

Accord approval/sanction to

AT JTATCA/HSL Tt Y

According to Bijak, cost works out to .. .. at the
market rate

9IS & AR TOR X & feae @

According to the rules in vogue

vafed f@aHAr & 3ER

Acknowledge receipt of the letter

g &I gadr del

Acknowledgement is awaited

grady fr gdem ¥

Action as at ‘A’ above

IW ‘T & IJER HRATS  HI ST

Action has already been taken in the matter

HHS & HRAS HT ST el &

Action has not yet been initiated

HNATS 33 A& TG H IS §

Action is under way

FETS HT ST W &

Action may be taken accordingly

dEqaR $ars H Se

Adjournment is not likely to be granted this time

SH IR T Holl AT wsraen
e ©

Advance arrangements are necessary

Jgel & JaE AT ST &

Advance from pay/provident fund is permissible

ade/wfasT At @ 9l & S Hehdr §

Advance for purchase of stationery may be
sanctioned

AGA-FHA HI T & AT gEl HoY
ST

Advance of T.A. may please be arranged

FUIT AT e & T H GREN T J&Y
C gy

Advise accordingly

TJedER FAad

Advise further development

3 fr yerfa & 3rgerd v




After discussion TOR-ITAY & 91

Agenda is sent herewith FRITN T Ao AT ETE
Allotment from the quota reserved 3411‘[}%;[ FIC g e

Apart from this gqa; 3TelTaT

Appear for interview

FreTTcht & fow 3ufda gt

Appended herewith

3H% AIY HoAdod/HeldeT g

Approval may be accorded

JeTAles gete & fear sme

Approved as proposed JUT-JEATAT AT &
fe]
Approved subject to the objection in para 2 above | gy W7 2 & 3foat@a smafeat & 3nd+
fe]
Arrangements are being made to ensure timely TAT W NOE 990 F FT IgE&2AT FHi/dhr
submission of report
ST &

Avrrear report has not been received IHRT FH FT RAe el &7 o §
As against FT TolT &, JAFEol

2 )
As compared to T ToleT H

o)

As already pointed out

S & ggel SR S g &

As a matter of fact

aEda H |, 3T

As and when I« 3R 3y

As an exceptional case I9dlE & ®q H

As desired in your letter quoted above Jar &F 39s 3-q-eiq,7.r U H gl AT §
As far as permissible & aF HAAT &

As hereinafter provided Jar & gqg; 39T 3udfaa g

As it involves legal complications, opinion of Law
Officer may be sought in the matter

AHAS H &l SIfeedr g, safav fafer
ASERT T I o AT

As laid down in the rules

T vl & fERE &

As nearly as possible

JUTEHT fAee

As per extant orders

aAHATT ST & 3TER

As per rules

fAgad: fAEAaR/fAEA & 3aR

As regards

& weu A

As regards the particular matter in question

S OF  Teed A @ E6Y §




As usually done in such cases

ST 76 30 9RR & A # g fRar
ST 8

Attached herewith T GoAdeT &

Attention is invited to circular/office memo IR (A w B, . & 9Ruy /e

No..... dated.... on the subject noted above TrlTCi‘rf TEar.. & 3R sue T mear
ST &

At the maximum of the scale

daddAT & HVhdH TR W

Authorisation letter with specific signature of the
bearer

(99) dgsh & Ao BEAER Yol USRI

Ban on further promotion

T Teleeifd T Ueh

Behind schedule

AT HT & g

Bill outstanding

Sehrar oo

Bills for signature, please

FUIT fell W gEARR X &

Bills have been drawn

ICCIEC R AR EI T aTajﬁr%

Budget provision exists

Jolc SgaEdT Hislg

By and by

-/ e

Call for explanation

AT dold fhar ST /ETSEIaIuT AR Sy

Call upon to show cause

$RUT gdlel P gl AT

Certificate by the competent authority is required

H&TH UIThRT &I JAO-97 34fard &

Checked and found correct

Srg Fr 3R FE g

Claim is time barred

graT Frediold &

Compliance with orders is still awaited

3MCR & JeJureled T 379 o wchletm &

Concurrence of the Finance Branch is necessary

&ed emaEr &1 @gAfad 3aeTs &

Copy forwarded to ... for information and
necessary action

gfafaf o 3R 3raas FRaEs & Qv
. @ 9Rd

Correspondence resting with your D.O. letter No.

