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THE COTTON CORPORATION
OF INDIA LIMITED,

CONDUCT, DISCIPLINE AND APPEAL RULES

Rule 1 : Short title and commencement :

i) These rules may be called the Cotton
Corporation of India Limited Employees
Conduct, Discipline and Appeal Rules, 1975.

i) They shall come into force w.e.f.
28.7.1975.

Rule 2 : Application :

These rules shall apply to all employees
except those in casual employment or paid

from contingencies.

Rule 3 : Definitions :

In these rules, unless the context otherwise

requires :

a) Employee means a person in the
employment of the Corporation other than
the Casual, or contingent staff and includes

a person on deputation to the Corporation.

means the Cotton

b) Corporation
Corporation of India Limited.

c) Board means the Board of Directors of

the Corporation and includes, in relation to
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the exercise of powers, any Committee of
the Board/ Management or any officer of the
undertaking to whom the Board delegates
any of its powers.

d) Managing Director means the Managing
Director of the Corporation.

means the
Schedule
appended to these rules and competent to

e) Disciplinary Authority

authority specified in the

impose any of the penalties specified in
Rule 23.

Authority
authority empowered by Board of Directors

f) Competent means the

by any general or special rule or order to
discharge the function or use the powers

specified in the rule or order.

g) Government means the Government of
India.

h) Appellate Authority means the Authority
specified in the Schedule appended to these

rules.

i)  Reviewing Authority means the authority

specified in the Schedule attached to these

rules.

i) Family in relation to an employee
includes :-

i) the wife or husbland as the case may
be of the employee whether residing with
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him or not but does not include a wife or
husband as the case may be separated
from the employee by a decree or order of

a competent court.

ii) sons or daughters or step-sons or step-
daughters of the employee and wholly
dependent on him, but does not include a
child or step child who is no longer in any
way dependent on the employee or of
whose custody the employee has been

deprived by or under any law.

ii) any other person related, whether by
blood or marriage to the employee or to
such employee’s wife or husband and

wholly dependent on such employee.

k) Public Servant shall mean and include

a person as mentioned in Section 21 of
Indian Penal Code as amended from time

to time.

Rule 4 : General :

1) Every employee of the Corporation shall
at all times,

i)  maintain absolute integrity,
i) maintain devotion to duty and

iif) do nothing which is unbecoming of a
public servant.

2) Every employee of the Corporation
holding a supervisory post shall take all
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possible steps to ensure the integrity and
devotion to duty of all employees for the
time being under his control and authority.

3) Prohibition of sexual harassment of
working women :

i) No employee of the Corporation shall
indulge in any act of sexual harassement of
any woman at her work place.

ii) Every employee of the Corporation who
is incharge of a work-place where women
are employed shall take appropriate steps to
prevent sexual harassment to any woman at
such work-place.

Explanation : For the purpose of this rule,

"Sexual harassment" includes such
unwelcome sexually determined behaviour,

whether directly or otherwise as :-
a) Physical contact and advances;

b) demand or request for sexual favours;
c) Sexually coloured remarks;
d) showing any pornography; or

e) any other unwelcome physical, verbal
or non-verbal conduct of a sexual nature.

4) Constitution of a Complaints
Committee to Inquire into complaints of

sexual harassment :

(i) A Complaints Committee, headed by a
woman, with not less than half of its
members to be women, shall be constituted
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by the Competent Authority to inquire into
any complaint of sexual harassemnt of any
woman at her work place and submit its
report to the Disciplinary Authority.

Explanation : One reprsentative from a non-
governmental organisation(NGO) or a body
familiar with the issue of sexual harassment
may also be a member of the said Committee.

(i) The Complaints Committee, constituted
under Rule 4(4)(i) shall be deemed to be an
Inquiring Authority and its report shall be
deemed to be an Inquiry Report.

Explanation : The Disciplinary Authority may
take appropriate disciplinary action based on
such an inquiry report.

Rule 5. Misconduct :

Without prejudice to the term “misconduct”,
omission and
commission shall be treated as misconduct:

the following acts of

i) Infidelity, unfaithfulness, untrustwo-
rthiness, theft, fraud or dishonesty in
connection with the business or property of
the Corporation or property of another
person within the premises of the
Corporation.

ii) Taking or giving bribes or any illegal
gratification, or demanding or offering bribes
or any illegal gratification.

iii) Possession of pecuniary resources or
property disproportionate to the known
sources of income by the employee or on
his behalf by another person, which the
employee cannot satisfactorily account for.
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iv) Furnishing false information regarding
name, age, father’'s name, qualifications, ability
or previous service or any other matter germane
to the employment at the time of employment or
during the course of employment.

v) Acting in a manner prejudicial to the
interests of the Corporation.

vi)  Disclosing to any unauthorised person any
information in regard to the process of the
establishment which may come into the possession
of the employee in the course of his work.

vii) Wilful insubordination or disobedience,
whether or not in combination with others, of
any lawful and reasonable order of his superior.

viii) Absence without leave or over-staying
the sanctioned leave for more than four
consecutive days without sufficient grounds
or proper or satisfactory explanation.

ix) habitual late or irregular attendance.

x) neglect of work or negligence in the
performance of duty including malingering or
slowing down of work.

xi) Causing damage to work in progress
or to any property of the Corporation either
wilfully or through. negligence.

xii) Non-observance of safety precautions or
rules, or interference or tampering with any
safety devices installed in or about the
premises of the Corporation.

xii) Drunkenness or riotous or disorderly or
indecent behaviour in the premises of the Corporation
or outside such premises were such behaviour is
related to or connected with the employment.
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xiv) Gambling within the premises of the
establishment.

xv) Smoking within the premises of the
establishment, where it is prohibited.

xvi) Collection, without the permission of the
Competent Authority, of any money within the
premises of the Corporation except as
sanctioned by any law of the land for the time

being in force or rules of the Corporation.

xvii) Sleeping while on duty under any
pretext, whatsoever. :

xviii) Commission of any act which amounts

to a criminal offence involving moral

turpitude.

xix) Going on an illegal strike or inciting,
abetting or instigating or
furtherance thereof.

acting in

xx) Absence from the employee’s appointed
place of work without permission or

sufficient cause.

xxi) Purchasing properties, machinery,
stores, etc., from or selling properties,
machinery, stores etc., to the Corporation
without express permission in writing from

the Competent Authority.

xxiij) Commission of any act subversive of
discipline or of good behaviour.

xxiii) Abetment of or attempt at abetment of
any act which amount to misconduct.

xxiv) Wilful slowing down in performance of
work, or abetment, or instigating thereof.
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xxv) Occupying or taking possession in an
unauthorised manner or refusal to vacate or
deliver possession of the Corporation’s
quarters or any of its premises, owned or
hired, when required to do so by the
Corporation.

xxvi) Subletting, leasing or otherwise allowing
the accomodation allotted to him to be
unauthorisedly occupied by any other person.

Note : The above instances of misconduct

are illustrative in nature and not exhaustive.

Rule 6 : Employment of near relatives of
the employees of the Corporation in
private undertakings enjoying patronage of
the Corporation :

i)  No employee shall use his position or
influence directly or indirectly to secure
employment for any person related whether
by blood, adoption or marriage to the
employee or to the employee’s wife or
husband whether such a person is
dependent on the employee or not in any

company or firm.

i) No employee shall except with the
previous sanction of the Competent Authority,
permit his son, daughter or any member of
his/her family to accept employment with any
firm or company with which he has official
dealings or having official dealings with the
Corporation.
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Provided that where the acceptance of the
employment cannot await the prior permission
of the Competent Authority, the employment
may be accepted provisionally subject to the
permission of the Competent Authority, to
whom the matter shall be reported forthwith.

(iil No employee shall in the dischérge of
his official duties deal with any matter or
give or sanction any contract or any firm or
company and any other person if any
member of his family is employed in that
firm or company or under that person or if
he or any member of his family is interested
in such matter or contract in any other
matter and the employee shall refer every
such matter or contract to his official
superior and the matter or the contract shall
thereafter be disposed off according to the
instructions of the authority to whom the
reference is made.

Rule 7 : Takin
Political Activities :

rt in Demon n

i) No employee of the Corporation shall
engage himself or participate in any
demonstration which involves incitement to
an offence.

ii) No employee of the Corporation shall
be an office bearer of a political party or an
Organisation which takes part in politics.

i) No employee of the Corporation shall
take part in or assist in any manner in any
movement/ agitation or demonstration of a
political nature.
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ivy No employee of the Corporation shall
take part in an election to any legislature or

local authority.

v) No employee of the Corporation shall
canvass in any election to any legislature or

local authority.

Rule 8 : Connection with Press or Radio :

i)  No employee of the Corporation shall, except
with the previous sanction of the Competent
Authority; own wholly or in part, or conduct or
participate in the editing or management of any

news paper or other periodical publication.

i)

except with the previous sanction of the

No employee of the Corporation shall,

Competent Authority or the prescribed
authority or in the bonafide discharge of his
duties, participate in a radio broadcast or
contribute any article or write any letter
either in his own name or anonymously
pseudonymously or in the name of any
other person

to any Newspaper or

periodical.

Provided that no such sanction shall be required
if such broadcast or such contribution is of a

purely literary, artistic or scientific character.

Rule 9 : Criticism of Government and the

Cgrbg ration :

No employee shall, in any radio broadcast
or in any document published under his
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name or in the name of any other person
or in any communication to the press, or in
any public utterances make any statement:

a) which has the effect of adverse
criticism of any policy or action of the
Central or State Governments or of the

Corporation, or

b)
relations between the Corporation and the

which is capable of embarrassing the

public.

Provided that nothing in these rules shall
apply to any statement made or views
expressed by an employee, of a purely
factual nature which are not considered to
be a confidential nature, in his official
capacity or in due performance of the duties

assigned to him.

Provided further that nothing contained in
this apply
expression of views by him as an office-

clause shall to bonafide
bearer of a recognised trade union for the
purpose of safeguarding the conditions of
service of such employees or for securing

an improvement thereof.

Rule 10 : Evidence before committee or
any other authority :

i) Save as provided in sub-rule (iii), no
employee of the Corporation shall, except
with the previous sanction of the Competent

Authority, give evidence in connection with a
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enquiry conducted by any person,

committee or authority.

ii)  Where any sanction has been accorded
under sub-rule (i) no employee giving such
evidence shall criticise the policy or any
action of the Central Government or of a

State Government or of the Corporation.
iii) Nothing in this rule shall apply to :

a) evidence given at any enquiry before
an authority appointed by the Government,

Parliament or a State legislature or any

Corporation ;

b) evidence given at any judicial enquiry,
or

c) evidence given at any departmental

enquiry ordered by authorities subordinate
to the Government.

Rule 11: Unauthorised communication of
information :

No employee shall, except in accordance
with any general or special order of the
Corporation or in the performance in good
faith of the duties assigned to him,
communicate, directly or indirectly any
official document or any part thereof or
information to any officer or other employee,
or any other person to whom he is not
authorised to communicate such document
or information.
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Rule 12 : Gifts :

i) Save us otherwise provided in these
rules, no employee of the Corporation shall
accept or permit any member of his family
or any person acting on his behalf, to
accept any gift.

Explanation :
include free transport, board, lodging or

The expression ‘gift’ shall

other service or any other pecuniary
advantage when provided by any person
other than a near relative or a personal
friend having no official dealings with the

employee.

Note : An employee of the Corporation shall
avoid acceptance of lavish or frequent
hospitality from any individual or firm having
official dealings with -him.

i) On occasions such as weddings,
anniversaries, funerals or religious functions,
when the making of gifts is in conformity
with the prevailing religious or social
practices an employee of the Corporation
may accépt gifts from his near relatives but
he shall make a report to the Competent
Authority if the value of the gift exceeds

Rs. 5000/-.

ii)

sub-rule (ii), an employee of the Corporation

On such occasions as are épecified in

may accept gifts from his personal friends
having no official dealings with him, but he
shall make a report to the Competent
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Authority if the value of any such gift
exceeds Rs. 2000/-.

iv) In any other case an employee of the
Corporation shall not accept or permit any
member of his family or any other person
acting on his behalf to accept any gift
without the sanction of the Competent
Authority, if the value thereof exceeds :-

i) Rs. 1000/- in the case of an employee
of the Corporation holding any Class | or
Class Il post and

i)
of the Corporation holding any Class Il or

Rs. 500/- in the case of an employee

Class IV post.
v) No employee of the Corporation shall,

i) Give or take or abet the giving or
taking of dowry, or

i)

parents or

Demand, directly or indirectly, from the
guardian of a bride or
bridegroom, as the case may be, any

dowry.

Explanation : For the purpose of rule
‘"dowry’ has the same meaning as in the
‘Dowry’ Prohibition Act, 1961 (28 of 1961).

Rule 13 : Private trade or employment :

i) No employee of the Corporation shall,
except with the previous sanction of the
Competent Authority, engage directly or
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indirectly in any trade or business or
undertake any other employment;

Provided that an employee may, without
such sanction, undertake honorary work of a
social or charitable nature or occasional
work of a literary, artistic or scientific

character, subject to the condition that his

. official duties do not thereby suffer.
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ii)
report to the Competent Authority if any

Every employee of the Corporation shall

member of his family is engaged in a trade

or business or owns or manages an

insurance agency or commission agency.
iii)

this sub-rule, no employee shall, except with the

Subject to the provisions of the Proviso to

previous sanction of the Competent Authority :

(a) canvass in support of any business of
Insurance Agency, Commission Agency, etc.,
owned or managed by any member of his/
her family, or

(b) take part, except in the discharge of

his official duties, in the registration,
promotion or management of any bank or
other company, registered or required to be
registered, under the Companies Act, 1956
(1 of 1956) or any other law for the time
being in force, or any co-operative society

for commercial purposes.

Provided that an employee of the
Corporation may, without the previous

sanction of the Competent Authority, take
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part in the registration, promotion or
management of a Co-operative Society,
substantially for the benefit of employees of
the Corporation, registered under the Co-
operative Societies Act, 1912 (2 of 1912) or
any other law for the time being in force or
of a literary, scientific or charitable society
registered under the Societies Registration
Act, 1860 (21 of 1860) or any other law for

the time being in force.

iv) No employee of the Corporation may
accept any fee or any pecuniary advantage
above Rs. 50/- for any work done by him
for any public body or any private person
without the sanction of the Competent
Authority.

Rule 14
borrowing :

Investment, lendin n

No employee shall, save in the ordinary
course of business with a bank, the Life
Insurance Corporation or a firm of standing
borrow money from or lend money to or
otherwise place himself under pecuniary
obliga-tion to any person with whom he has
or is Iikelly to have official dealings or permit
any such borrowing, lending or pecuniary
obligation in his name or for his benefit or

for the benifit of any member of his family.

Rule 15 : Insolven nd__habitual
indebtedness

i) An employee of the Corporation shall
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avoid habitual indebtedness unless he
proves that such indebtedness or insolvency
is the result of circumstances beyond his
and does not

control proceed from

extravagance or dissipation.

ii)

applies to be, or is adjudged or declared

An employee of the Corporation who

insolvent shall forthwith report the fact to his

competent authority.

Rule 16 : |
valuable property :

immovabl n

i) No employee of the Corporation shall,
except with the previous knowledge of the
Competent Authority, acquire or dispose off
any immovable property by lease, mortgage,
purchase, sale, gift or otherwise, either in
his own name or in the name of any
member of his family.

ii)
except with the previous sanction of the
Authority,

No employee of the Corporation shall,

Competent enter

into any
transaction concerning any immovable or
movable property with a person or a firm
having official dealings with the employee or

his subordinate.

iii)

report to the Competent Authority every

Every employee of the Corporation shall

transaction concerning movable property
owned or held by him, in his own name or
in the name of any member of his family

within one month from the date of such
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transaction, if the value of such property
exceeds Rs. 10,000/- in the case of staff
members and Rs. 15,000/- in the case of

officers.

Provided that the previous sanction of the
Competent Authority shall be obtained by
the employee concerned if any such
transaction is with a person or firm having

official dealing with him.

Explanation - I

The term “every transaction concerning
movable property owned or held by him”

includes all transactions of sale or purchase.

For purpose of this sub-rule, the definition

of movable property would include :-

(a)

premium of which exceeds Rs. 10,000/- in

jewellery, insurance policies the annual

the case of staff members and Rs. 15,000/-
in the case of officers or one sixth of the
the
Corporation, whichever is less, shares,

total emoluments received from

securities and debentures,

(b)

employees whether secured or not,

Loans advanced by or to such

(c)

other means of conveyance,

Motor cars, motor-cycles, horses or any

and

(d)

television sets.

refrigerators, radios, radio-grams and
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Explanation - II

Transaction entered into by the spouse or
any other member of the family of any
employee of the Corporation out of his or
her funds (including stridhan, gifts,
inheritance etc.) as distinct from the funds
of the employees of the Corporation himself,
in his or her own right would not attract the

provision of the above sub-rules. .

(ivh. Every employee shall, on first
appointment in the Corporation, submit a
return of assets and liabilities in the
prescribed form giving the particulars

regarding :

a) the immovable property inherited by
him, or owned or acquired by him, or held
by him on lease or mortgage, either in his

own name or any member of his family,

b)
bank deposits inherited by him or similarly

shares, debentures and cash including

owned, acquired or held by him,

c) other movable property inherited by him or
similarly owned, acquired or held by him if the

value of such property exceeds Rs. 5,000/ -,

d) debts and other liabilities incurred by

him directly or indirectly,

e) every employee shall, beginning 1st
January submit a return of immovable
property inherited/ owned/acquired once in
every year.
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v) The Competent Authority may, at any
time by general or special order require an
employee to submit, within a period
specified in the order a full and complete
statement of such movable or immovable
property held or acquired by him or on his
behalf or by any member of his family as
such

may be specified in the order

statement shall, if so required by the
Competent Authority include details or the
means by which, or the source from which

such property was acquired.

Rule 17 : Canvassing of non-official or
other_influence :

No employee shall bring or attempt to bring
any outside influence to bear upon any
superior authority to further his interest in
respect of matters pertaining to his service

in the Corporation.

Rule 18 : Bigamous marriages :

i) No employee shall enter into, or
contract, a marriage with a person having a

spouse living.

i)

shall enter into, or contract, a marriage with

No employee, having a spouse living,

any person.

Provided that the Board may permit an
employee to enter into, or contract, any
such marriage as is referred to in clause (i)

or clause (ii), if it is satisfied that :
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a) such marriage is permissible under the
personal law applicable to such employee

and the other party to the marriage and i
b) there are other grounds for so doing.

i) The public sector employee who has
married or marries a person other than that
of Indian nationality, shall forthwith intimate

the fact to his employer.

Rule 19 : Consumption of intoxicating
drink n r :

An employee of the Corporation, shall take
due care that the performance of his duties
is not affected in any way by the influence
of any intoxicating drink or drug.

Rule 20 : Suspension :

i)  The Appointing Authority or any Authority
to which it is subordinate or the Disciplinary
Au{hority or any other Authority empowered in
that behalf by the Management / Competent
Authority by general or special order may
place an employee under suspension :

a) Where a disciplinary proceeding against
him is contemplated or is pending; or

b) Where a case against him in respect of
any criminal offence is under investigation or
trial.
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is detained in

ii)

custody, whether on a criminal charge or

An employee who

otherwise, for a period exceeding 48 hours
shall be deemed to have been suspended
with effect from the date of detention, by an
order of the Appointing Authority, and shall

remain under suspension until further orders.

iii)

from service imposed upon an employee

Where a penalty of dismissal or removal

under suspension is set aside on appeal or
on review under these rules, and the case is
remitted for further inquiry or action or with
any other directions, the order of his
suspension shall be deemed to have
continued in force on and from the date of
the original order of dismissal or removal and
shall remain in force until further orders.

iv) Where a penalty of dismissal or
removal from service imposed upon an
employee is set aside or declared or
rendered void in consequence or by a
decision of a court of law and the
Disciplinary Authority, on consideration of the
circumstances of the case, decides to hold
a further inquiry against him on the
allegations on which the penalty of dismissal
or removal was originally imposed, the
employee shall be deemed to have been
placed under suspension by the Appointing
Authority from the date of the original order
of dismissal or removal and shall continue
to remain under suspension until further

orders,
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v) An order of suspension made or
deemed to have been made under this rule
may at any time be revoked by the
Authority which made or is deemed to have
made the order by any Authority to which
that Authority is subordinate.

Rule 21 : Subsistence Allow

i) An erriployee under suspension shall be
entitted to draw subsistence allowance equal
to 50 percent of his basic pay provided the
Disciplinary Authority is satisfied that the
employee is not engaged in any other
employment or business or profession or
vocation. In addition he shall be entitled to
Dearness Allowance admissible on such
subsistence allowance and any other
compensatory allowance of which he was in

receipt on the date of suspension provided

the suspending authority is satisfied that the

employee continues to meet the expenditure
for which the allowance was granted.

i) Where
exceeds six months, the authority which

the period of suspension

made or is deemed to have made the order
of suspension shall be competent to vary
the amount of subsistence allowance for any
period subsequent to the period of the first
six months as follows:

i) The amount of subsistence allowance
may be increased to 75 percent of basic

pay and allowance thereon if in the opinion
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of the said authority, the period of
suspension has been prolonged for reasons
to be recorded in writing not directly
attributable the

suspension.

to employee under

i) The amount of subsistence allowance
may be reduced to 25 percent of basic pay
and allowance thereon if in the opinion of
the said authority, the period of suspension
has been prolonged due to the reasons to
be recorded in writing, directly attributable

to the employee under suspension.

iii)

Police on a criminal charge and bail is not

If an employee- is arrested by the

granted, no subsistence allowance is
payable.

Authority

On grant of bail, if the Competent

decides to continue the
suspension, the employee shall be entitled
to subsistence allowance from the date he

is granted bail.

Rule 22 : Treatment of the period of
suspension :

i)  When the employee under suspension
is reinstated, the Competent Authority may
grant to him the following pay and

allowance for the period of suspension :-

a) If the employee is exonerated and not
awarded any of the penalties mentioned in
Rule 23, the full pay and allowance which
he would have been entitled to if he had

not been suspended, less the subsistence
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allowances and reduced Dearness allowance
and any other allowances aiready paid to
him during suspension period, and

b)
and allowances as the Competent Authority

If otherwise, such proportion of pay

may prescribe.

ii) In a case falling under sub-clause (a)
the period of absence from duty will be
In case
falling under sub-clause (b) it will not be
treated as a period spent on duty unless
the Competent Authority so directs.

treated as a period spent on duty.

Rule 23 : Penalties :

The following penalties may be imposed on
an employee as hereinafter provided, for
misconduct committed by him or for any
other good and sufficient reasons.