39eh T-TIERT 9T GEAT... & 91 Tl

§3-1T EER2CRIES
Damage was caused by fire &7fd 39T o9 & FROT &S
Decision is awaited o T gcdem §

Delay in disposal

fAuersT & /e




Delay should be avoided

X LT gl AR

Departmental action is in progress

iy e i o1 @ &

Discrepancy may be reconciled

T T AT T AT ST

Do the needful 3TETSH FRATS  FY

Draft, as amended, may issue T FM™g Al S fRar ST
Due to dislocation of traffic YA & 37STAEAd gl & HioT
Duly sanctioned faftrad #sy fomam gam

Early orders are solicited

oer 3MTeRr Sl hr urdar g

Effective steps should be taken to clear the arrears

FHRAT HIH & A9er & 6T FRER 39T
fPT ST

Eligible candidate

UTH 3FAIGAR

Employee requests that

FAIR F g1 & & 6

Empowered to sanction

Foll & T AR B

Entry in leave account /service record for initials
please

Dl WA TG H & S glafte
IR & for wedd §

Examine the proposal inthe light of observation
at ‘A’ above

IR F H G s ool & e A
@A §U AT St &

Ex-gratia payment

38 & T H AT

Expedite submission of report

RO ey s e 1 cgaedr

Ex-post facto sanction

FRifea’ Holr

Facilities are not available

glatmd  3uelsty e &

Facts of the case in brief are as follows:

&I H A & d2F 50 IBR o -

Figures for the corresponding period of the last
year are not readily available

oo a¥ & &Y 310 & 3Hihs dehrdd
3UCIsY A&l &

Final concurrence is accorded

3ifan FgAfa & s g

Fix a date for the meeting

Yo &1 al@ g i s

Following employees are confirmed in their
existing posts with effect from ....

Afaf@a FHaial A 3 add = 9g
W . T Frvaad

Following transfers and postings will take effect
immediately

FAfaed TR 3R darfaar derer
ey gl




For compliance

3feqaTeleT & ﬁ»rtr/aawﬁfr

For concurrence, please

TgAfd & fow

For early compliance

%?r'c:ramoma?ra:%rtr

For information and guidance

qET A AR & o

For reasons stated in para.....

Wr... H 9aF 9T HROT J

Funds are available within sanctioned budget

HR gU Foe #H AN 3T @

Further communication will follow

3T oY for@r sreem

Get clarification of the staff concerned

T FHAIRAT H TISEIRIOT AL AT

Give top priority to this work

9 HIH I WH AT &F T

Has been dealt with suitably

I s &

Has represented that his pay may be fixed in
accordance with new rules

..o yfdded fFar & & 3 adeT AT
AT & 3F1aR faaa fear sme

His request is in order

3T 3T AR ot

I am directed to state that

AP TE FRAd A o1 AT g3 &

If approved, a letter will be sent on the above lines

gie efHleel @1, of 3uded ged &
3TAR 9T AT ST

I have satisfied myself that the employee is not
at fault

#Aa IS T o § & wwedfary &1 el
Tl &

In acknowledging receipt of ... ... T gradr A9 gU

In anticipation of your approval 3T9% 3-1?3?:!’!?\?[ aﬁroq?emrr H
In any special case Y Y ATFHST H

In confirmationof ..... | &r tg%.—: "

In continuation of this office letter No.

In connection with ....