Minor Penalties :
a) Censure,

b)
or without cumulative effect,

withholding of increments of pay with

c)

d) recovery from pay of the whole or part
of any pecuniary loss caused to the
Corporation/Company by negligence or
breach of orders,

(e) reduction to a lower stage in the time-
scale of pay for a period not exceeding 3
years, without cumulative effect and not
adversely affecting his terminal benefits.

withholding of promotion,

Major Penalties :

() Save as provided in clause(e), reduction
to a lower stage in the time scale of pay for a
specified period, with further directions as to
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whether or not the employee will earn
increments of pay during the period of such
reduction and whether on expiry of such period,
the reduction will or will not have the effect of

‘postponing the future increment of pay,

(9) reduction to a lower time scale of pay,
grade, post or Service which shall ordinarily
be a bar to the promotion of the employee to
the time-scale of pay, grade, post from which
he was reduced, with or without further
directions regarding conditions of regtoration
to the grade or post from which the employee
was reduced and his seniority and pay on
such restoration to the grade or post,

(h)

() removal from service which shall not be
a disqualification for future employment under
the Government or the Corporation/Company
owned or controlled by the Government

(j) dismissal from service which shall ordinarily
be a disqualification for future employment under
the Government or the Corporation/Company
owned or controlled by the Government.

compulsory retirement,

Provided that, in every case in which the
Charge of possession of assets
disproportionate to known sources of

.income or the charge of acceptance from

any person of any gratification, other than
legal remuneration, as a motive or reward
for doing or forbearing to do any official act
is established, the penalty mentioned in
clause (i) or (j) shall be imposed:

Provided further that in any exceptational
case & for special reasons recorded in
writing, any other penalty may be imposed.
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Explanation : The following shall not amount
to a penalty within the meaning of this rule :

i) withholding of increment of an
employee on account of his work being
found unsatisfactory or not being of the
required standard, or for failure to pass

prescribed test or examination,

ii) stoppage of an employee at the
efficiency bar in a time scale on the ground
of his unfitness to cross the bar,

iii) non-promotion, whether in an officiating
capacity or otherwise, of an employee, to a
higher post for which he may be eligible for
consideration but for which he is found
unsuitable after consideration of his case,

iv) reversion to a lower grade or post, of
an employee officiating in a higher grade or
post, on the ground that he is considered
after trial to be unsuitable for such higher
grade or post or on administrative grounds
and connected with his conduct,

v) reversion to his previous grade or post,
of an employee appointed on probation to
another grade or post during or at the end
of the period of probation in accordance
with the terms of his appointment,

vi) Termination of service:

a) of an employee appointed on probation
during or at the end of the period of probation,

in accordance with the terms of his appointment,

b) of an employee appointed in a temporary
capacity otherwise than under a contract or
agreement, on the expiration of the period for
which he was appointed or earlier in
accordance with the terms of his appointment,
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c) of an employee appointed under a
contract or agreement, in accordance with the

terms of such contract or agreement, and

d)
establishment.

of an employee on reduction of

Rule 24 : Disciplinary Authority :

The Competent Authority will also be called
the Disciplinary Authority for purposes of this
rule and it may impose any of the penalties
specified in Rule 23 on any employee.

Rule 25 : Procedure for imposing major
penailties :

1) No order imposing any of the major
penalties specified in Clauses (f), (g), (h), (i),
(j) or of Rule 23 shall be made except after
an inquiry is held in accordance with this rule.

2)
the opinion that there are grounds for inquiring

into the truth of any imputation of misconduct
or misbehaviour against an employee, it may

Whenever the Disciplinary Authority is of

itself enquire into or appoint any Public
Servant, including retired Government servant,
of proven integrity or retired Judge as Inquiring
Authority to inquire into the truth thereof.

3) Where it is proposed to hold an
inquiry, the Disciplinary Authority shall frame
definite charges on the basis of the
' The
charges, together with a statement of the
allegations, on which they are based, shall
be communicated writing to the
employee, who shall be required to submit
within such time as may be specified by the

allegations against the employee.

in
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Disciplinary Authority (not less than 4 days),
a written statement whether he admits or
denies any of or all the Articles of Charge.

Explanation : Wherever possible, the copies
of the documents listed with the Charge-
sheet would be given to the employee and
if the documents are bulky, he may be
given to these

opportunity inspect

documents in about 15 days’ time.

4)
the employee, or if no such statement is

On receipt of the written statement of

received within the time specified, an
enquiry may be held by the Disciplinary
Authority itself, or by anyone appointed as
an Inquiring Authority under sub-clause (2).

Provided that it may not be necessary to
hold an inquiry in respect of the charges
admitted by the employee in his written
statement. The Disciplinary Authority shall,
however, record his findings on each such

charge.

5) Where the Disciplinary Authority itself
inquires or appoints an Inquiring Authority
for holding an inquiry, it may, by an order
appoint any Public Servant, including retired
Public Servant of proven integrity, to be
known as the “Presenting Officer” to present
on its behalf the case in support of the
articles of charges.

6) The employee may take the assistance
of any other public servant/colleague provided
that the public servant/colleague does_not
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have two pending cases on hand in which he
has to function as Defence Assistant. He may
not engage a Legal Practitioner for the
purpose. Legal Practitioner can be engaged
in such circumstances by the delinquent
official subject to the presenting officer is also
Legal Practitioner.

7) On the date fixed by the Inquiring
Authority, the employee shall appear before
the Inquiring Authority at the time, place
and date specified in the Notice. The
Inquiring Authority shall ask the employee
whether he pleads guilty or has any
defence to make and if he pleads guilty to
any of the articles of charge, the Inquiring
Authority shall record the plea, sign the
record and obtain the signature of the
employee concerned thereon. The Inquiring
Authority shall return a finding of guilt in
respect of those articles of charge to which
the employee concerned pleads guilty.

8) If the employee does not plead guilty,
the Inquiring Authority shall adjourn the case
to a later date not exceeding thirty days, after
recording an order that the employee may, for
the purpose of preparing his defence,

i) Inspect the documents listed with the
chargesheet ;

i) Submit a list of additional documents
and witnesses that he wants to examine ;
and

(i) be supplied with the copies of the
statements of witnesses, if any, listed in the
chargesheet.
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Note: Relevance of the additional documents
and the witnesses referred to in sub-clause
8 (ii) above will have to be given by the
employee concerned and the documents
and witnesses shall be summoned if the
Inquiring Authority is satisfied about the

relevance to the charge under inquiry.

9)
authority in whose dustody or possession

The Inquiring Authority shall ask the

the documents are kept, for the production
of the documents on such date as may be

specified.

10) The authority in whose custody or
possession the requisitioned documents are,
shall arrange to produce the same before
the Inquiring Authority on the date, place

and time specified in the requisition notice.

Provided that the authority having the
custody or possession of the requisitioned
if the
production of such documents will be

documents may claim privilege

against the public interest or the interest of
the Corporation in that event, it shall inform
the Inquiring Authority.

11) On the date fixed for the inquiry, the
oral and documentary evidence by which
the articles of charges are proposed to be
proved shall be produced by or on behalf
of the Disciplinary Authority. The witnesses
shall be examined by or on behalf of the

Presenting Officer and may be cross-
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examined by or on behalf of the employee.
The Presenting Officer shall be entitled to re-
examined, the witness on any points on
which they have been cross-examined, but
not on a new matter without the leave of
the Inquiring Authority. The Inquiring
authority may also put such questions to the
witnesses as it thinks fit.

12) Before the close of the prosecution
case, the Inquiring Authority may, in its
discretion, allow the Presenting Officer to
produce evidence not included in the charge
sheet or may itself call for new evidence or
recall or re-examine any witness. In such
the be

opportunity to inspect the documentary

case employee shall given
evidence before it is taken on record or to
cross-examine a witness, who has been so

summoned.

13) When the case for the Disciplinary
Authority is closed, the employee may be
required to state his defence, orally or in
writing, as he may prefer. If the defence is
made orally, it shall be recorded and the
employee shall be required to sign the
record. In either case a copy of the
statement of defence shall be given to the

Presenting Officer, if any, appointed.

14) The evidence on behalf of the
employee shall then be produced. The
employee may examine himself in his own

behalf if he so prefers. The witnesses
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produced by the employee shall then be
examined and shall be liable to cross
examination, re-examination and examination
by the Inquiring Authority according to the
provision applicable to the witnesses for the
Disciplinary Authority.

15) The Inquiring Authority may, after the
employee closes his case, and shall, if the
employee has not examined himself,
generally question him on the circumstances
appearing against him in the evidence for
the purpose of enabling the employee to
explain any circumstances appearing in the

evidence against him.

16) After the completion of the production
of the evidence thé employee and the
Presenting Officer may file briefs of their
respective cases within 15 days of the date

of completion of the production of evidence.

17) If the employee does not submit the
written statement of defence referred to in
sub-rule (3) on or before the date specified
for the purpose or does not appear in
person, or through the assisting officer or
otherwise fails or refuses to comply with any
of the provisions of these rules, the
Inquiring Authority may- hold the inquiry ex-
parte.

- 18) Whenever any Inquiring Authority, after

33

having heard and recorded the whole or
any part of the evidence in an inquiry
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ceases to exercise jurisdiction therein, and is
succeeded by another Inquiring Authority
which has, and which exercises, such
jurisdiction, the Inquiring Authority so
succeeding may act on the evidence so
recorded by its predecessor, or partly
recorded by its predecessor and partly

recorded by itself.

Provided that if the succeeding Inquiring
Authority is of the opinion that further
examination of any of the witnesses whose
evidence has already been recorded is
necessary in the interest of justice, it may
recall, examine, cross-examine and re-
examine any such witnesses as herein

before provided.

19) (i) After the conclusion of the inquiry,
report shall be prepared and it shall contain :-

a) a gist of the articles of charge/ and the
statement of the imputations of misconduct

or misbehaviour;

b)

in respect of each article of charge;

a gist of the defence of the employee

c) an assessment of the evidence in

respect of each article of charge;

d)

and reasons therefore.

the findings on each article of charge

Explanation : If in the opinion of the

Inquiring Authority the proceedings of the
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inquiry establish any article of charge
different from the original articles of charge,
it may record its findings on such article of
charge.

Provided that the findings of such articles of
charge shall not be recorded unless the
employee has either admitted the facts on
which such article of cﬁarge is based or
has had a reasonable opportunity of
defending himself against such article of

charge.

ii)
itself the Disciplinary Authority, shall forward

The Inquiring Authority, where it is not

to the Disciplinary Authority the records of
the inquiry which shall include :-

a) - The report of the inquiry prepared by it

under sub-clause (i) above,

b)
submitted by the employee referred to in
sub-rule (13),

the written statement of defence, if any,

c) the oral and documentary evidence

produced in the course of the inquiry,

d) written briefs referred to in sub-rule (16)
if any, and
e) the orders, if any, made by the

Disciplinary Authority and the Inquiring
Authority in regard to the inquiry.
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Rule 26 : Action on the Inquiry report :
1) The Disciplinary Authority if it is not

itself the Inquiring Authority may, for reason
to be recorded by it in writing remit the
case to the Inquiring Authority for fresh or
further inquiry and report and the Inquiring
Authority shall thereupon proceed to hold
the further inquiry according to the provision
of Rule 25 as far as may be.

2)
disagreés with the findings of the Inquiring

The Disciplinary Authority shall, if it

Authority on any Article of Charge, record its
reasons for such disagreement and record its
own findings on such charge, if the evidence
on record is sufficient for the purpose.

3)
regard to its findings on all or any of the

If the Disciplinary Authority having

Articles of Charge is of the opinion that any
of the penalties specified in Rule 23 should
be imposed on the employee it shall,
notwithstanding anything contained in Rule

27, make an order imposing such penalty. .

4)
regard to its findings on all or any of the

If the Disciplinary Authority having

Articles of charge, is of the opinion that no
penalty is called for , it may pass an order

exonerating the employee concerned.

Rule 27 : Procedure for imposing minor
penalties :
1)  Where it is proposed to impose any of the

minor penalties specified in clauses (a) to (e) of
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Rule 23, the employee concerned shall be
informed in writing of the imputations of
misconduct or misbehaviour against him and
given an opportunity to submit his written
statement of defence within a specified period
not exceeding 15 days. The defence statement,
if any, submitted by the employee shall be
taken into consideration by the Disciplinary
Authority before passing orders.