In consultation with ...
In course of checking S & eRmeT
In each case & ATHS H

In full and final payment

In good faith




In lieu of F I H

In pursuance of & 3T EROT H

Inspite of rep_eated reminders, the information has | gr-aR I¢ e & EIET Y 3l I+
not been received so far Rl T e

In the event of & gleT X, T AFEAT H

In the interest of & Ra#HA

In the meanwhile de de, 38 s

In this connection it may be pointed out that 3 e & g RYZECGIE % >

In view of the circumstances s gRTEufaar & ¢@a guv

In view of what has been stated above, | agree
with the note above

S $T FW FeT AT §, 38 A gu A
IR I ool & wEAd §

Irrespective of FT f[9OR v f§ar

Is self-explanatory Tgd; TS §

It has been noticed that Jg c@r AT §

It has been revealed that g gadr g1 g &

It has since been decided ae ¥ g vk forar = §
It is a matter of regret that WeHaagg ™

It is difficult to proceed with the case AHS A 3T HRAS HideT &
It is obvious that IJg Tose § &

Justification has been accepted e ae =T = g
Keeping in view €T H [W@d gU

Kindly expedite disposal Faar ofrer ﬁ'qaa?r Corg
Kindly instruct further ac;q-qT 3T 3 &

Kindly review the case a}q’q‘r HFH S T gﬂﬁﬂﬂ Corg

Liable to disciplinary action

RIS HRAS HT ST Fehell ©

Liable to termination on one week’s notice

Ueh ATAlg & Alfed W AT fohar ST Fehdr
e

Make interim arrangements

Matter has been examined

A A ST F A TS F

May be approved

gl foar e




.....May be asked to offer remarks

. 8 feogoft ¢t & fow &gt e

May be informed accordingly

&I delarR FRad fear sme

May be sanctioned

Hoj\(/{-q“lqu fRaT ATT

May please furnish the requisite information F9ar 3faT 9T &

Necessary correction may be carried out 3:1—&@:@ q:’rqu;: T forar T
Necessary provision exists 3192 IIEAT AlSle &

No funds are available THhH 3UY 8T & )

No progress has been made in the matter ATFS H FIS gaIfa Adl §g &
Noted for future guidance HTasg H AN & v aAlc &< foar
Objection is not valid 3mafa dar AT §

On humanitarian grounds AT TR 9T

On the ground of seniority afisasar & 3maR 9T

On verification it was found that AU el 9T ATIH 83T &
Orders of the competent authority are required eH YIS T 3.11?‘\% ;ﬁfﬁa g
Payment of wages was delayed H\ﬂq\{] & $ITcATeT 7 s
Pending adjustment IR IS

Pending confirmation gf&g HGEGED

Personal hearing cgfaderd *:',""d'é

Please confirm EARI tg%g Cor

Please investigate and report

U] ST w6 RAE &

Please report as how the matter now stands

$UAT qaTl, 3 AT fhd Fufd # ¢

Please submit your explanation on or before...

FUAT AT TISEPIOT ... T AT SEY Tgol
S

Postpone for the present

3H gAY TgET @

Progress is too slow

yaTfy 3 e &




Purchase may be approved

Tle AT @ S

Put up draft of D.O. to all heads of departments

Faly fQsrmer 3remed & AT T-TIHRT 9 FT
Agler 9o FY

Put up for perusal please

Jacliehary T

Quote reference

el gard

Reasons for delay be explained

3o gl & HRUT gdTT SATT

Reasons for variations are given below

Ue-§¢ & PRUT 3H YhR §

Refer the matter to the Board for orders

HATHCT IS & foT I & AT AT

Relevant papers to be put up

HICH HETSI TEIT Y

Reply overdue

IR ATI X AT

Required information is furnished herewith

3T F=T sHS AT Al S W@ g

Requires modification

FeA/aRade T aTHar §

Resubmitted as desired

3TERTER T T&dd &

Revised draft is submitted herewith as desired

TaT 3fera wenfad eter wedd @

Rule was not enforced rigidly

o #sr$ & oy 78 fear I

Sanctioned as special case

Iy AT & &0 # A foam arar

Sanction of the competent authority may be
obtained

[eTH YTy Sl Ho off ST

Service agreement has been executed

Qa1 IR oE] Y o m 131 §

Should be given top priority

UH 3IIdT &1 ST

Statement has been recorded T for@ forr ar=ar &
Subject to the approval of ...... .. EaRT Hﬂﬂ’lﬁﬁ g W
Subject to the condition of .... L@ ag o

Submitted for approval WQ& TEdd

Sufficient notice has not been given

gaeg Afew  Ag fear T §




Supply does not confirm to the approved sample

e ITAlGT e & IHTRT e §

Tenders have been invited

&3t Hanw av /fAfAe smElRa & s §

There is no cause to modify the orders already
passed

ST 3IERT gl fe=r ST et & 38 Heere
[ARadd e FT PSS FRUT ST &

This has reference to this office earlier
correspondence at Sr.No....

Tg HAM .. W GAMU 3H ST &
oo U9-cgagR & Heal & §

This is not admissible under the rules

g AT & T Te T8 8

This is in accordance with the existent rules

g JaA fAgAt & AHTar 8

This may please be approved

HIAT FHHI J-Io:lod-l\lqo-l Ty

This requires administrative approval

$HH TRMAfAs efle  3mafard &

This requires your personal attention SHHA M9HT AfFdId e 3ufad g
This sanction will operate with effect from .... ITg ANl ... ¥ dEr gel
Under his signature 3oToh &R I

Urgent attention may please be given

Foar oy et &

Urgently required

efrer 3maeTerar & /i afgw

Will be dealt with severely

FI HRATS Hr ST

Without assigning any reason

f9eIT IS HROT FATT

You are hereby informed that

39T 38 SART A fhar S &

Your further remarks/view on the above subject
are awaited

IR feu av AWy 9 3m9ss 3mar
RATR/faRT 1 gdeT &

Your reply should reach this office by ... at the
latest

3IHT 3cR 3fF T 38+ ... dE  d&
3 FATIT H '~|§u ST TIfgw

Yours faithfully

L E

Yours sincerely

391




AGT qYT AGT-GN&TT fIomer F Ageaqor ggeH

Important Designations of Audit and Accountant’s Department

Controller and Auditor General of India IR & a3 g Al J@aieTs
Accountant General AGTIETh R

Senior Deputy Accountant General afliss 39 Ag@eR

Additional Accountant General I ARGTAERR

Accounts Officer LGB EIRA

Audit Officer (Com.) JGT e 3THRT (aTfoifcas)
Administrative Officer gomafae TN

Section Officer 3TTHTIT TR

Auditor ﬁ'&lﬁﬁ

S.A.S. Accountant el ETor or@r adr

Divisional Accountant S JE@HR

Deputy Accountant General

39 HAGTIEIRR




33T i [affea  af@caa

& qur REr &9

Full Hindi Forms of various abbreviations in English

AFRAOEC

Afro -Asian Organisation for Economic Co-
operation

nRrh-uiEs e @garer
HaTSeT

AlIHB All India Handicrafts Board IR IR gEafdeT g

AIMO All India Manufacturers” Organisation IR G RCIGEIGIR:CIEG

APC Agricultural Price Commission N T 3TIET

ARE Arab Republic of Emirates ;q—qr 3‘;3:]1“;[ IURIST

ASEAN Association of South East Asian Nations afﬁUT-‘:lﬁ vfs IS "

ATIRA Ahmedabad Textile Industry Research IHACIEIE IET 3SANIT IHHeTT
Association & - °

AU Actual User arEdfdse  gAeEdar

BPE Bureau of Public Enterprises i 3¢TH s

BSM Buyer-Seller Meets ST ﬁ;ﬁT aga;