2)

include :

The record of the proceedings shall

i)

of misconduct or misbehaviour delivered to

a copy of the statement of imputation

the employee,

ii) his defence statement, if any, and
iii)

together with the reasons thereof.

the orders of the Disciplinary Authority

Rule 28 : Communication of Orders:

Orders made by the Disiplinary Authority shall
be communicated to the employee who shall
also be supplied with a copy of its findings on
each Article of Charge or where the Diciplinary
Authority is not the Inquiring Authority the
statement of findings of the Displinary Authority
together with brief reason for its disagreement, if
any, with the findings of the Inquiring Authority
and also a copy of the advice, if any, given by
the Commission, and where the Diciplinary
Authority has not accepted the advices of the
Commission, a brief statement of the reasons

for such non-acceptance.
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Rule 29 : Common Proceedings:

Where

concerned

two or more employees are

in a case, the authority
competent to impose a major penalty on all
such employees may make an order
directing that disciplinary proceedings
against all of them may be taken in a
common proceedings and the specified
authority may function as the Disciplinary
Authority for the purpose of such common

proceeding.

Rule 30 : Special procedure in certain
cases :

Notwithstanding anything contained in Rule
25 or 26 or 27, the Disciplinary Authority
may impose any of the penalties specified
in Rule 23

circumstances :-

in any of the following

i)

criminal charge, or on the strength of facts

the employee has been convicted on a

or conclusions arrived at by a judicial trial,

or

i)

satisfied for reasons to be recorded by it in

where the Disciplinary Authority is

writing that it is not reasonably practicable
to hold an enquiry in the manner provided
in these Rules, or

i)

satisfied that in the interest of the security

where the Disciplinary Authority is

of the Corporation it is not expedient to
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hold any inquiry in the manner provided in
these rules.

Rule 30 A :

Notwithstanding anything contained to the
contrary in any other rules, the services of
any employee shall be terminated by the
Corporation if :-

(a) his post is abolished;

(b) he is declared on medical grounds to
be unfit for service in the coporation;

or

he remains on unauthorised absence

(c)

for thirty days or more.

Explanation :

(1) In the case of (a) & (b) above, the
services shall be terminated after giving
three months' notice to a permanent
em'p!oyee and one month’s notice to a
temporary employee or pay in lieu thereof in

both the cases.

(2) In the case of (c) above, the services
of any employee shall be terminated if he
fails to explain his conduct satisfactorily
within 15 days from the date of receipt of
the Show Cause’ Notice by him. The
Management / Competent Authority shall be
empc;wered to take a decision without

resorting to further inquires.
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(3) (a) The decision in case of (c) above
would be taken only with the prior approval
of a Screening Committee of two Directors/
Chief General Managers to be constituted
for this purpose by the Managing Director.

(b) the reasons for the decision would be

recorded in writing.

Rule 30 B :

i)

while the employee was in service whether

Diciplinary proceedings, if instituted

before his retirement or during his re-
employement, shall, after the final retirement
be
proceeding and shall be continued and

of the employee, be deemed to

concluded by the authority by which it was
commenced in the same manner as if the

employee had continued in service.

ii)
proceding, the Diciplinary Authority may

During the pendency of the disiplinary

withhold payment of gratuity, for ordering
the recovery from gratuity of the whole or
part of any pecuniary loss caused to the
Corporation if the employee is found in a
diciplinary proceeding or judicial proceeding
to have been guilty of offences/misconduct
as mentioned in sub-section (6) of Section 4
of the Payment of Gratuity Act, 1972 or to
the
Corporation by misconduct or negligence,

have caused pecuniary loss

to

during his service including service rendered

on deputation or on re-employment
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after retirement. However, the provisions of
Section 7(3) and 7(3A) of the Payment of
Gratuity Act, 1972 should be kept in view in
the event of delayed payment, in case the

employee is fully exonerated.

Rule 31 : Employees on deputation from the

Central Government or the State Government etc :

i)  Where an order of suspension is made
or disciplinary proceeding is taken against
an employee, who is on deputation to the
Corporation from the Central or State
Government, or another public undertaking
or a local authority, the authority lending his
services (hereinafter referred to as the
“Lending Authority”) shall forthwith be
informed of the circumstances leading to the
his the

commencement disciplinary

order of suspension
the

proceeding, as the case may be.

or

of

ii)
disciplinary proceeding taken against the

In the light of the findings in the

employee:

a) if the Disciplinary Authority is of the
opinion that any of the minor penalties
should be imposed on him, it may pass
such orders on the case as it deems
necessary after consultation with the Lending
Authority. Provided that in the event of a
the

Disciplinary and the Lending Authority, the

difference of opinion between
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services of the employee shall be placed at
the disposal of the Lending Authority.

b)
opinion that any of the major penalties
it should
replace his services at the disposal of the

If the Disciplinary Authority is of the

should be imposed on him,

Lending Authority and transmit to it the
proceedings of the enquiry for such action
as it deems necessary.

ii)

against an order imposing a minor penalty

If the employee submits an appeal

on him under sub-rule (ii) (a), it will be
disposed of after consultation with the
Lending Authority. Provided that if there is a
difference of opinion between the Appellate
Authority and the Lending Authority, and the
proceedings of the case shall be transmitted
to that authority for such action as it deems
necessary.

Rule 32 : Appeals :
i)

order imposing upon him any of the

An employee may appeal against an

penalties specified in Rule 23 or against the
order or suspension referred to Rule 20.
The appeal shall lie to the authority
specified in the Schedule.

i)

month from the date of communication of

An appeal shall be preferred within one

the order appealed against. The appeal shall
be addressed to the Appellate Authority
specified in the Schedule and submitted to
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the Authority whose order is appealed
against. The authority whose order is
appealed against shall forward the appeal
together with its comments and the records
of the case to the Appellate Authority within
15 days. The Appellate Authority shall
consider whether the findings are justified or
whether the penalty is excessive or
inadequate and pass appropriate orders
within three months of the date of appeal.
The Appellate Authority may pass order
confirming, enhancing, reducing or setting
aside the penalty or remitting the case. to
the authority which imposed the penalty or
to any other authority with such direction as
it may deem fit in the circumstances of the

case.

Provided that if the enhanced penalty which
the Appellate Authority proposes to impose
is a major penalty specified in clause (f),
(g), (h), (i) and (j) of Rule 23 and an
inquiry as provided in Rule 25 has not
already been held in the case, the Appellate
Authority shall direct that such an enquiry
be held in accordance with the provisions of
Rule 25 and thereafter consider the record
of the inquiry and pass such orders as it
If the Appellate Authority
decides to enhance the punishment but an

may deem proper.

inquiry has already been held as provided
in Rule 25, the Appellate Authority shall
pass final order.
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Rule 33 : Review :

Notwithstanding anything contained in these
rules, the Reviewing Authority as specified in
the schedule may call for the record of the
case within six months of the date of the
final order and after reviewing the case pass

such orders thereon as it may deem fit.

Provided that if the enhanced penalty,
which the Reviewing Authority proposes to
impose, is a major penalty specified in
clause (f), (g), (h), (i) and (j) of Rule 23
and an inquiry as provided under Rule 25
has not already been held in the case, the
Reviewing Authority shall direct that such an
enquiry be held in accordance with the
provisions of Rule 25 and thereafter consider
the record of the enquiry and pass such
If the
Reviewing Authority decides to enhance the

orders as it may deem proper.

punishment but an enquiry has already
been held in accordance with the provisions
of Rule 25, the Reviewing Authority shall

pass final order.

Rule 34 : Service of orders, notice etc. :

Every order, notice and other process made
or issued under these rules shall be served
in person on the employee concerned or
communicated to him by registered post at

his last known address.
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Rule 35 : Power to relax time-limit and to
condone delay :

Save as otherwise expressly provided in
these rules, the authority competent under
these rules to make any order may, for
good and sufficient reasons or if sufficient
cause is shown, extend the time specified in
these rules for anything required to be done
under these rules or condone any delay.

Rule 36 : Savings :

1) in these rules shall be

construed as depriving any person to whom

Nothing

these rules apply, of any right of appeal
which had accrued to him under the rules,

which have been superceded by these rules.

2) An the
commencement of these rules against an

appeal pending at
order made before the commencement of
these rules shall be considered and orders
thereon shall be made in accordance with

these rules.

3)
commencement of the

The proceedings pending at the
be
continued and disposed as far as may be,

rules shall

in accordance with the provisions of these
if

proceedings under these rules.

rules, as such proceedings were

4) Any misconduct, etc. committed prior to
the issue of these rules which was a

misconduct under the superceded rules shall
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K/
°®

be deemed to be a misconduct under these

rules,

Rule 37 : Removal of doubts :

Where doubt the
interpretation of any of these rules, the

a arises as to
matter shall be referred to the Managing

Director for final decision.

Rule 38 : Amendments :

The Board may amend, modify or add to
these rules from time to time, and all such
amendments, modifications or additions shall
take effect from the date stated therein.

9.
o0
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SCHEDULE
DISCIPLINARY, APPELLATE AND REVIEWING AUTHORITY

DICIPLINARY
AUTHORITY

EXTENT OF
POWERS

APPELLATE
AUTHORITY

REVIEWING
AUTHORITY

Managing Director or
any one duly authorised
to look after his duties.

Upto and including
Chief General Managers
and equivalent ranks for

minor/major penalties.

Board of Directors

Board of Directors

Director (P&S) or any one
duly authorised to look
after his duties for all
General, Field Personnel
and such other personnel
working under his
administrative control.

Upto and including
Managers and
equivalent ranks for
minor/major penalties.

Managing Director or
any one duly
authorised to look after
his duties.

Board of Directors

Director (Finance) or any
one duly authorised to
look after his duties for all
Finance, Accounts, Internal
Audit Personnel and such
oterh personnel working
under his administrative
control.

Upto and including
Managers and
equivalent ranks for
minor/major penalties.

Managing Director or
any one duly
authorised to look after
his duties.

Board of Directors

Chief General Manager
(Marketing) or any one duly
authorised to look after his

duties for all General and
Field Personnel.

Upto and including
Assistant Managers
and equivalent ranks
for minor/major
penalties.

Director (P&S) or any
one duly authorised to
look after his duties for
all General and Field
Personnel.

Managing Director or
any one duly
authorised to look
after his duties.

Chief General Manager
(Finance) or any one
duly authorised to look

after his duties for all
Finance, Accounts and
Internal Audit personnel.

Upto and including

Account Officers and
equivalent ranks for
minor/major penalties.

Director (Finance) or
any one duly authorised
to look after his duties
for all Finance,
Accounts and Internal
Audit personnel.

Managing Director or
any one duly
authorised to look after
his duties.

Branch Mananger /
Deputy General Manager /
General Manager working

as head of the the
Branch/Manager (HRD) or

General Manager (HRD)
or any one duly

authorised to look after

his duties at Head Office.

Upto and including

Office Managers and
equivalent ranks for
minor/major penalties.

Chief General Manager
(Marketing) or any one duly
authorised to look after his

duties for all General and
Field Personnel.

Chief General Manager
(Finance) or any one duly
authorised to look after his
duties for all Finance,
Accounts and Internal Audit
Personnel.

Director (P&S) or any
one duly authorised to
look after his duties
for all General and
Field Personnel.

Director (Finance) or
any one duly
authorised to look after
his duties for all
'Finance, Accounts and
Internal Audit personnel.
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The Cotton Corporation of India Ltd..Navi Mumbai.

No: CCINIG/MUM-159/8-2007 22.05.2007
CIRCULAR

Subject: Change designation of Director (Purchase & Sales)
to Director (Marketing) in the schedule appended to
the CCIl (CDA) Rules, 1975.

As per the approval of the Textiies Ministry, the designation of the Director

- (Purchase & Sales) has now been changed as Director (Marketing) in the

Schedule of powers of Disciplinary/Appellate/Reviewing Authority appended to
the CCI (CDA) Rules, 1875 . '

~ The Board has accorded its approval for the above amendment in its 235"
meeting held on 10.06.2007 at New Delhi. The Board has also directed that all
administrative, financial and legal powers vested in Director (Purchase & Sales)
shall now be vested in Director (Marketirg).

All are requested to note the above for information and necessary action.

o A2
55 peoF

V.V. Phansalkar

Chief Vigilance Officer
To,
Chief General ManaqerfGeneral Manager/Dy. Genaral Manager/Branch Manager
The Cofton Corporation of India Ltd.,
Bhatinda, Sirsa, Srigaganagar, Bhilwera, Indore, Ahmedabad, Rajkot,
Aurangabad, Akola, Kolkatta, Rayagada, Guntur, Adilabad, Coimbatore, Hubli,
Warangal, New Delhi.

Chief General Manager{Finance}, CClI Ltd., Navi Mumbai.

Chief General Manager(Marketing), CCI Ltd., Navi Mumbai.

General Manager(HRD/Vigilance), CCI Ltd., Navi Mumbai,

General Manager(Sales), CCI Ltd., Navi Mumbai.

General Manager(Estate/Adm.), CCl Ltd., Navi Mumbai.

General Manager(Purchase), CCl Ltd., Navi Mumbai.

Genera! Manager{IT A/cs./IA), CCl Ltd., Navi Mumbai.

OSD(Project Co-erdination-TMC), CCI Ltd Navi Mumbai.

Dy. Gen. Manager(Int. Trade), CC! Ltd., Naw Mumbai.
Secretary-cum-Dy.GM(Finance), CCl Ltd Navi Murnbai.

Dy. Manager (Kalamboli), CCI Ltd., Navi Mumb:ai,

Assistant Manager (Protocol), CCI Ltd., Navi Murnbai.

Assistant Manager (Englneenng Services), CCIl, Navi Mumbai

Assistant Manager {Engineering Services), CCi, Kalamboli Godown, Navi Mumbai
Assistant Manager (Information Technology), CCl Ltd., Navi Mumbai.

ce:-

i. Wiatiaging Director

2. Director(Finance) For favour of information
3. Director{(Marketing)

b |
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SCHEDULE
DISCIPLINARY, APPELLATE AND REVIEWING AUTHORITY

DISCIPLINARY EXTENT OF APPELLATE REVIEWING
AUTHORITY POWERS AUTHORITY AUTHORITY
Chairman-cum-Managing | Upto and including Chief | Board of Directors Board of Directors
Director or gny one duly General Managers and : ;

authorised to look after equivalent ranks for
his duties, minor/major penalties,
Director (Marketing) or Upto and Including Chairman-cum- Board of Directors
any one duly authotised Managers and Managing Director or
to look after his duties for equivalent ranks for any one duly

all General, Field minor/major penalties. authorised 1o look
Personnel and such other sfter his duties.
personnel working under
his administrative control,

Director (Finance) or any Upto end inciuding Chairman-cum- Board of Directors
one duly authorised to Managers arwd Managing Director or
lock after his duties for all equivalent ranks for any one duly
Finance, Accournts, minorfmajor penalties. authorised to keok
Internal Audit Personnet after his duties.
and such other personnel
working under his
administrative control.
Chief General Manager Upto and including Director (Marketing) Chatrman-cumn-
(Mavrketing) or anyone | Assistart Managers and or any one duly Managing Director or
duly atthotised to look equivatent ranks for. authorised to look any one duly
after his duties for all minot/major penalties. | after his duties for all authorised. to. look
General and Field General and Field after his duties.
Personnel. * Personnel,
Chief General Manager Upto and inoluding Director (Fingnce) or Chairman-oum-
(Finance) or any ohe duly Accounts Officer and: any one duly Managing Diregtor oi
authorised to ook alter equivedent ranks for authorised 1o ook any one duly
his duties for all Finance, minorimajor penatiies. | after his duties for all authorised {0 look
Accourts and Intemal Finance, Accounts after his clulies,
Audit Personnal. and Internal Audit
. Petsonnel,

Branch Mahagen Upto and noluding Chief Goneral Direcler (liasuting)
Depity General-Managerf |  Office reond | Manager (Marketing) or any.one duly
General equivailent ranks for or any one duly authodonst te loak

as head-ofithe- minot/major-penalties, authorised to look pfter his daties for
or General Manager (HRD) General and Field Remorinel.
Or any one duly Personnel.
authorised to ook afier
his duties at Head Office. Chief General Director (Finance) ot
Manager (Finance) or any one duly
any one duly authorised to-look
authorised to lpok after his duties for all
after his duties for alf | Finance, Accounts

Finance, Ascounts
and Inlernal Audit
Personnel,

and Intema! Audlt
Personnal.

)
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The Cotton Corporation of Indig Ltd. .Navi Mumbai.

No: CCIVIG/MUM-159/4-2008 09.04.2008

CIRCULAR

As par Ministry of Textile's letier F.No. 5/6/2005-CT-H dated 16.10.2007 regarding an
appointment of Chaiman-cum-Managing Director, the Board in i's 240™ meeting held on
12.03.2008 at New Delhi considered and approved the amendment to Rule 3(d) of CCI

(CDA) Rules, 1975, as under:-

| EXISTING _PROPOSED
- | Rule 3(d) ' ' Ruie 3(d)
Managing Director means the Managing re
Director of the Corporation. _ the Eha[rman-wm-Managfng Duector of
‘ | the Corporation.

CONDO WA

The Board also approved the change in the Schedule of delegation of powers 1o the
Chaiman-cum-Managing Director, Director (Marketing},: Director (Flnance) and other
Officers as DisdplmarylAppellale!Revlewlng Aumorﬂy appended fo the CCl (CDA) Rules,
1875 as per the enclosure.

Al are requested to nota the above for information and necessary action. The
aforesald amendments should be brought to the notice of all em urider your control.

* (Sm;t. Sujata Chatdhry)

L. ) Chief Vigllance Officer

' Encl:Asabove

To,- '
Exea.rlwe Dimctor Chief General ManageriGeneral Managerny General Manager/Branch
Manager,

The Cotton Cocporation of india Lid., :
Bhatinda, Sirsa, Srigaganagar, Bhilwara indore, Ahmetiabad, Rajkot, Aurangabad,

Akola, Kolkatta, Rayagada, Guntur, Mﬂabad Coimbatorg, Hubli, Warangal, New
Delhi.

Chief General Managern(Finanoe), CC! Ltd., Navi Mumbal

Chief General Manager(Marketing), CCI Lid., Navi Mumbai

General Manager(Hind/Adm.), CCli4d., Navi Mumbai

General Manager(Planning/ Statistics), cCl Lid., Navi Mumbei
General Manager(HRD/Vigilance), CCi Ltd., Navi Mumbal,

General Manager(Sales), CCI Lid., Navi Mumbai

General Manager(IT Afcs /IA), CCI Ltd., Navi Mumbat,

General Manager(Purchase), CCl Lid., Navi Mumbai.

General Manager(TMC), CCl L1d., Nevi Mumbai.

10. General Manager(int. Trade/Construction AL.ab), CCl Ltd.; Navi Mumbai.
11. Secretary-cum-Dy.GM(Finance), CCl Ltd., Navi Munibai.

12, Dy. Gen.Manager{Finance), CCl.Lid., Navi Mumbal

13. Manager (Legal), CCI Lid., Navi Mumbai.

14. Manager (Kalamboli), CCI Lid., Navi Mumbal.

15. Assistant Manager (Protocol), CCI Lid., Navi Mumbai

16, Assistant Manager (Information Technology), CCI Ltd., Navi Mumbai -

cCie
1. CMD (’9
2. Director(Finance) For favour of information ~>

3. Director{Marketing)
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The Cotton Corporation of India Ltd.,Navi Mumbai.
No: CCINVIG/MUM-13/19-2008

03.12.2008
CIRCULAR

As per Office Memorandum No. 15(8)/98-DPE(GM) dated 13.08.2008 received from
the Government of India, Ministry of Heavy Industries & Public Enterprises, New Delhi,
every transaction concerning movable property either in the name of employee of the
Corporation or in the name of any member of his family, needs to intimate to the
Corporation, if the value of such transaction/property exceeds Rs. 15,000/~ in case of
unionized staff and Rs. 20,000/~ in case of board level executives and non-unionized
supewishry staff. The Board of Directors in its 244™ meeting held on 10.11.2008 at Navi

Mumbai considered and approved the amendment to Rule 16(iii) of CCI (CDA) Rules, 1975,
as under:- ' d

\

EXISTING

PROPOSED

Rule 16(iii)

Rule 16(iii)

Every employee of the Corporation shall
report to the Competent Authority every
transaction conceming mavable property
owned or held by him, in his own name or
in the name of any member of his family
within one month from the date of such
transaction. If the value of such property
exceeds Rs. 10,000/- in case of staff
members and Rs. 15,000/~ in case of

Officers.

Every employee of the Corporation shall
report to the Competent Authority every
transaction concerning movable property
owned or held by him, in his own name or
in the name of any member of his family
within one month from the date of such
transaction. If the value of such property
exceeds Rs. 15,000/~ in case of staff
members and Rs. 20,000/~ in case of
Officers.

All are requested to note the above amendment and bring the same to the notice of

all officials under'your control.

To, _ : -

~

D.C. Sagar, I.P.5.
Chief Vigilance Officer
The Cotton Corporation of India Ltd.,
Navi Mumbai

3110-

Executive Director/Chief General Manager/General Manager/

Dy. General Manager/Branch Manager, -

The Cotton Corporation of India Ld:,

New Delhi, Bhatinda, Sirsa, Srigaganagar, Bhilwara, Indore, Ahmedabad, Rajkot,

Aurangabad, Akola, Kolkatta, Rayagada, Guntur, Adilabad, Coimbatore, Hubli,
Warangal,.

Chief General Manager(Finance), CCI Ltd., Navi Mumbai.
Chief General Manager(Marketing), CCI Ltd., Navi Mumbai.
General Manager(Hindi/Admn.), CCI Ltd., Navi Mumbai.
General Manager(HRD), CCI Ltd., Navi Mumbai.

- General Manager(Sales), CCI Ltd., Navi Mumbai.

General Manager(IT A/cs./IA), CCl Lid., Navi Mumbai.

General Manager(Purchase & C&F), CCI Ltd., Navi Mumbai.
OSD(Project Co-ordination-TMC), CCi Ltd., Navi Miumbai.
Secretary-cum-GM(Finance), CCI Ltd., Navi Muimilal.

Sen. Manager (Int. Trade/Estate), CCI Lid., Navi Mumbai.

Dy. Gen. Manager(IT Alc.), CCl Lid., Navi Mumbai.

Manager (Kalamboli), CCI Ltd., Navi Mumbai.