BTRA Bombay Textile Research Association g9 I 3.,01{42“‘,1 g

CA Chartered Accountant TAET I @TaTe

C&AG Controller & Auditor General T gUT AGIEILETR

CCC Custom Co-operation Council AT-Yor AT IRue

CCE Cabinet Committee on Exports ﬁ'qﬁa‘om P ELER q{ﬁﬁr

CCEC Cabinet Committee on Economic Co-ordination | 3f¥es gdeaa et #XHAST

afafa

CCl Cotton Corporation of India AT Furg 9

CCI&E Chief Controller of Imports & Exports R IEIGER GG RGEEED

CCIC Central Cottage Industries Corporation -




CCpP Customs Clearance Permit iAo Tl wWiae

CCS Cash Compensatory Support ECoTey qﬁqt\ﬁ THA

CFTC OCF;):rsztigﬁwealth Fund for Technical Co TeheilehT GEAeT gT:I TseAse A

CG Capital Goods YoieTd Aol

CPA Cocoa Producers Alliance q:ﬁq,ﬁ' IcUTEsT e

CPP Contact Promotion Programme 9% a9 FRIGH

CRC Commonwealth Relations Committee TUseAsSy e giafa

CSB Central Silk Board FET Y A

CMD Chairman-cum-Managing Director ey gg 9eY A2

CTP Commonwealth Tariff Preference TSCHSA Te[oeh IAT

DCCI & E | Deputy Chief Controller of Imports & Exports | syara-faata 39 qe ICREED

DDC Duty Drawback Committee oo gadr afafa

DEEC Duty Exemption Entitlement Certificate ;],W ©C heT  THATOIT

DGCI&S Director General of Commercial Intelligence a?rﬁ'%‘\qa; 3T T iTegdT

and Statistics -

DO Demi-Official 3O

DP Terms | Documents against payment Terms AT T ToId g‘géjﬁ' #rooad

DTC Diamond Trading Corporation T AR AerH

DTR Daily Trade Returns AGEIRZ L IER G CEAIE IR

EC Act Essential Commodities Act R ICEO R S R CIGE ]

ECAFE Economic Commission for Asia & /Far East ofar qar %—dgqj ot &
3R AT (ShTh)

ECGC Export Credit & Guarantee Corporation faTa HOT quT IRET A

ECM European Common Market

AT FIET SR




ECOSOC | Economic and Social Council e gur @AM aRkve

EEC European Economic Community T 3 AT

EFTA European Free Trade Association T HeFd AR g

EIC Export Inspection Council gt et aiwg

ESCAP Economic and Social Commission for Asiaand | oferar qor geng ga 3n¥s a

the Pacific - ST 2

ESCC Export Services Co-ordination Committee faTa Qar gH-ag gfafa

FAO Food and Agricultural Organisation gred dm ""Eﬁf ST

FAS Free Alongside Ship e do forolesd

FCI Food Corporation of India TR @131; G

FERA Foreign Exchange Regulation Act el T éﬁg:p;,;r R IBIGRr:

FICCI gﬁgei:]a(;hzrgrgf Indian Chambers of Commerce AR aifisr qar 3eaer #gol
aR&e

FIEO Federation of Indian Export Organisation AAT T gereT aRag

FOB Free on Board 99 e ﬁ;gw

FOR Free on Rail T 9d=a ﬁ;gw

GATT General Agreement on Tariff and Trade Nw Tar a9 e gEe
P

GCA General Currency Area AT Hal El

GSP Generalised Scheme of Preferences AT Hm,o.q']qu STl

HHEC Handicrafts & Handlooms Export Corporation | geaflreq qor g2eear @aTa
e

IAEA International Atomic Energy Agency

AU 3OS Foll  Toledr




IBRD International Bank for Reconstruction and IGUSET  gAfaATeT gur (e 8%
Development S