Dy. Manager (Information Technology), CCI Ltd., Navi Mumbai.
Dy. Manager (Engineering Services), CCl, Navi Mumbai
Assistant Manager (Protocol), GCI Ltd., Navi Mumbai.

cci- @ '
:

As

2.
a3,

Chairman-cum-Managing Director
Director(Finance)

For favour of information
Director(Marketing)
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The Cotton Corporation of India Ltd, Navi Mumbai

No: CCF VIG/ MUM-1569 & 228-2016 |INo - L4 24.02.2016

CIRCULAR

As per Office Memorandum F.No. A-42014/10/2011-Admn. FTS -2232 dated
17.12.2015 received from the Government of India, Ministry of Heavy Industries & Public
Enterprises, Department of Public Enterprises, New Delhi & as per Rule 18 (3) of CCS
(Conduct) Rules the limit regarding intimation of transactions related to movable property
has been increased for all Central Government Employees. It read as under "Where a
Govemnment servant enters info a lransaction in respect of movabie property either in his
own name or in the name of the member of his family, he shall, within one month from the
date of such fransaction, report the same to the prescribed authorily, if the value of such
property exceeds two months’ basic pay of the government servant”,

The Board of Directors in its 287" meeting held on 15.01.2016 at New Delhi
considered and approved the amendment to Rule 16 (i) of CCI (CDA) Rules, 1975, as
under -

EXISTING AMENDED! APPRCVED

Rule 16 {iii) Rule 16 {iil)

Every employee of the Corporation shall
report to the Competent Authority every
transaction concerning movable property

owned or held by him, in his own name or |

in the name of any member of his family
within one month from the date of such
transaction. If the value of such property
exceeds Rs. 15,000~ in case of staff
members and Rs. 20,000/~ in case of
Officers.

Every employee of the Corporation shall
report to the Competent Authority every
transaction concerning movable property
owned or held by him, in his own name or
in the name of any member of his family
within one month from the date of such
fransaction, if the value of such property
exceeds his two monih’s basic pay or
Rs.1 Lakh {whichever is low).

This will come into effect from 15.01.16 i.e. all transactions done after this date will
be covered by the new provision. All are requested to note the above amendment and bring

the same to the notice of all officials under their control.

To,

r‘Qz\j,/
Paramjeet-8lngh, LR.S.
Chig#¥igilance Officer
The Cotton Corporation of india Ltd.,
Navi Mumbai

s All Officers of Head Office, Navi Mumbai

e General Managet/ Dy. Generat Manager/ Branch Manager,

The Cotton Corporation of India Ltd.,

Adilabad, Akala, Ahmedabad, Aurangabad, Bhatinda, Bhilwara, Coimbatore,
Guntur, Hubli, indore, Kolkata, New Delhi, Rajkot, Rayagada, Sirsa,
Srigaganagar, Warangal.

cei-
1. Chairman-cum-Managing Director
2. Director (Finance)

For favour of infermation
3. Director (Marketing) _
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THE COTTON CORPORATION OF INDIA LTD.
NAVI MUMBAL

No. CCI/VIG/MUM-228/6-2016/ 17.03.2016
CIRCULAR

Sub: Guidelines regarding grant of vigilance clearance to
members of the Central Civil Services/Central Civil Posts.

In compliance with the Circular No. 11012/11/2007-Estt.(A) dated 14™ December, 2007
on the above subject, the following guidelines for the grant of vigilance clearance to the
employees of the Corporation shall be applicable with immediate effect:-

“Vigilance clearance will not normally be granted for a period of three years after
the currency of the punishment, if a minor penalty has been imposed on an officer.
In case of imposition of a major penalty, vigilance clearance will not normally be
granted for a period of five years, after the currency of punishment. During the
period, the performance of the officer should be closely watched.”

The above shall come into force with immediate effect. All Vigilance Officers are
requested to note the above for strict compliance.

Chief Vigilance Officer
The Cotton Corporation of India Ltd.,
Navi Mumbai

To,

All Vigilance Officers,

The Cotton Corporation of India Ltd.,

Bhatindh, Sirsa, Srigaganagar, Bhilwara, Indore, Ahmedabad, Rajkot, Aurangabad, Akola,
Kolkatta, Rayagada, Guntur, Adilabad, Coimbatore, Hubli, Warangal.

CCim

1. Chairman-cum-Managing Director

2. Director(Finance) For favour of information
3. Director(Marketing)



MOST IMMEDIATE

No. 11012/11/2007-Estt. (A)
Government of India
Ministry of Personnel & Public Grievances & Pensions
(Department of Personnel & Training)

New Delhi,
Dated the 14" December, 2007

OFFICE MEMORANDUM

Subject:- Guidelines regarding grant of vigilance clearance to members of
the Central Civil Services/Central Civil posts.

The undersigned is directed to say that the matter regarding guidelines
for giving vigilance clearance to members of the Central Civil Services/
Central Civil posts has been reviewed by the Department of Personnel &
Training and it has been decided that the following guidelines for the grant of
vigilance clearance to the Government servants belonging to the Central Civil
Services/ Central Civil posts shall be applicable with immediate effect:

1. These orders regarding accordance of vigilance clearance to members
of the Central Civil Services/posts shall be applicable with respect to (a)
empanelment (b) any deputation for which clearance is necessary, (c)
appointments to sensitive posts and assignments to training programmes
(except mandatory fraining). In all these cases, the vigilance status may be
placed before and considered by the Competent Authority before a decision is
taken.

2 The circumstances under which vigilance clearance shall not be
withheld shall be as under:

a) Vigilance clearance shall not be withheld due to the filing of a
complaint, unless it is established on the basis of at least a
preliminary inquiry or on the basis of any information that the
concerned Department may already have in its possession, that
there is, prima facie, substance to verifiable allegations
regarding (i) corruption (i) possession of assets
disproportionate to known sources of income (iii) moral turpitude
(iv) violation of the Central Civil Services (Conduct) Rules, 1964.

b) Vigilance clearance shall not be withheld if a preliminary inquiry
mentioned in 2(a) above takes more than three months to be
completed.



d)

-2-

Vigilance clearance shall not be withheld unless (i) the officer is
under suspension (ii) a chargsheet has been issued against the
officer in a disciplinary proceeding and the proceeding is
pending (iii) orders for instituting disciplinary proceeding against
the officer have been issued by the Disciplinary Authority
provided that the chargesheet is served within three months
from the date of passing such order (iv) chargesheet has been
filed in a Court by the Investigating Agency in a criminal case
and the case is pending (v) orders for instituting a criminal case
against the officer have been issued by the Disciplinary
Authority provided that the chargesheet is served within three
months from the date of initiating proceedings (vi) sanction for
investigation or prosecution has been granted by the Competent
Authority in a case under the PC Act or any other criminal
matter (vii) an FIR has been filed or a case registered by the
concerned Department against the officer provided that the
charge sheet is served within three months from the date of
filing/registering the FIR/case and (viii) The officer is involved in
a trapfraid case on charges of corruption and investigation is
pending.

Vigilance clearance shall not be withheld due to an FIR filed on
the basis of a private complaint unless a chargesheet has been
filed by the investigating agency provided that there are no
directions to the contrary by a competent court of law.

Vigilance clearance shall not be withheld even after sanction for
prosecution if the investigating agency has not been able to
complete its investigations and file charges within a period of
two years. However, such vigilance clearance will entitle the
officer to be considered only to be appointed to non-sensitive
posts and premature repatriation to the parent cadre in case he
is on deputation and not for any other dispensation listed in para
1 of this O.M..

in cases where complaints have been referred to the administrative

authority concerned, and no substantive response has been received from
such administrative authority concerned within three months from the date on
which the reference was made, the Disciplinary Authority may provide a copy
of the complaint to the officer concerned to seek his comments. If the
comments are found to be prima facie satisfactory by the Competent
Authority, vigilance clearance shall be accorded.

Vigilance clearance shall be decided on a case-by-case basis by the

C'ompetent Authority keeping in view the sensitivity of the purpose, the gravity

3=



-3-
of the charges and the facts and circumstances, in the following situations:
a) where the investigating agency has found no substance in the

allegation but the Court refuses to permit closure of the FIR.; and
b) where the investigating agency/inquiry officer holds the charges as

proved but the competent administrative authority differs, or the

converse.

o While considering cases for grant of vigilance clearance for the
purpose of empanelment of members of the Central Civil Services/Central
Civil posts of a particular batch, the vigilance clearance/status will continue to
be ascertained from the respective Cadre Authority. In all such cases, the
comments of the Central Vigilance Commission will be obtained. However, if
no comments are received within a period of three months, it will be
presumed that there is nothing adverse against the officer on the records of
the body concerned.

6. Vigilance clearance will be issued in all cases with the approval of the
Head of Vigilance Division for officers upto one level below their seniority in
service. In the case of officers of the level of Additional Secretary/Secretary,
this will be issued with the approval of the Secretary. In case of doubt, orders
of the Secretary will be obtained keeping in view the purpose for which the
vigilance clearance is required by the indenting authority.

7. Vigilance clearance will not normally be granted for a period of three
years after the currency of the punishment, if a minor penalty has been
imposed on an officer. In case of imposition of a major penalty, vigilance
clearance will not normally be granted for a period of five years, after the
currency of punishment. During the period, the performance of the officer
should be closely watched.

8. Insofar as the personnel serving in the Indian audit and accounts
Department are concemed, these instructions have been issued after
consultation with the Comptroller and Auditor General of India.

9 All the Ministries/Departments are requested to bring the above guidelines
for the notice of all concemned for information and compliance.

(P. Prabhakaran)
Deputy Secretary to the Government of India



Copy forwarded to :

1. Prime Minister's Office (with reference to their |.D. No. 600/68/13/07-ESI|,
dated 24.10.2007).

2. Cabinet Secretariat.
3. Ministries/Departments of the Government of India.
4 Secretary, Central Vigilance Commission.
5 .Central Bureau of Investigation, New Delhi
6. Union Public Service Commission, New Delhi
7 Comptroller and Auditor General of India, New Delhi
Copy to:
(i) PS to MOS(PP)
(ii) PPS to Secretary(P)
(i) PPS to AS(S&V)
(v) PPStoEO&AS
(v) PStoJS(E)

(vi) PS to JS(V) (w.r.t. AVD Division’s O.M. No. 104/33/2005-AVD-I
dated 31.10.2007.

(P. Prabhakaran)
Deputy Secretary to the Government of India
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+ THE COTTON CORPORATION OF INDIA LTD, NAVI MUMBAI

No: CCIl/ VIG/ MUM-159/¢2. | 20\6 | 07/06/2016

CIRCULAR

We have received the Office Memorandum F.No. DPE-GM-06-0002/2015-GM/FTS-
4861 dated 14.12.2015 from the Director, Gowt. of India, Ministry of Heavy Industries &
Public Enterprises, Department of Public Enterprises, New Delhi, regarding guidelines to
curb practice of obtaining donations by the associations formed by either employees or their
spouses etc. from the contractors, vendors, customers or other persons having commercial
relationship/official dealings with the CPSE.

2.° Vide above OM. it is informed that there is a practice of obtaining donations by the
associations/ NGOs formed by either employees or their spouse etc from the contractors,
vendors, customers or other persons having commercial relationship/ official dealing with the
CPSE. Such practice of associations comprising of officials/spouses of employees of CPSEs
taking donations, advertisement or sponsorships etc. from the contractors, customers, vendors
or persons having commercial/business relationship with the Public Enterprises is unethical.
The CVC has further observed that such practice is avoidable in the interest of transparency

and fairness.

3. The Model CDA Rules has laid down certain acts construed as misconduct which
includes taking any illegal gratification. It is, therefore, advised that the concemed
Ministries/Departments having CPSEs under their administrative control may issue necessary
instructions to curb such practice in their CPSEs and also instruct them to suitably amend
their Conduct, Discipline & Appeals (CDA) Rules to incorporate a specific provision as

under:-

“Obtaining donations/advertisement/sponsorship etc. by the associations/NGOs
formed by either employees or their spouses/family members etc. from the contractors,
vendors, customers or other persons having commercial relationship/official dealings with the

CPSE will be treated as misconduct”.

The above matter was submitted to the Board of Directors in its 287™ meeting held
on 15.01.2016.

ﬁage 10f2




The Board of Directors has considered and approved to incorporate the foltowing
provisions in Conduct, Discipline & Appeals (CDA) Rules, 1975 of the Company in
compliance with the DPE’s O.M. dated 14.12.2015, as under:-

“Obtaining donations/advertisement/sponsorship etc. by the associations/ NGOs
formed by either employees or their spouses/family members etc. from the
contractors, vendors, customers or other persons having commercial

relationship/official dealings with the CPSE will be treated as misconduct”.

Accordingly, as approved by the Competent Authority, all are requested to note above
new sub-rule (xxvii) under Rule 5 of CCI (CDA) Ruies, 1975 in addition 1o the existing sub-rules

and ‘bring the same to the notice of all officials under your control.

ef Vigilance Officer
The Cotton Corporation of India Ltd.,
Navi Mumbai

To,
All Officers at Head Office, Navi Mumbai

General Manager/ Dy. General Manager/ Branch Managcr,\liei\qnct Qe

The Cotton Corporation of India Ltd.,

New Delbhi, Bhatinda, Sirsa, Srigaganagar, Bhilwara, Indore, Ahmedabad, Rajkot,
Aurangabad, Akola, Kolkata, Rayagada, Guntur, Adilabad, Coimbatore, Hubli, Warangal,
Kalamboli.

<c to:-

1. Chairman-cum-Managing Director

2. Director (Finance) For favour of information
3. Director (Marketing)

Page 2 of 2



THE COTTON CORPORATION OF INDIA LTD., NAVI MUMBXAI.

No.CCI/HRD/2017

14.03.2017

CIR

Sub : Amendment to the CCI CDA Rules-Reqg

The Board in its 290™ meeting held on 7™ December 2016 has amended Rule

25(6) which is as under:

Existing

Amended

The employee may take the assistance
of any other public servant/colleague
provided that the public servant
/colleague does not have two pending
cases on hand in which he has to
function as Defence Assistant. He may
not be legal practitioner for the
purpose. Legal Practitioner can be
engaged in such circumstances by the

deliniquent Official subject to the
presenting officer is also legal
Practioner’

The employee may take the assistance of
any other public servant/ colleague
provided that the public servant/colleague
does not have two pending cases on hand in
which he has to function as Defence
Assistant.

Provided fwrther that the employee may
take the assistance of any other retired
public servant or retired employee of this
Corporation provided that such retired
public servant/retired employee of this
Corporation does not have rmore than seven
pending cases on hand in which he has to
function as Defence Assistant,

Provided further that the employee may not
engage a Legal Practitioner for the purpose.
Legal Practitioner can be engaged in such
circumstances by the delinquent official
subject to the presenting officer is also
Legal Practitioner. Further such person
should not have, in any manner, been
associated with the case at investigation
stage or otherwise in his official capacity.

- This issues with the approval of the Competent Authority.

To

All Branch Heads

C.Cto:

1. CMD I/C

2, Director (Fin.)

3. Director (Mktg.)

4, CVO

8. CGM(Fin)

8.  CGM(Mktg)

T, All Section Heads

8. BICCEC

9. CCIEU, Navi Mumbai
10. CCISC/ST/OBC Empl.Wel.Assn.

{S.K.tanigrahi)

Chief General Manager(Comm/HRD)

For information please.
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The Cotton Corporation of India Ltd, Navi Mumbai

No: CCI/ VIG/ 2017~k 14.08.2017

CIRCULAR

Sub: Amendment in the CCI (CDA) Rules-Reg.

A) As per CCI (CDA) Rule, 1975 every employee has to file the immovable property
return every year beginning 1** January. But it is observed that few employees are irregular in
filing such return. Hence to strengthen this rule it was decided that Vigilance Clearance (for
any purpose) will not be given in cases where the employee fails to submit his annual
immovable property return on time.

Similar guidelines are also followed in Central Government and as per Office
Memorandum No.11012/ 11/ 2007-Estt.-A dated 27" September 2011 of Department of
Personnel & Training (DOPT), it is mentioned that, ”officers who have not submitted the
Annual Immovable Property Returns by the prescribed time would be denied Vigilance
clearance and will not be considered for empanelment for senior level posts in Government
of India”.

The above matter was submitted to the Board of Directors in its 292" meeting held on
30.05.17. The Board of Directors have considered and approved to incorporate the following
amendment in the Rule 16 (iv) () of CCI (CDA) Rules, 1975 which is as under:

EXISTING AMENDED/ APPROVED

Rule 16 (iv) (e)

Rule 16 (iv) (e)

Every employee shall beginning
1°* January submit a return of immovable
property inherited/ owned/ acquired once in
every year.

Every employee shall beginning
1" January submit a return of immovable
property inherited/ owned/ acquired once in
every year. Vigilance clearance (for any purpose)
shall be denied to an employee, if he fails to
submit his annual immovable property return of
the previous year by 31% January of the
following year.

All Vigilance officers are also hereby advised that at the time of giving Vigilance

Clearance to any employee for any purpose, please ensure that the said employee has
submitted his Annual Property Return. The vigilance officer should mention about date of
submission of Annual Property Return by the concerned employee while giving Vigilance
Clearance.

All are requested to note the above amendments and bring the same to the notice of all
employees under their control.
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B). We have received Circular No.F.No.C-13011/1/2011-Vig. (Vol-II) dated 6™ April
2017 from the Ministry of Textile (Vigilance Section) which states that, “there is no
provision in CDA Rules of almost all PSEs either to continue departmental proceedings
initiated against an employee during his service after retirement or to initiate departmental
proceedings in respect of prima facie established lapses/ misconduct after retirement. All
PSEs should amend their CDA Rules in this regard to provide for continuation of
proceedings already initiated and also for initiation of departmental proceedings in respect
of grave misconduct in respect of any event which took place not more than four years
earlier. In view of above, all the PSEs under the Ministry are directed to amend their CDA
rules in accordance with CVC'’s guidelines stated above.”

In view of the above, there was a need to amend our existing Rule 30 B (i) of CCI
(CDA) Rules 1975 accordingly incorporating the above provisions. The above matter was
submitted to the Board of Directors in its 292™ meeting held on 30.05.17. The Board of
Directors have considered and approved to incorporate the following amendment in the Rule

30 (B) (i) of CCI (CDA) Rules, 1975 which is as under:

EXISTING

AMENDED/ APPROVED

Rule 30 (B) (i)

Rule 30 (B) (i)

Disciplinary proceedings, if instituted while
the employee was in service (whether before
his retirement or during his re-employment),
shall, after the final retirement of the
employee, be deemed to be proceeding and
shall be continued and concluded by the
authority by which it was commenced in the
same manner as if the employee had
continued in service.

Cases _in which_disciplinary proceedings for
minor/ major penalty are initiated while the

emplovee was in_service (service includes
re-emplovment also): Disciplinary proceedings,
if instituted while the employee was in service
(service includes re-employment also), shall,
after the final separation of the employee from |
the company, be deemed to be proceeding and
shall be continued and concluded by the
authority by which it was commenced in the
same manner as if the employee had continued in
service.

Cases_in_which _disciplinary proceedings for
minor/_major penalty not initiated while the

employee was in service (service includes
re-employment __also): The Departmental
proceedings, if not instituted while the employee
was in service (service includes re-employment
also) shall not be in respect of any event which
took place more than four years before institution
of such proceedings. Hence for initiation of
departmental proceedings in such cases it should
be ensured that the event in respect of which the
departmental proceedings are proposed to be
instituted, took place within 4 years from the
date of institution of such proceedings.
Departmental proceedings can be initiated in
such cases in respect of prima facie established
lapses/ misconduct or in rtespect of grave
misconduct for any event which took place not
more than four years earlier.
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All are requested to note the above amendments and bring the same to the notice of all

employees under their control.
York”
Paramj ingh, LLR.S.
Chief Vigilance Officer

The Cotton Corporation of India Ltd.,
Navi Mumbai

To,
¢ All Officers at Head Office, Navi Mumbai

e General Manager/ Dy. General Manager/ Branch Manager/ Vigilance Officers,
The Cotton Corporation of India Ltd.,
Adilabad, Akola, Ahmedabad, Aurangabad, Bhatinda, Bhilwara, Coimbatore, Guntur,
Hubli, Indore, Kolkata, New Delhi, Rajkot, Rayagada, Sirsa, Srigaganagar,
Warangal, Mahabubnagar.

cC:-

1. Chairman-cum-Managing Director (I/¢c)

i i for favour of information.
2. Director (Finance) } our o ormatio
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15f THE COTTON CORPORATION OF INDIA LTD.
=~ : (A Government of India Undertaking)

R ‘Kapas Bhavan’, Plot No. 3-A, Sector 10, CBD, Belapur, Navi Mumbai 400 614.
Cl Telephone NO.27579217, 27571429, Fax No.27576030, 27576069, 27579219

Website: http

No. CCI/HRD/CDA Rules/2019

02.04.2019

CIRCULAR

Sub: Modification in Schedule - Disciplinary, Appellate and Reviewing
Authority under Employees Conduct, Discipline & Appeal Rules, 1975 of
the Corporation

The Board of Directors in their 300" Meeting held on 02™ February, 2019 accorded its
approval for amendments in Schedule - Disciplinary, Appellate and Reviewing Authority
under Employees Conduct, Discipline & Appeal Rules, 1975 of the Corporation as under :-

APPELLATE REVIEWING

DISCIPLINARY .

AUTHORITY KRR RaNEas AUTHORITY AUTHORITY
Chairman Cum | Upto and including Chief | Board of Directors Board of Directors |
Managing Director or | General Managers and
any one duly | equivalent ranks for '
authorised to look after | minor/major penalties.
his duties. ; :

Director (Marketing) or | Upto and  including | Chairman cum Managing | Board of Directors
any one duly | General Managers and | Director or any one duly

authorised to look after | equivalent ranks for | authorised to look after
his duties for all | minor/major penalties. his duties.

General and Field
Personnel and such
other personnel and
such working under his
administrative control .

Director (Finance) or | Upto and including | Chairman cum Managing | Board of Directors
any one duly | General Managers and | Director or any one duly
authorised to look after | equivalent ranks for | authorised to look after
his duties for all | minor/major penalties. his duties.

Finance, Accounts and
Internal BAudit
Personnel and such
other personnel
working wunder his
administrative control.

Chief General Manager | Upto and including | Director (Marketing) or | Chairman Cum Managing
(Marketing) or any one | Assistant Managers and | any one duly authorised | Director or any one duly
duly authorised to lock | equivalent ranks for | to look after his duties for | authorised to look after his

after his duties for all | minor/major penalties. all Ceneral and Field | duties.
General and Field Personnel.
Personnel. g

Chief General Manager | Upto and including | Director (Finance) or any | Chairman Cum Managing
(Finance) or any one | Accounts officer and |one duly authorised to Director or any one duly
duly authorised to lock | equivalent ranks for | look after his duties for | authorised to look after his

after his duties for all | minor/major penalties. all Finance, Accounts and | duties.
Finance, Accounts and Internal Audit Personnel.
Internal Audit

Personnel.




. CGM/GM/DGM/BM of all B.Os
2. A1l Section Heads at H.O

Chief General Manager(Fin/Comm)
Chief General Manager (Mktg.)

cc:

1. Chairman-cum-Managing Director
2. Director (Fin)

3. Director (Mktg.)

4, CVO

8.

6.

Branch _ " Manager/ | Upto and including Office | Chief Ceneral Manager | Director (Marketing) or
Deputy " General | Managers and equivalent (Marketing) or any one | any one duly authorised to .
Mariaget/ - - General | ranks for minor/major | duly authorised to look | look after his duties for all
Manager working as | penalties. after his duties for all | General and Field
head of the Ceneral and Field | Personnel.
Branch/Manager (HRD) Personnel.
or Ceneral Manager Chief General Manager | Director (Finance) or any
(HRD) or any one duly (Finance) or any one duly | one duly authorised to look
authorised to look after authorised to look after | after his duties for all
his duties at Head his duties for all Finance, | Finance, Accounts and
Office. Accounts and Internal | Internal Audit Personnel.
Audit Personnel.
All the Branch Heads are requested to note the above and bring it to the notice of all
concerned. ;
This issues with the approval of the Competent Authority.
.K.Gupta)
Chief General Manager(Fin./HRD)
To:

For information please




The Cotton Corporation of India Ltd, Navi Mumbai

No: CCI/ VIG/ 2019/ 07

16.12.2019

CIRCULAR

Sub: Amendment in the CCI (CDA) Rules-Reg.