ICA International Commodity Agreement or IATSET o R JUAT  9&Yy
Arrangement

ICA Indian Council of Arbitration TRIT [Farae gRwe

ICAC International Cotton Advisory Committee yaqﬁ'@'q' FUTH .H(;i|s\qq|.{ gfafa

ICAO International Civil Aviation Organisation yaqﬁ'@'q' BT QAT TIe

ICB International Commodity Body yaqﬁ-u—@q qug AT

ICC International Chamber of Commerce I afoisy Ao

ICD Inland Container Depot 3déiT e =2ar

ICFTU Inte_rnational Confederation of Free Trade HFd UUR FEl &7 ST
Union P

ICICI Ind_ustrial Credit and Investment Corporation of | syrefer 3?13?3"@3* FHOT gur faer
India -

ICITO | Interim Commission for the International Trade | 37qRTsérer &Y YU HI&eT & forw 37aR&
Organisation J—

ICMF | Indian Cotton Mills Federation TR gdr e iy

ICO International Coffee Organisation yaqﬁ'u—&ﬂ'qt\aﬁtﬁ' ITSeT

ICO International Commodity Organisation yaqﬁ'@'q' quyg IS

ICS International Chamber of Shipping yaqﬁ'@'q' STEToRIAT HSd

ICTB International Customs Tariff Bureau IRTSET q:ﬁqq'[glw Nw W

ICTS Indian Customs Tariff Schedule AT Q:ﬁgq'[gl?eﬁ yﬂg:,ﬁ

IDA International Development Association IR [ T




IDBI Industrial Development Bank of India A e Reg 3%

I(D&R) Industries (Development & Regulation) Act R@?T(ﬁﬂ\ﬂ aur _faas)

Act T

IDS International Development Strategy T fJerg Afa

IFC International Finance Corporation IS {Fea e

IFCATI International Federation of Cotton and Allied TS Gt dUT ggecy a&F
Textile Industries A .

3eT aiEg

IFCI Industrial Finance Corporation of India AR e fAea @

(@ Indian Investment Centre TR ﬁa';]' Fg

HET Indian Institute of Foreign Trade AR fAeer sgIR geuT=T

1P Indian Institute of Packaging HRAT TaSadT TEATT

ITF India International Trade Fair T IRTSET AR Aell

JIRA Indian Jute Industries Research Association AAT geqaT Wm g

IMCO International Maritime Consultant FRTSET TaEEY wraelerar  Torse
Organisation B °

IMF International Monetary Fund IS Hal Y

IMPEC Indian Motion Pictures Export Corporation TR gafy g [

IMPOD Import Promotion Office for Products from faeraefer gt & 3curer & faw
Developing Countries L amp— -

IPC Integrated Programme for Commodities ot & AT Thihd  FRIFGH

IRL Import Replenishment Licence IR qﬁqﬁ (—,né@q

IRMAC Industrial Raw Material Assistance Centre

3w sear AT HeIdT $g




ISI Indian Standards Institution ARAT AT AT

ISO International Organisation for standardization ST ATTRIHIUT HITSa

ITC Import Trade Control AT 9aR fAgFoT

ITC International Trade Centre IRTET AR Fg

ITO International Trade Organisation IRTET AR s

JBSA Jute Buffer Stock Association sl HIHI0T He) 89

JCCI & E | Joint Chief Controller of Imports & Exports R I IGRGE G LGS RGEEED

JMDC Jute Manufactures Development Council gedel ﬁﬁjqﬁ'u‘r?%a;mo CIEL A

KFTZ Kandla Free Trade Zone PISAT HFd SIATUR hg \

MANTRA | Man-made Textile Research Association AT éﬁa I 3T 89

MDA Marketing Development Assistance CENGREEIE:] WT:T

MFA Multi Fibre Agreement -2 AR

MFN Most Favoured Nation q%qﬁ—,r [Se

MFR Maximum Financial Requirements e ad [T 3magsdny

MITCO Mica Trading Corporation YF 9T 9

MMTC Minerals & Metals Trading Corporation @A g BIGECRINI 9T

MOT Market Orientation Tour IR 3R ek

MRTPC Monop_oli_es and Restrictive Trade Practices THITFR JUT ITaalcHe cIYOR
Commission e