We have received O.M. No.15 (07)/ 99-DPE-GM-VOL-III-FTS-2344 dated
09.10.2019 from the Department of Public Enterprises (DPE) wherein few amendments in
CDA Rules have been forwarded for adoption by the CPSEs while framing/ updating their

CDA Rules.

In view of the above, there was a need to amend our existing CCI (CDA) Rules 1975
accordingly incorporating the above provisions. The above matter was submitted to the
Board of Directors in its 305" meeting held on 21.10.19. The Board of Directors have
considered and approved to incorporate the following amendments, the details of which is

as under:

EXISTING AMENDED/ APPROVED
Gifts: Gifts:
Rule 12 (iv) Rule 12 (iv)

In any other case an employee of the
Corporation shall not accept or permit any
member of his family or any other person
acting on his behalf to accept any gift
without the sanction of the Competent
Authority, if the value thereof exceeds:

i). Rs.1,000 in the case of an employee of
the Corporation holding any Class I or Class
[T post and

ii). Rs.500 in the case of an employee of the
Corporation holding any Class III or Class
IV post.

In any other case. an employee of the CPSE
shall not accept or permit any other member
of his/ her family or any other person acting
on his/ her behalf to accept any gifts without
the sanction of the Competent Authority if
the value thereof exceeds Rs.5,000 in case
of Executives and Rs.2,000 in case of Non-
Executives.

Provided that when more than one gift has
been received from the same person/ firm
within a period of 12 months, the matter
shall be reported to the Competent
Authority if the aggregate value of the gifts
exceeds Rs.25,000 in case of Executives and
Rs.15,000 in case of Non-Executives.

A Government servant, being a member of
the Indian delegation or otherwise, may
receive and retain gifts from foreign
dignitaries in accordance with the
provisions of The Foreign Contribution
(Acceptance or Retention of Gifts or
Presentation) Rules, 2012, as amended from
time to time.
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EXISTING AMENDED/ APPROVED
Movable, immovable and _ valuable | Movable, immovable and _valuable
property: property:

Rule 16 (iv) (d) [As stated on page no.2 of
CCI circular dated 07.12.2009]

All employees of the CPSEs would be
required to disclose to the company all
transactions of purchase/ sale in shares
worth Rs. 20,000 or more in value or
¢xisting holding/ interest in the shares worth
Rs. 20,000 or more in his/ her own company
either in his/ her own name or in the name of
any family member to report to the company
indicating quantity, price, date of transaction
and nature of interest within 4 working days.

Rule 16 (v) of CCI (CDA) Rules, 1975 [As
stated on para 2 of page no.5 of CCI
Circular dated 20.08.1997|

The competent authority has issued general
directions under Rule 16 (v) of CCI (CDA)
Rules, 1975 on the subject “Transactions in
sale and purchase of shares and debentures”
and “Purchase of shares out of quota
reserved for friends/ associates of Directors
of Companies™ vide Circular No, CCI/ VIG/
BOMBAY/VOL.VI-H/93-94  dated 4"
March. 1994. According to these directions,
the employees are required to [furnish
information to the competent authority in
the prescribed proforma if the total
transactions in shares, securities, debentures
or mutual funds schemes etc. exceed
Rs.50,000 in the case of officers and
Rs.25,000 in the case of other employees

during a calendar vear.

1

Rule 16 (iv) (d) of CCI circular dated
07.12.2009 &
Rule 16 (v) of CCI Circular dated

20.08.1997

Speculation of stock/ shares of companies

Point No.1: Employee shall not speculate in
any stock. sharc or other investment. It is
also to mention that frequent purchase or
sale or both, of shares, securities or other
investments shall be deemed to be
speculation within the meaning of this sub-
rule. But, the occasional investments made
through stock brokers or other persons duly
authorized and licensed or who have
obtained a certificate of registration under
the relevant laws is allowed in this rule.

Point No.2: With a view to enable the
administrative authorities to keep a watch
over such transactions, an intimation may be
sent in the proforma (format enclosed) to
the prescribed authority if the total
transactions in shares, securities, debentures
or mutual funds scheme etc exceeds Six
Months Basic Pay of CPSE employee
during the calendar _year. The proforma
needs to be submitted by 31% January of the
subsequent calendar year. The total
transactions referred above will include all
transactions done either in his/ her own
name or in the name of any family member.

Point No. 3: As shares, securities,
debentures & mutual funds are treated as
movable property for the purpose of CCI-
CDA Rules. hence if an individual
transaction (i.e. any transaction) in
respect of above instruments exceeds the
amount prescribed under Rule 16 (iii) of
CCI-CDA Rules, the intimation to the
prescribed  authority would still be
necessary. The intimation needs to be done
within one month from the date of
transaction. The transaction referred above
will include transaction done either in his/
her own name or in the name of any family
member.
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Point No. 4: Here it is to clarify that the
intimation prescribed in Point No.2
(referred above) will be in addition to the
intimation under Point No.3 (referred
above), in cases wherein the cumulative
transactions i.e. sale, purchase or both in
shares, securities, debentures or mutual
funds etc in a calendar year exceeds the
limits as indicated under Point No.2
(referred above).

All are requested to note the above amendments and bring the same to the notice of
all employees under their control.

umar, [TS)
igilance Officer

Encls: Proforma for intimation under Rule 16 (iv) (d) & Rule 16 (v) of CCI (CDA)
Rules 1975 for transactions in shares, securities, debentures, investment in mutual fund
schemes. etc.

To,

1. Branch Heads/ Vigilance Officers,
The Cotton Corporation of India Ltd.,

Bhatinda, Sirsa, Srigaganagar, New Delhi, Bhilwara, Indore, Ahmedabad,
Rajkot, Aurangabad, Akola, Kalamboli, Kolkata, Rayagada, Guntur, Adilabad,
Coimbatore, Hubli, Warangal, Mahabubnagar.

2. All Section Heads at Head Office, Navi Mumbai

CC:-
1. Chairman-cum-Managing Director

For favour of information please.
2. Director (Marketing)
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Proforma for intimation under Rule 16 (iv) (d) & Rule 16 (v) of CCI (CDA) Rules
1975 for transactions in shares, securities, debentures, investment in mutual
fund schemes, etc.

(This form is to be given if the total transaction in shares, securities, debentures or
mutual funds scheme etc. exceeds six months Basic Pay of employee during the
calendar year)

1. Name of the Government servant :

(a) Designation :

(b) Service to which belongs :

(c) Employee No/Code No. :

2. Scale of Pay and present pay :

3 Details of each transaction made in shares, securities. debentures, mutual
funds scheme, etc. during the calendar year.

4. Particulars of the party/ firm with whom transaction(s) is made :-

(a) Is party related to the applicant ?

(b) Did the applicant have any dealings with the party in his/ her official capacity
at any time or is the applicant likely to have any dealings with him in the
near future.

5. Source(s) from which financed :-

(a) Personal Savings

(b) Other sources giving details

6. Any other relevant fact which applicant may like to mention.

Declaration

| hereby declare that the particular given above are true.

Place: Signature

Date: Designation



THE COTTON CORPORATION OF INDIA LTD.
(A Government of India Undertaking)
‘Kapas Bhavan’, Plot No. 3-A, Sector 10, CBD, Belapur, Navi Mumbai 400 614.
Telephone NO.27579217, 27571429, Fax No.27576030, 27576069, 27579219

No. CCI/HRD/CDA Rules/2020 15.06.2020

CIRCULAR

Sub:  Modification in Schedule - Disciplinary, Appellate and Reviewing Authority
under Employees Conduct, Discipline & Appeal Rules, 1975 of the
Corporation

The Modification in Schedule - Disciplinary, Appellate and Reviewing Authority under
Employees Conduct, Discipline & Appeal Rules, 1975 of the Corporation has been amended
and duly approved by the Board. The amendments in Schedule - Disciplinary, Appellate and
Reviewing Authority under Employees Conduct, Discipline & Appeal Rules, 1975 of the
Corporation as under :-

DISCIPLINARY BAPPELLATE REVIEWING
AUTHORITY et i AUTHORITY AUTHORITY
Chairman Cum | Upto and including Chief Board of Directors Board of Directors
Managing Director or | General Managers and
any one duly | equivalent ranks for
authorised to look after | minor/major penalties.
his duties.
Director (Marketing) or | Uptoc and including Chief | Chairman cum Managing Board of Directors
any one duly | General Managers and | Director or any one duly
authorised to look after | equivalent ranks for | authorised to look after
his duties for all | minor/major penalties. his duties.
General and Field
Personnel and such
other personnel and
such working under his
administrative control .
Director (Finance) or | Upto and including Chief | Chairman cum Managing Board of Directors
any one duly | General Managers and | Director or any one duly
authorised to look after | equivalent ranks for | authorised to look after
his duties for all | minor/major penalties, his duties.
Finance, Accounts and
Internal Audit
Personnel and such
other personnel
working under  his
administrative control.
Chief General Manager | Upto and including General | Director (Marketing) or | Chairman Cum Managing
(Marketing) or any one | Managers and equivalent any one duly authorised | Director or any one duly
duly authorised to look | ranks for minor/major | to look after his duties for authorised to look after his
after his duties for all | penalties. all General and Field | duties.
General and Field Personnel.
Personnel.
Chief General Manager | Upto and including General | Director (Finance) of any | Chairman Cum Managing
(Finance) or any one | Manager and equivalent | one duly authorised to | Director or any one duly
duly authorised to look | ranks for minor/major | look after his duties for authorised to look after his
after his duties for all | penalties. all Finance, Accounts and | duties.
Finance, Accounts and | Internal Audit Personnel.
Internal Audit
Personnel,




Chief General Manager
(HRD) or any one duly
authorised to lock after
his duties for all

Upto and including General
Manager of any discipline
and equivalent ranks for
minor/major penalties.

Director (Finance) or any
one duly authorised to
lock after his duties for
all Finance, Accounts and

Chairman Cum Managing
Director or any one duly
authorised to look after his
duties.

Finance, Accounts and Internal Audit Personnel.

Internal Audit

Personnel.

Branch Manager/ | Upto and including Office Chiel Ceneral Manager | Dirsctor (Marketing) or
Deputy General | Managers and ecuivalent (Marketing) or any one | any one duly authorised to
Manager/ General | ranks for minor/major | duly authorised to look look after his duties for all
Manager working as | penalties. after his duties for all | General and Field
head of the General and Field | Personnel.

Branch/Manager (HRD)
or General Manager
(HRD) or any one duly
authorised to look after
his duties at Head
Office.

Personnel.

Chief General Manager
(Finance) or any one duly
authorised to look after
his duties for all Finance,
Bccounts and Internal
Audit Personnel.

Director (Finance) or any
one duly authorised to look
after his duties for all
Finance, Accounts and
Internal Audit Personnel.

All the Branch Heads are requested to note the above and bring it to the notice of all

concerned.

This issues with the approval of the Competent Authority.

1. CGM/GM/DGM/BM of all B.Os
2. Al]l Officers at H.O

Chairman-cum-Managing Director

Director (Fin)

Director (Mktg.)

Chief General Manager(Fin)

1

2

3.

4. CVvO
5

6

1

Chief General Manager(C.2)

General Manager (Pur/Admin)

%m

Chief General Manager(Fin./HRD)

For information please
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