MTN Multilateral Trade Negotiations gguel SU9OR ardiv

NAFED National Co-operative Agricultural Marketing Triﬁ'q’ TEHT SN i aEg
Federation B “

NAYE National Alliance of Young Entrepreneurs

USSR gar el /Y




NCCF National Co-operative Consumers Federation TSET gl 393iarar aREe

NDC National Development Council T faarg aReg

NFDC National Film Development Corporation TET T fqerg e

NHDC National Handloom Development Corporation | qrséir grehear fAshra AT

NIDC National Industrial Development Corporation | sy 3ffeafrer fgerra @9

NITRA Northern India Textile Research Association Icady 3:|'RT:|‘ IJET TG T

NJMC National Jute Manufacturers Corporation TSI gedsT ﬁﬁg:ﬁ-:-r IGEI]

NMDC National Mineral Development Corporation TS @fasr g [ere

NRDC National Research Development Corporation TS 3eTaeT Qs e

NTC National Textiles Corporation TS a;_—,r IGEIr]

ODA Official Development Assistance AMEHIT TJHTE Ferar

OECD Organisation for Economic Co-operation and 3 GEAeT aUT qerE IS
Development

OGL Open General Licence Gl HHA CIELSEEs

OPEC Organisation of Petroleum Exporting Countries | qaYforas f@aTdes 2T HaraeT

PAC Public Accounts Committee % o@r gfAafa

PEC Projects and Equipment Corporation IRASAT JAT 39EHT [T

POL Petrolium, Oil and Lubricants Jeifer, dof auT Tgs

RBI Reserve Bank of India IR o g 8=

R &D Research & Development

IgEYT T A




RCTT Regional Centre for Technology Transfer m 37T g§ T &g

REP Registered Exporters Policy "Gﬁ;ﬁ IERIGERGIGE

SASMIRA | Silk and Art Silk Mills Research Association Yo gar Tﬁm e @&

gt

SCPE Standing Committee on Promotion of Exports WT%H faTa gadea el
by Sea Tl R

SDR Special Drawing Rights AT 3T ISR

SEEPZ Santacruz Electronic Export Processing Zone Hid@d Soldciaed HaTa garesT

]

SFDA Small Farmers’ Development Agency I Y6 FHg ToeaT

SGL Special General Licence %;TGFW g

SIDA Swedish International Development Authority | F3f3er yaRisarTr fgehrg wTiSrehToT

SITRA South India Textile Research Association AGUE GRS W e

SPS Simplified Payment Scheme W 3ErREN QST

STC State Trading Corporation T A9 9

TASC Technical Assistance Selection Committee deheilehT FEdT Id«T gfAfa

TCS Technical Co-operation Schemes TehellehT TEART ATy

TDA Trade Development Authority R [ gifreor

TFAI Trade Fair Authority of India ARAT SI9R AT IIfeesIoT

TNG Trade Negotiations Group AR araT g

UAR United Arab Republic Q:rﬂap?-[ NG ;|'|'U'|;|?q'

UFI Union of International Fairs ST Aell T

UNCTAD | United Nations Conference on Trade & IIFd TS g9 IAT Qe
Development OE a

UNDP United Nations Development Programme

TgFd Tsg  faehre Sishe




UNEDA United Nations Economic Development TIFg Use 3 Qe gorgeT
Administration > B
UNIDO United Nations Industrial Development TIad e 3eafEe Qe e
Organisation > T
UNO United Nations Organisation TIFd TS¢ 9
x| S
UPASI United Planters Association of Southern India | af&ior TRT TIFd ST ATfaH
pel
b}
USAID United States Agency for International IATET AT [ va=ay
Development B
WFP World Food Programme 3T WET FIIHH
WRA Wool Research Association
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